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PREAMBLE

This Agreement entered into by the Commonwedlth of Pennsylvania, hereinafter referred to as
the Employer, and Didtrict 1199P, Service Employees International Union, AFL-CIO, CLC, hereinafter
referred to as the Union, has as its purpose the promotion of harmonious reations between the
Employer and the Union; the establishment of an equitable and peaceful procedure for the resolution of
differences, and the establishment of rates of pay, hours of work and other conditions of employment.

ARTICLEI
RECOGNITION

Section 1. The Union is recognized as the exclusve representative for collective bargaining
purposes for employees within the classficaions included under the certification of the Pennsylvania
Labor Relations Board, dated October 23, 1997, more specificaly referred to as PERA-R-97-233-E
and any amendments thereto approved by the Pennsylvania Labor Relations Board.

Section 2. The term "employee" when used in this Agreement is defined as those personsin the
classfications covered by the certifications referred to in Section | of this Article.

ARTICLE 2
UNION SECURITY

Section 1. Each employee who, on the effective date of this Agreement, is a member of the Union,
and each employee who becomes a member after that date shadl maintain membership in the Union
provided that such employee may resign from the Union in accordance with the following procedure:

a The employee shall send a certified letter return receipt requested of resignation to the Digtrict
Office of the Union, and a copy of the letter to the employeg's agency. The officia membership card, if
avallable, shdl accompany the letter of resignation.

b. The letter shal be postmarked during the 15 day period prior to the expiration date of this
Agreement and shdl date that the employee is resigning membership in the Union and where applicable
is revoking check-off authorization.

Section 2. The Employer and the Union hereby agree that dl non-dues paying members of the
Union shdl be subject to a fair share fee as provided for in Act 84 of 1988 (Senate Bill 291) and any
amendments thereto.

Section 3. The payment of dues and assessments while a member or the payment of a fair share
fee shdl be the only requisite employment condition.



Section 4. The Employer shdl furnish each new employee with a copy of this Agreement together
with an authorization for dues payroll deduction, provided the Union has furnished the Employer with
sufficient copies of the Agreement containing the authorization for dues deduction.

ARTICLE 3
DUES DEDUCTION

Section 1. The Employer agrees to deduct the Union bi-weekly membership dues, initiation fees
and assessments, if any, only from the bi-weekly pay of those employees who individudly authorize in
writing that such deductions be made. The amounts to be deducted shdl be certified to the Employer
by the Union, and the aggregate deductions of dl employees shdl be remitted together with an itemized
statement thereof, to the Union by the last day of the succeeding month after such deductions are made.

This authorization shdl be irrevocable by the employee during the term of this Agreement except as
provided for in Article 2.

When an authorization to deduct duesis revoked by the employee in accordance with Article 2,
the Agency shdl hdt the check-off of dues effective the firg full pay period following the expiration of
this Agreement.

Section 2. The employee's written authorization for dues payroll deductions submitted hereafter
ghdl contain the employee's name, socid security number, agency in which employed, work location
(indtitution, didtrict, bureau, etc.), Union name and local number.

Section 3. The Employer further agrees to deduct a fair share fee from the bi-weekly pay of dl
employeesin the bargaining unit who are not dues paying members of the Union.

Authorization from nondues paying members to deduct fair share fees shal not be required.
The amounts to be deducted shdl be certified to the Employer by the Union, and the aggregeate
deductions of dl employees shdl be remitted together with an itemized statement thereof, to the Union
by the last day of the succeeding month after such deductions are made.

Section 4. Where an employee has been suspended, furloughed or discharged, and subsequently
returned to work with full or partid back pay, the Employer shdl, in the manner outlined in Sections 1
and 3 above, deduct the Union membership dues and fair share fees that are due and owing for the
period for which the employee receives back pay. Deductions of dues and fair share fees will be
resumed for an employee who returns to work following a leave of absence without pay or who is
recdled from furlough.

Section 5. The Union shdl indemnify and hold the Commonwedth harmless againg any and all
cdams, suits, orders or judgments brought or issued againgt the Commonwedth as a result of al actions
taken or not taken by the Commonwesdlth under the provisons of this Article.

Section 6. The Employer shall provide the Union, on aquarterly basis, aligt of al employeesin the
bargaining unit represented by the Union. This lig shdl contain the employees name, socid



security number, address, agency in which employed, class code, work location (indtitution, digtrict,
bureaw, etc.) and whether the employee is a dues paying member or fair share fee payer.

Section 7. The Employer shdl provide the information specified in Sections 1 and 6 above through
electronic data transfer, a no cost to the Union.

ARTICLE 4
HOURS OF WORK

Section 1. The workweek shdl consst of five consecutive workdays in a pre-established work
schedule except for employeesin seven-day operations.

Section 2. The workday shdl consst of any 24 hours in a pre-established work schedule,
beginning with the scheduled reporting time for the employee's shift. In the event of an early am. or late
p.m. community hedth activity in the Department of Hedth, the Employer may flex the sarting and
quitting time for an employee without incurring an overtime liability. In the event of atraining program a
an inditution or facility, the Employer may flex the starting and quitting time for an employee who s0
volunteers without incurring an overtime liability. In dl cases, the flex schedule must be posted two
weeks in advance. The Employer agrees to consder concerns raised by the employee about the impact
of the scheduled “flex”.

Section 3. The work shift shal consst of 7 1/2 or 8 work hours within awork day and the number
of hours in a shift on the date of this Agreement shdl not be dtered by the Employer a any indtitution,
community hedth digrict or Hedth Department Centrd Office Unit without prior agreement of the
Union.

Except for emergencies, employees will not be required to work more than 16 consecutive
hours, exclusive of med periods.

Section 4. The regular hours of work for any shift shal be consecutive except that they may be
interrupted by a mea period.

Section 5. Except for emergencies, work schedules showing the employees shifts, workdays, and
hours shadl be posted on appropriate bulletin boards at the employee's work site two weeks in advance.

An employee's request to schedule a certain day off due to an gppointment with a physician or
dentist or other persond business which is submitted four or more weeks in advance shal not be
unreasonably denied.

Customary shift times and schedule patterns will not be arbitrarily changed.  When changes are
to be made by the Employer for other than emergency reasons, the Employer will meet and discuss with
the Union prior to the implementation of such changes.



When work schedules are to be adopted for new programs, the Employer will meet and discuss
with the Union prior to the implementation of such schedules.

A Depatment of Heath employee whose regular work schedule is Monday through Friday
throughout the year shal not have that work schedule changed to other than a Monday through Friday
work schedule except for alegitimate operationa reason which is not arbitrary or capricious.

Section 6. Employees engaged in seven-day operations are defined as those employees working
in an activity for which there is regularly scheduled employment seven days a week. For such
employees, the work schedule $dl consst of any ten days within any consecutive 14 cdendar day
period. Employees will not be scheduled for more than eight consecutive days or more than two
consecutive weekends except in cases where the Employer and the employee mutudly agree. Upon
request of the Union, the parties shal meet and discuss a the locd leve issues relating to scheduling
every other weekend off.

Employees who are employed a an MH or MR facility within the Department of Public
Wefare will not be scheduled to work for more than seven consecutive days, nor will such employees
be scheduled to work consecutive weekends, except in cases where the Employer and the employee
mutualy agree. In cases where the current established practice at a specific MH or MR facility isto
schedule employees to work fewer consecutive days or fewer weekends, such practice shal be
maintained.

Section 7. The number of consecutive days and consecutive weekends set forth in Section 6 aboveis
maximum and should be reduced where such areduction isfeasble. The parties agree that the generd
practice of scheduling consecutive weekends and/or more than seven consecutive days and/or split days
off should be avoided wherever and whenever it isfeasble. Whether or not such areduction isfeasble
is grievable through the Joint State Committee of the grievance procedure and the decision of the Joint
State Committee shal be find and binding.

Section 8. The Employer will atempt to equalize scheduled weekend work among bargaining unit
employees within the same functiona unit a each ingtitution whenever this can be accomplished without
interfering with efficient operations. The Employer will meet and discuss upon request at the locd leve
about the definition of functiond units.

Section 9. Upon request of the Union, the Employer shal meet and discuss with the Union, & the
agency leve, concerning the time of beginning or ending awork shift.

Section 10.  In the event of a change in shift, employees must be off work for a minimum of three
shifts or their equivalent unless a scheduled day or days off intervene between such shift change.
Employees shal not be required to work more than two different shifts in a work week, except for
emergencies. Exceptions to this Section may be made upon mutua agreement between the Employer
and the employee.

Section11.  Where the practice of rotating shift assgnments in inditutions now exists and where



the Union believes that fixed schedules are feasible and desirable the following procedure will apply:
a The Union will engagein "meet and discuss' a the indiitution levdl.

b. If no agreement is reached a the locd level a "meet and discuss' sesson will be
scheduled at the agency leve.

C. If no agreement is reached a the agency leve, the Union may process a grievance to
the Joint State Commiittee. In consdering and deciding the grievance, the Joint State Committee will
take into condderation the practices in effect at other ingtitutions where rotating shifts do not exist. The
decison of the Joint State Committee shall be find and binding.

Section 12. Non-standard schedules of work may be established by mutua agreement at the locd

level and with the gpprova of the Union and the Agency and the Office of Adminigration. If discussion
of aproposed plan is not resolved in a manner satisfactory to both parties at the loca level, a meet and
discuss meeting will be scheduled upon request with representatives of the Union, representatives of the
Office of Adminidration, Bureau of Labor Relations, and representatives of the Agency within 30 days
and a decison will be reached within 90 days. Implementation and continuation of non-standard
schedules will be by mutual agreement.

It is further agreed that the purpose of the proposed non-standard schedules of work shall be to
improve the Employer's operationd efficiency and/or service to its clients and qudity of work life of
employees. It shal not cause an increase in the overal cost of affected operations, nor cause an increase
in current overal complement at affected operations, nor adversdy affect the Employer's ability to meet
criteria for accreditations and/or certification, nor adversdly impact on the efficiency of affected
operations or standards of service, nor shall there be an unreasonable number of schedules a any one
location.

A task force consisting of representatives of the Commonwedlth and Didtrict 1199P, SEIU will
be established upon request at the agency levd to attempt to develop mutualy agreed upon mode
language for non-standard schedules of work. Didtrict 1199P, SEIU will be represented on this task
force by atota maximum of three bargaining unit members.

Section 13. It is agreed that the providons of this Article cannot be rigidly gpplied © part-time
employees. When changes are made in schedules of part-time employees, such changes will be made
on the basis of past practice, hardships involved for individuas and fairness to part-time and full-time
employees, subject to the operating requirements of the inditution. Part-time employees are defined as
employees who are not regularly scheduled to work at least 37 1/2 hours in a norma work week or, in
the case of employees in seven-day operations, who are not regularly scheduled to work at least 75
hoursin al4 day period.

Section14. It is further agreed that the relative number of full-time and part-time employees a a
work location may be an appropriate topic for meet and discuss.



ARTICLE S
REST PERIODS

Section 1. An employee shdl be permitted a fifteen- minute paid rest period during each one- hdf
work shift provided the employee works a minimum of three hours in that one-hdf shift. Whenever
practicd, the employee shdl be permitted to take the rest period a the middle of such one-hdf shift.
Where rest periods are scheduled, the Employer shall be able to vary the scheduling of such period
when, in its opinion, the demands of work require such variance. The regular scheduling of rest periods
immediately before or after med periods or at the beginning or end of the work day is permissble in
certain operations where the Union and the Employer agree to such a practice or, where the present
practiceisto schedule rest periodsin that manner.

Section 2. Employees who work, without interruption, beyond their regular shift for at least one
hour, shdl receive a fifteen- minute paid rest period and shdl thereafter receive afifteen minute paid rest
period for each additional two hours of such work unless at the end of such two hour period the
employee's work is completed or unless the employee takes a meal period during or at the end of the
two hour period.

If employees take a med period at the expiration of their norma work day, then they shall
thereafter be given afifteen-minute paid rest period for each additiona two hours of such work unless at
the end of such two hour period their work is completed or unless the employee takes a meal period
during or a the end of the two hour period.

Section 3. Part-time employees shdl be granted a fifteent minute rest period during each 3 3/4 hour
work period.

ARTICLE 6
MEAL PERIODS

Section . Employees shall be granted med periods. The hours of work during a work day shal
be exclusve of the med period except at Scotland School for Veterans Children, Department of
Military and Veterans Affairs, where the hours of work during the work day shdl be inclusive of the
meal period.

At the request of either party, the Employer shal meet and discuss at the agency or locd leve
concerning the length and scheduled time of the med period.

Section 2. If employees are required to work more than two hours beyond their regular quitting
time, they will be adlowed amed period at the end of the initid two-hour period or sooner. In addition,
employees will be dlowed a med period for each four hours worked beyond each med period. If
employees work more than two hours after their scheduled quitting time and have not had notice of such
work requirement at least two hours before commencement of ther regular shift, the Employer shdl
furnish a med or compensate the employee for a med in an amount actualy expended and not to
exceed $8.00.



Section 3. Employees who are required to reman on duty during med periods shdl be
compensated for this period at the appropriate rate of pay.

ARTICLE 7
HOLIDAYS
Section | The following days shdl be recognized as holidays:
Major Minor
1 New Year's Day 7. Martin Luther King
2. Memorid Day Jr's Birthday
3. Independence Day 8. Presidents Day
4, Labor Day 0. Columbus Day
5. Thanksgiving Day 10. Veterans Day
6. Chrigtmas Day

Monday shdl be recognized as a holiday for dl holidays occurring on a Sunday and Friday for
al holidays occurring on a Saturday for those employees on a norma Monday through Friday work
week. For other than these employees, the holiday shdl be deemed to fdl on the day on which the
holiday occurs.

Section 2. At Scotland School for Veterans Children, Scranton State School for the Deaf, and
Thaddeus Stevens Callege of Technology the following days shdl be recognized as holidays:

I. New Year'sDay 4. Labor Day
2. Memorid Day 5. Thanksgiving Day
3. Independence Day 6. Chrisgmas Day

The remaining four holidays shdl be scheduled by the adminigtration of these inditutions during
the time on the academic schedule when the ingtitution is not at full operation.

The maiter of rescheduling the remaining four holidays shal be resolved on a meet and discuss
basis between Scotland School for Veterans Children, Scranton State School for the Deef, and
Thaddeus Stevens College of Technology.

An employee shdl earn a minor holiday provided the employee was in an active pay status on
the lagt half of the employee's scheduled work day immediately prior and the first haf of the employee's
scheduled work day immediately subsequent to the actud day the minor holiday is celebrated as
provided for in Section 1. If aminor holiday occurs while employees are on leave without pay under
Article 14, Section 3, they shdl be paid for the minor holiday provided they were in active pay datus
the last haf of their scheduled work day immediately prior and the first haf of their scheduled work day
immediately  subsequent to  the leave  without  pay. An  employee who



earns a minor holiday and subsequently terminates employment prior to taking the rescheduled day off
with pay, shdl be compensated for such holiday. In the event the earning of aholiday is anticipated and
the employee terminates employment prior to actudly earning the anticipated holiday, the employee shall
reimburse the Employer for the holiday taken, but not earned.

Payment specified in Section 5 of this Article shdl be gpplicable only if the employee works on
the day on which the minor holiday has been rescheduled.

Section 3. A pemanent full-time employee on a Monday through Friday work week shall be paid
for any holiday ligted in Section | of this Article, provided the employee was scheduled to work on that
day and if the employee was in an active pay status on the last hdf of the employee's scheduled work
day immediately prior and the firgt half of the employee's scheduled work day immediately subsequent
thereto. If a holiday occurs while employees are on leave without pay under Article 14, Section 3, they
ghall be paid for the holiday provided they were scheduled to work on that day and if the employees
were in active pay datus the lagt haf of their scheduled work day immediately prior and the first haf of
their scheduled work day immediately subsequent to the leave without pay.

An employee who is on long term leave without pay (longer than one full pay period) and
returns to active pay status on the day immediately prior and immediately subsequent to a holiday will
not be paid for the holiday unless the leave without pay has terminated and the employee continues in
active pay satus.

If a holiday is observed while a permanent full-time employee is on sick leave, annud, or other
paid leave gatus, the employee will receive holiday pay and the day will not be charged againgt sick,
annual, or other paid leave credits.

An employee who is scheduled to work on a holiday and is absent from work for an
unauthorized reason on that day shdl be indligible to receive the holiday, holiday pay or compensatory
time off.

Section 4. Permanent full-time employees working other than a regular Monday through Friday
work week shall be guaranteed the same number of days off with pay equd to the number of paid
holidays received by the employees on aregular Monday through Friday schedule, subject to the same
entitlement requirements.

Section 5. Compensation for Work on aHoliday: If a permanent full-time employee works on any
of the holidays sat forth in Section | of this Article, the employee shdl be compensated at | 1/2 times the
employees regular hourly rate of pay for dl hours worked on said holiday. The employee shdl receive
paid time off for dl hours worked on a holiday up to a full shift. If the employee works during the
employees regularly scheduled shift on a holiday, the paid time off shall bein lieu of holiday pay under
Section 3 above. Paid time off for time worked outside of the employee's regularly scheduled shift on a
holiday shdl not bein lieu of such holiday pay.
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Employees may sdect the date on which they utilize their paid time off awarded for working on
a holiday provided they have given the Employer four cdendar weeks notice and the Employer will
respect the request as long as it is not detrimentd to the efficiency of the operation. Employees will be
permitted to use such paid time off within 60 caendar days succeeding the holiday. If such scheduling is
not possible because of the demands of the work, the scheduling period shall be extended 30 calendar
days.

If the employee makes no attempt to schedule such paid time off within the 60 caendar day
period succeeding the holiday, such time will be scheduled by the Employer.

Section 6. After mutua agreement between the Employer and the employee, the employee may be
compensated a the employee's regular rate of pay in lieu of such paid time off as provided for in
Section 5 or in lieu of paid time off for aholiday that occurs on an employee's scheduled day off.

Section 7. Permanent part-time employees will be compensated at one and one-hdf times ther
regular rate of pay for al hours worked on al holidays set forth in Section |. No compensatory time will
be ganted for such hours. Monday shdl be recognized as a holiday for dl holidays occurring on a
Sunday and Friday for dl holidays occurring on a Saturday for permanent part-time employees of the
Community Hedlth Service. For other than these employees the holiday will be deemed to fdl on the
day on which it actualy occurs.

Permanent part-time employees shdl receive holidays on a pro rata bass. This additiond paid
leaveisto be scheduled and granted in the same manner as persond leave.

Section 8. A permanent employee separated from the service of the Employer for any reason prior
to taking pad time off earned by working a holiday listed in Section |, shal be compensated in lump sum
for any unused paid time off the employee has accumulated up to the time of separation.

Effective January 1, 2004, or as soon as practicaly possible theresfter, the Commonwed th will
adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before or during the
cdendar year they separate from service after adoption of the Leave Payout Plan shdl have the leave
payouts otherwise payable for accumulated and unused Annua Leave, Persond Leave, Compensatory
Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited in an account in
the employee’' s name, provided however thet if the totd amount of leave payout is $5000 or less, this
amount shdl be paid to the employee in cash. Amountsin excess of the maximum alowable amount will
be paid to the employee in cash.

Section 9. Whenever the Employer declares a specid holiday or part holiday for dl employees
under the Employer's jurisdiction, al permanent employees who are required to work on the day on
which such holiday hours occur shdl receive time off with pay for dl hours worked up to the number of
hours in the employee's normd work shift if a full holiday is declared, or up to a pro rata share of the
norma work shift if a partid holiday is declared. The Employer shdl have the option of paying the
employees their regular hourly rate of pay in lieu of such equivaent time off with pay.
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Section 10.  When an employegs work shift overlaps the caendar day, the firgt shift of the employee
in which 50% or more of the time occurs on the gpplicable holiday shdl be congdered in the holiday
period and the holiday period shal end 24 hours after the commencement of that shift.

Section11.  In no event shdl an employee be entitled to duplicate holiday payment. Time worked
on haolidays during an employee's regular shift shdl not be excluded from hours worked for the purpose
of determining digibility for overtime pay under Section | of Article17 of this Agreement.

Section 12.  There shdl be no duplication or pyramiding of any premium pay provided for under the
provisons of this Agreement for the same hours worked.

Section13. The Employer shdl attempt to equalize leave on the recognized mgor holidays among
permanent full-time employees in each scheduling unit & Sate indtitutions unless the employee requests
otherwise.

When a holiday listed in Section 1 occurs during a week in which an employee has a pre-
scheduled vacation, priority will be given over other requests for holiday leave to scheduling such
employee for holiday leave.

Section 14. Employees who are scheduled to work in offices of the Commonwedth which are
closed on the Day after Thanksgiving will utilize an annua or persond leave day or be charged leave
without pay for the Day after Thanksgiving, unless the employee and their supervisor agree on an
aopropriate fidd assgnment. An employee request for a field assgnment will not be arbitrarily or
capricioudy denied.

ARTICLE 8
PERSONAL LEAVE DAYS

Section 1. All pamanent full-time employees will be digible for pad persond leave days as
follows

a One paid persond leave day will be earned in the employees firs caendar year of
employment provided the employee has 150 hours (37.5 hour workweek) or 160 hours (40 hour
workweek) in an active pay statusin the caendar year.

b. One paid persond leave day per one-hdf cdendar year will be earned in the
employee's second caendar year of employment, provided the employee has 150 hours (37.5 hour
workweek) or 160 hours (40 hour workweek) in an active pay status in each one-hdf cdendar year.

C. In the third and subsequent years of employment, one paid persond leave day per
cdendar quarter will be earned during the firg, third and fourth quarters, provided the employee has
150 hours (37.5 hour workweek) or 160 hours (40 hour workweek) in an active pay satusin thefird,
third, and fourth one-quarter caendar year. Two paid persona leave days shdl be earned
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during the second quarter of each calendar year, provided the employee has 150 hours (37.5 hour
workweek) or 160 hours (40 hour workweek) in an active pay datus in the second one-quarter
caendar year.

d. Leave sarvice credit earned during al periods of Commonwedth employment where
leave sarvice credit is earned will be used to determine whether, for purposes of this section, an
employee is in the first caendar year of employment, the second caendar year of employment or the
third and subsequent years of employment.

Not more than one persond leave day may be scheduled in the fourth caendar quarter, except
in the Department of Hedth where more than one persond leave day may be scheduled in the fourth
caendar quarter.

Section 2. Persona leave shdl be scheduled and granted for periods of time requested by the
employee subject to management's respongbility to maintain efficient operations. If the nature of the
work makes it necessary to limit the number of employees on persond leave a the same time, the
employee with the greatest seniority as it relates to total years of service in state government shdl be
given preference in the event of any conflict in selection. Where reasonable opportunities are available
for selection of persond leave on a seniority basis, gpproved requests shal not be revoked if a conflict
in sdection develops after the sdection period. Requests for emergency persond leave will be
entertained at any time with the understanding that an employee may be required to subgtantiate the
emergency nature of the request and that further, it may be necessary, in order to accommodate the
emergency, to reschedule requests of other employees for persond, holiday, compensatory leave and/or
annua leave not scheduled during the selection period.

Section 3. Persond leave to which an employee may become entitled during the calendar year may
be granted at the Employer's discretion before it is earned. An employee who is permitted to anticipate
such leave and who subsequently terminates employment shdl reimburse the Commonwedth for those
days of persond leave used but not earned.

Section 4. Persond leave days shdl be noncumulative from caendar year to cdendar year.
However, employees will be permitted to carry over persond leave days into the first seven (7) pay
periods of the next caendar year. Any days carried over in accordance with this Section which are not
scheduled and used during the first seven (7) pay periods of the next caendar year will be lost.

Section 5. An employee who becomes ill while on persond leave will not be charged persond
leave for the period of illness provided the employee furnishes satisfactory proof of such illness to the
Employer upon return to work.

Section 6. All permanent part-time employees shdl receive persond leave days on a pro ratabasis
cadculated to the nearest one-hdf day provided they are in an active pay status a percentage of 150
hours (37.5 hour workweek) or 160 hours (40 hour workweek) equd to the percentage of hours
normally worked in abiweekly pay period during the earning periods specified in Section 1 above.
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Section 7. For the purpose of this Article, the cdendar year shal be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31. For the purpose of this Article, the calendar
quarters shdl be defined as beginning with the first full pay period in January through March 31, April 1
through June 30, July 1 through September 30, and October 1 through the last full pay period of the
leave cdendar year, which is the pay period that includes December 31.

Section 8. Effective January 1, 2004, or as soon as practicaly possble theresfter, the
Commonwedth will adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before
or during the calendar year they separate from service after adoption of the Leave Payout Plan shal
have the leave payouts otherwise payable for accumulated and unused Annual Leave, Persond Leave,
Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited
in an account in the employee' s name, provided however that if the totad amount of leave payout is
$5000 or less, this amount shal be paid to the employee in cash. Amounts in excess of the maximum
alowable amount will be paid to the employee in cash.

Section 9. Employees who are scheduled to work in offices of the Commonwedth which are
closed on the Day after Thanksgiving will utilize an annua or persond leave day or be charged leave
without pay for the Day after Thanksgiving, unless the employee and their supervisor agree on an
aopropriate fidd assgnment. An employee request for a field assgnment will not be arbitrarily or
capricioudy denied.

ARTICLE9
LEAVES OF ABSENCE

Section 1. All time that an employee is absent fromwork shall be appropriately charged.

Section 2. Where a gae civil service examination is not given during an employeg's non-working
time, a pamanent full-time employee shal be granted adminigrative leave with pay to take such
examination which is scheduled during the employee's regular work hours subject to management's
respongbility to maintain efficient operations.  Employees shdl only be entitled to leave for this purpose
on one occasion during each one-haf calendar year. Such leave shdl not exceed the employee's norma
work shift or the time necessary to trave to and from the examination and to take the examination,
whichever islesser.  Employees shdl not be digible for travel expenses under this section.

Section 3. All requests for leave mugt be submitted in writing to the employeds immediate
supervisor and shal be answered in writing promptly, unless otherwise specified by this Agreement.
Requests for emergency-type leaves shdl be answered before the end of the shift on which the request
is made. An employee may be required to subgstantiate the emergency nature of the request. If
documented substantiation is required, the employee will be permitted to provide it upon return to work.
Except for emergency-type leaves, the time when leave is taken is within the discretion of the

Employer.
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Requedts for any type of leave to which an employee is entitled under this Agreement and which
is not to exceed one month shal be answvered by the Employer within five days, unless otherwise
specified by this Agreement.  If the requested leave is in excess of one month, the request shal be
answered within 10 days, unless otherwise specified by this Agreement.

For purposes of scheduling, requests for annua leave, persond leave and compensatory time
off will have equd priority.

Section 4. One elected officer or representative from each work site may be granted one day of
adminigrative leave per cdendar year to dtend a training program that deds with contract
adminigtration.

Section 5. For the purpose of this Article, the cdendar year shdl be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

ARTICLEIO
VACATIONS

Section 1. Employees shdl be digible for annud leave after 30 cdendar days of service with the
Employer. Employees shdl earn annua leave as of their date of employment in accordance with the
following schedule

Leave Service Credit Maximum Annud Leave
(Includes dl periods of Entitlement Per Year
Commonwedth Employment

Where Leave Service Credit

Is Earned)

Uptol Year of Service

Annud Leavewill be 37.5 Hr. Workweek: 75 Hrs.(10 days)
earned at the rate of 40 Hr. Workweek: 80 Hrs.(10 days)
3.85% of dl Regular Hours Paid

Over | Year to |5 Years of Service Inclusive:

Annua Leave will be 37.5 Hr. Workweek:112.5 Hrs.(15 days)

earned at the rate of 40 Hr. Workweek: 120 Hrs.(15 days)
5.77% of al Regular Hours Pad
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Over |15 Yearsto 25 Years of Service Inclusive:

Annud Leave will be 37.5 Hr. Workweek:150 Hrs.(20 days)
earned at the rate of 40 Hr. Workweek: 160 Hrs.(20 days)
7.70% of al Regular Hours Paid

Over 25 Years of Sarvice:

Annua Leave will be 37.5 Hr. Workweek:195 Hrs.(26 days)
earned at the rate of 40 Hr. Workweek: 208 Hrs.(26 days)

10% of dl Regular Hours Paid

Regular hours paid as used in this Article include al hours paid except overtime, standby time,
cdl-time, and full-time out-service training.

Employees shdl be credited with a year of service for each 26 pay periods completed in an
active pay status provided they were paid a minimum of one hour in each pay period.

Section 2. Vacation pay dl be the employees regular straight time rate of pay in effect for the
employeesregular classfication.

Section 3. Vacaions shdl be scheduled and granted for periods of time requested by the
employee subject to management's responsibility to maintain efficient operations. If the nature of the
work makes it necessary to limit the number of employees on vacation at the same time, the employee
with the greatest seniority as it relates to totd years of service with the Employer shdl be given
preference in the event of any conflict in sdection. Where reasonable opportunities are avallable for
sdection of vacation on a seniority bass, gpproved requests shal not be revoked if a conflict in
selection develops after the sdlection period. The sdection periods shal be as follows, unless there are
exigting or subsequent agreements on the sdlection period at appropriate local levels:

Sdection Response to Vacation

Period Requests Period

September 1-30 October 10 January 1-June 30
March 1-31 April 10 July 1-December 31

The scheduling of weekends off in conjunction with pre-sdlected vacations may be the subject
of aloca level meet and discuss.

During the sdection period, inditutions will not arbitrarily deny requests for annud or persond
leave on weekends when the employee is scheduled to work.

Section 4. If a holiday occurs during the work week in which vacation is taken by an employee,
the holiday shal not be charged to annud leave.

16



Section 5. Employees who becomeill during their vacation will not be charged annua |eave for the
period of illness provided they furnish satisfactory proof of such illness to the Employer upon their return
to work.

Section 6. Employees separated from the service of the Employer for any reason prior to taking
their vacation, shal be compensated in alump sum for the unused vacation they have accumulated up to
the time of separation.

Effective January 1, 2004, or as soon as practicaly possible theresfter, the Commonwed th will
adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before or during the
cdendar year they separate from service after adoption of the Leave Payout Plan shdl have the leave
payouts otherwise payable for accumulated and unused Annual Leave, Persona Leave, Compensatory
Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited in an account in
the employee’ s name, provided however that if the total amount of leave payout is $5000 or less, this
amount shdl be paid to the employee in cash. Amountsin excess of the maximum alowable amount will
be paid to the employee in cash.

Section 7. Unused annud leave shdl be carried over from one cdendar year to the next provided
that in no case shall the amount thus carried over exceed 45 days (337.5 or 360 hours). However,
employees will be permitted to carry over annua leave in excess of the forty-five day limit into the first
seven (7) pay periods of the next calendar year. Any days carried over in accordance with this Section
which are not scheduled and used during the first seven (7) pay periods of the next cdendar year will be
converted to sick leave subject to the 300 day limitation contained in Article 11, Section 2. Scheduling
of those days carried over shdl be in accordance with Section 3 above.

Section 8. If an employee is required to return to work after commencement of a prescheduled
vacetion, the employee shall be compensated at one and one-hdf times the employee's regular hourly
rate of pay for al hours required to work on the prescheduled vacation day or days. The employee
shall be permitted to reschedule such vacation day or days in accordance with Section 3.

Section 9. The provisons of Section | of this Article shal not gpply to temporary employees unless
such employees have worked 750 regular hours by the end of the last full pay period in each calendar
year. It isunderstood that this section does not apply to furloughed employees who, during their recall
period, return to the Employer's payroll in atemporary capacity.

Section 10. Employees on leave without pay to attend officid Union conventions or conferencesin
accordance with Article 14, Section 3 shdl have that time included in regular hours paid for purposes of
earning annud leave entitlement and credited service under Section | above,

Section1l.  Permanent employees who have one or more years of service since the date on which
they commenced their most recent period of employment may anticipate annud leave to which they
become entitled during the then current caendar year unless the Employer has reason to believe that the
employee has been abusing the leave privilege. Permanent employees with less than one year of service
since the date on which they commenced their most recent period of employment may not anticipate
annud leave.
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Section 12.  An employee who is furloughed and is not employed in another pogtion within 14
cdendar days of the effective date of furlough will receive alump sum payment for al earned, unused
annud leave unless the employee requests in writing before the end of the I4 calendar days to freeze dl
earned unused annud leave.

An employee may subsequently change a decision to freeze the earned, unused annua leave by
submitting a written request for a lump sum payment for the annud leave. Payment will be made within
35 days of the date on which the request is received by the Employer, and will be at the rate of pay in
effect on the last day of employment prior to the date of furlough.

If the employee is reemployed during the furlough recal period, the annud leave which was
frozen will be reingtated. If the employee is not reemployed prior to the expiration of the furlough recall
period, the employee shdl be paid off in lump sum for dl frozen earned unused annud leave a the rate
of pay in effect on the last date of employment prior to the date of furlough.

Section 13.  After fifteen years of sarvice in the bargaining unit an employee will be guaranteed once
in their career, upon request during the selection period, no less than four weeks but no more than nine
weeks of continuous annud leave. However, no more than one employee per seniority unit shal be
granted this continuous leave during the same time period. This guarantee supersedes the seniority
sdlection. The employee must have accumulated the annua leave necessary prior to the request. No
anticipated annud leave may be used.

Section 14.  For the purpose of this Article, the calendar year shdl be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

Section 15. Employees who are scheduled to work in offices of the Commonwedlth which are
closed on the Day after Thanksgiving will utilize an annua or persond leave day or be charged leave
without pay for the Day after Thanksgiving, unless the employee and their supervisor agree on an
appropriate feld assgnment. An employee request for a field assgnment will not be arbitrarily or
capricioudy denied.

ARTICLE11
SICK LEAVE AND BEREAVEMENT LEAVE

Section 1. Employees shdl be digible for sck leave after 30 caendar days of service with the
Employer. Employees shdl earn leave as of ther date of hire in accordance with the following
schedule:

Leave Service Credit Maximum Sick Leave
(Includes dl periods of Entitlement Per Year
Commonwed th Employment

Where Leave Service Credit

Is Earned)
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Upto 1 year of Service:

Sick Leave will be earned 37.5 Hr. Workweek: 45 Hrs.(6 days)
at the rate of 2.31% of al 40 Hr. Workweek: 48 Hrs.(6 days)
Regular Hours Paid

Over 1 year to 3 years of service inclusve:

Sick Leave will be earned 37.5 Hr. Workweek: 60 Hrs.(8 days)
a therate of 3.08% of dl 40 Hr. Workweek: 64 Hrs.(8 days)
Regular Hours Paid

Over 3yearsto 7 years of service inclusve:

Sick Leave will be earned 37.5 Hr. Workweek: 75 Hrs.(10 days)
at the rate of 3.85% of al 40 Hr. Workweek: 80 Hrs.(10 days)
Regular Hours Paid

Over 7 years of service:

Sick Leave will be earned 37.5 Hr. Workweek: 97.5 Hrs.(13 days)
a the rate of 5% of all 40 Hr. Workweek: 104 Hrs.(13 days)
Regular Hours Paid

Regular hours paid as used in this Article include dl hours paid except overtime, standby time,
cdl-time, and full-time out- service training.

For purposes of placement on the Sick Leave earnings schedule, total years of service with the
Commonwesdlth will be accumulated.

Section 2. Employees may accumulate sck leave up to a maximum of 300 days (2250 or 2400
hours).

Section 3. A doctor's certificate is required for an absence from work due to sickness for three or
more consecutive days. For absences of less than three days, a doctor's certificate may be required
where the Employer has reason to believe the employee has been abusing the sick leave privilege. The
totd circumstances of an employee's use of sck leave rather than a numerica formula shal be the basis
upon which the Employer's find determination is made that the employee is abusng the sck leave
privilege. Discipline based upon patterns of sick leave use will be treated under the basic concepts of
just cause.

Section 4. Employees may use not more than five days of such sck leave entittement in any
caendar year where sckness in the immediate family requires the employee's absence from work.
Immediate family for the purposes of this section is defined as the following persons.  husband, wife,
domestic partner, child, step-child, parent, brother or sster of the employee or child of the
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employee' s domestic partner. The Employer may require proof of such family sicknessin
accordance with Section 3 above.

Section 5. Where a family member’'s serious health condition requires the
employee's absence from work beyond 20 days (150/160 hours as applicable) in a
calendar year, permanent employees with at least one year of service may use accrued
sick leave, in addition to that provided by Section 4 above.

a Employees who meet the eligibility criteriain b. through e. below may use
accrued sick leave in accordance with the following schedule:

L eave Service Credit Sick Family Allowance

Over 1 year to 3 years Up to 52.5/56 additioral hours (7 days)
Over 3 yearsto 15 years Up to 112.5/120 additional hours (15 days)
Over 15 yearsto 25 years Up to 150/160 additiona hours (20 days)
Over 25 years Up to 195/208 additional hours (26 days)

b. During the initial 20 days (150/160 hours) of absence, paid annua and
personal leave and/or unpaid leave shall be used and may include leave provided under
Section 4 above. The additional sick family leave allowance must be used prospectively,
and may not be retroactively charged for any of the initia 20 days (150/160 hours). A
separate 20 day (150/160 hour) requirement must be met for each different serious health
condition and/or family member and for each calendar year, even if not al of the additional
days were used during the previous calendar year.

C. The initial 20 days (150/160 hours) of absence may be accumulated and
the additional leave may be used on an intermittent basis.

d. Proof of the family member’s serious health condition as defined by the
Family and Medical Leave Act must be provided on the Commonwealth’s Serious Health
Condition Certification form. Proof may be required for each absence during the 20 day
(150/160 hour) period and subsequent additional sick family leave period.

e. Family member for the purposes of this section is defined as the following
persons. husband, wife, domestic partner, child, step-child, or parent of the employee or
child of the employee’ s domestic partner or any other person qualifying as a dependent
under IRS digibility criteria.

Section 6. Employees may use up to five days of sick leave for the death of the
employee’s spouse, domestic partner, parent, stepparent, child or stepchild or the parent or
child of the employee's domestic partner and up to three days of such leave nay be used
for the death of the following relatives of the employee: brother, sister, grandparent, step-
grandparent, grandchild, step-grandchild, son-or daughter-in-law, brother-or sister-in-law,
parent-in-law, grandparent-in-law, aunt, uncle or any relative residing in the employee's
household or the following relatives of the employee’s domestic partner: parent, brother,
sister, grandparent, grandchild.



Section 7. a Employees who retire shdl be paid for their accumulated unused sick leavein
accordance with the schedule below if they retire under the conditions set forth in subsection b.

DaysAvallable Percentage Maximum

a Retirement Buy-Out Days
0-100 30% 30

101 - 200 40% 80

201 - 300 50% 150

over 300 (in last year 100% of days 13

of employment) over 300

b. Eligibility for payment of benefits under subsection a. isasfollows.

1) Superannuation retirement with at least five years of credited service in the State
and/or Public School Retirement Systems;

2 Disability retirement, which requires a least five years of credited service in the
State and/or Public School Retirement Systems, or

3 Other retirement with at least 25 years of credited service in the State and/or
Public School Retirement Systems;

4 After 7 years of service, degth prior to retirement or separation of service
except as provided in Section 8.

C. Such payments shall not be made for part days of accumulated sick leave.

d. No payments under this section shall be construed to add to the credited service of the
retiring members or to the retirement covered compensation of the member.

e Effective January 1, 2004, or as soon as practicaly possble theredfter, the
Commonwedth will adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before
or during the calendar year they separate from service after adoption of the Leave Payout Plan shadl
have the leave payouts otherwise payable for accumulated and unused Annud Leave, Persond Leave,
Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited
in an account in the employee' s name, provided however that if the totad amount of leave payout is
$5000 or less, this amount shdl be paid to the employee in cash. Amounts in excess of the maximum
alowable amount will be paid to the employeein cash.

Section 8. When an employee dies as the result of a work-related accident, the Commonwealth

will pay 100% of the employee's unused sck leave unless the surviving spouse or minor children are
entitled to benefits under Act 101 of 1976 in which case the Commonwedlth will pay 30% of the
employee's unused sick leave to 90 days. Such payments shdl not be made for part days of
accumulated sick leave.
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Section 9. The provisons of Section | of this Article shal not gpply to temporary employees unless
such employees have worked 750 regular hours by the end of the last full pay period in each cdendar
year. It isunderstood that this section does not gpply to furloughed employees who, during their recall
period, return to the Employer's payroll in atemporary capacity.

Section 10. Employees on leave without pay to attend officid Union conventions or conferencesin
accordance with Article 14, Section 3 shdl have that time included in regular hours paid for the purpose
of earning sick leave entitlement in accordance with Section | above.

Section11.  Permanent employees who have one or more years of service since the date on which
they commenced their most recent period of employment may anticipate sick leave to which they
become entitled during the then current calendar year unless the Employer has reason to believe that the
employee has been abusing the leave privilege. Permanent employees with less than one year of service
snce the date on which they commenced their most recent period of

employment may not anticipate Sck leave.

An employee may dect to use annud or persond leave prior to anticipating Sck leave.

Section 12.  For the purpose of this Article, the calendar year shdl be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

Section13.  For the purpose of this Article, domestic partner shal be defined as a same sex
domestic partner who meets the digibility criteria established by the Commonweslth.

ARTICLE 12
CIVIL LEAVE

Section 1. The Employer recognizes the responshility of its employees to fulfill their civic duties as
jurors and witnesses in court proceedings. The Employer agrees therefore to grant civil leave with pay
to permanent employees.

a Who have not volunteered for jury duty and are caled for jury duty;
or

b. Who are not a party in a civil or crimina court proceeding, but are subpoenaed as a
witness to attend such a court proceeding.

Civil leave shdl be granted for the period of time (including reasonable travel time) when the
employees regularly scheduled work is in conflict with the required court attendance time. An
employee shdl be digible to receive a maximum of one (1) day's pay a ther regular sraight time rate
(One (1) full shift) for each day of required court attendance.

If an employee works a second or third shift and their hours of work are not in conflict with the
required court attendance time, the employee shdl be granted civil leave equa to the required
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court atendance time plus reasonable travel time up to a full shift for each day of the required court
attendance during ether their regular shift immediately preceding or subsequent to the court gppearance.

Evidence of such civil duty in the form of a subpoena or other written notification shal be
presented to the employe€e's immediate supervisor as far in advance as possible.

Section 2. Permanent employees who are subpoenaed as witnesses in the following adminigrative
hearings shal be granted leave with pay while atending such hearings. Unemployment Compensation
Board of Review Referee, Workers Compensation Judge, Workers Compensation Appea Board,
State Civil Service Commission and Pennsylvania Human Relations Commission.

Evidence of such duty in the form of a subpoena or other written notification shal be presented
to the employee'simmediate supervisor asfar in advance as practicable.

Section 3. The term "court" as used in this Article is intended to mean only the following courts:
Minor Judiciary Court, Court of Common Pleas, Commonwealth Court and the United States Didtrict
Court.

ARTICLE 13
MILITARY LEAVE

Employees shdl be digible for military leave as provided as follows
Section 1. Military Reserve

a All permanent employees of the Commonwedth who are members of reserve
components of the Armed Forces of the United States shdl be entitted to military leave with
compensation for dl types of training duty ordered or authorized by the Armed Forces of the United
States. Such training duty may ether be active or inactive duty training and shdl include but is not
limited to:

@ Annud active duty for training

2 Attendance at service schools

(3) Basctraning

4 Short tours of active duty for specid projects

(5) Attendance a military conferences and participation in any command
post exercise or maneuver which is separate from annud active duty
for training or inactive duty training.

b. For military training duty as provided for in subsection a. of this section the maximum
military leave with compensation is 15 working days per caendar year.

23



C. The rate of compensation for amilitary leave day shal be the employed's regular rate of
compensation for the employee's regular classfication.

Section 2. Pennsylvania National Guard

a In accordance with the Military Code as amended by Act 92 of 1975, and Act 174 of
1990, dl permanent employees of the Commonwealth who are members of the Pennsylvania Nationa
Guard shdl be entitled to military leave with compensation for dl types of traning duty (active and
inactive) or other military duty ordered or authorized by the Armed Forces of the United States. Such
traning duty may ether be active or inactive duty training and shdl include but is not limited to:

(1) Annud active duty for training

(2) Attendance at service schools

(3) Bagctraning

(4) Short tours of active duty for specia projects

(5) Attendance at military conferences and participation in any command post exercise, or
maneuver which is separate from annua active duty for training or inactive duty

traning

(6) Other military duty

b. For military training duty or other military duty as provided for in subsection a of this
section, the maximum military leave with compensation is 15 working days per cdendar year.

C. Military leaves with compensation shdl aso be granted to members of the Pennsylvania
Nationa Guard on al working days during which, as members of the Pennsylvania National Guard, they
shdl be engaged in the active service of the Commonwedth as ordered by the Governor when an
emergency in the Commonwealth occurs or is threatened, or when tumult, riot or disaster shall exist or is
imminent.

d. The rate of compensation for a military leave day shal be the employee's regular rate of
compensation for the employeeg's regular classfication.

Section 3. Generd

a Employees of the Commonwedth who leave their jobs for the performance of duty,
voluntarily or involuntarily, in any branch of the Armed Forces of the United States, any of its Reserve
components, any of its Nationa Guard components, or the commissioned corps of the Public Hedlth
Service for the purpose of training or service must be granted military leave without pay. The provisons
of Section 3 through Section 6 are consstent with Chapter 43, Part 111, of Title 38 United States Code
and Military Code, 51 Pa. C.S. §7301 €t seq.

b. Employees who are on military leave without pay shdl have their duties performed
ether by remaining employees and their positions kept vacant or by temporary substitutes.
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Section 4. Granting, Duration and Expiration

a Military leave without pay must be granted for the following military service:

@ For dl active duty (induding full-time Nationd Guard duty).

2 For initid active duty for training.

3 For other active or inactive military training duty. Employees who volunteer for

additiona duty not required as part of routine training shal provide four weeks notice if possble

to their immediate supervisor prior to the commencement of such duty.

b. Military leave without pay is avalable for five years plus any involuntary service during
wartime or nationd emergency. The five years is cumulaive throughout employment with the
Commonwedlth.

C. Military leave without pay shdl expire:

(1) For periods of more than 180 days, no more than 90 days after the completion of the
service.

(2) For periods of service of more than 30 days but less than 181 days, no more than 14 days
after the completion of the service.

(3) For periods of service that were less than 31 days, the firgt full regularly scheduled work
period following the period of service or up to eight hours after an opportunity to return from the
place of service to the employee's home.

(4) For periods of hospitdization or convaescence from illness or injury incurred during the
period of service, up to two years after the period of service or when recovered, whichever
OCCUr'S Sooner.

(5) For circumstances beyond an employee's control, the above periods may be extended
upon demongtration of such circumstance.

Section 5. Re-employment
Employees have the right to return to employment at the time of or prior to the expiration of
military leave upon notifying the agency heed of the desire and availability to return to Commonwedth
sarvice, provided the following are met:
a The employeeis cgpable of performing the essentid functions of the pogtion.

b. For temporary employees, the temporary position has not yet expired.
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c. For periods of service ddlineated in Section 4 c. (1) and (4), written application for
reemployment is provided to the agency head.

Section 6. Seniority Rights

An employee who returns to employment at the time of or prior to the expiration of military
leave shdl be given such status in employment as would have been enjoyed if employment had been
continuous from the time of entrance into the Armed Forces.

Section 7. Retirement Rights

Employees who are granted military leaves may, under conditions provided n the Military
Code (51 Pa.C.S. 7306) and Chapter 43, Part |11 of Title 38 United States Code and in accordance
with procedures prescribed by the State Employes Retirement Board and the Public School
Employes Retirement Board, choose either to continue or discontinue making regular payments into
their retirement accounts.

Section 8. Loss of Benefits

Employees who are separated from the service by a discharge under other than honorable
conditions, bad conduct, or dishonorable discharge shall not be entitled to any of the benefits of Section
3 through Section 9 of the Article (rdating to military leaves without pay) except such vested rights as
they may have acquired thereto by virtue of payments made into their retirement accounts.

Section 9. Physicd Examination

Employees shdl be granted one day's leave with pay for the purpose of undergoing any
physica examination that may be required in connection with entering the Armed Forces. An extenson
of such paid leave, not exceeding two additional days, may be approved by the agency if the employee
certified in writing that more than one day is required to complete the examination.

Section 10.  For the purpose of this Article, the caendar year shdl be defined as beginning with the

employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

ARTICLE 14
LEAVES OF ABSENCE WITHOUT PAY

Section . Employees may be granted leave without pay at the sole discretion of the Employer for
any reason for a period not to exceed two years.

Section 2. Employees who are dected or gppointed as Union officids or representatives shal a
the written request of the employee be granted leave without pay for the maximum term of office
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not to exceed two years. Such leave may be renewed or extended by written mutual consent of the
Union and the Employer.

Section 3. Members of the Union in officid atendance a the Union's annud Delegate Assembly,
District 1199P Nurse Council and up to three meetings per cdendar year of the Professona Hedlth
Care Employees Bargaining Unit shdl be granted up to four weeks leave without pay where such time
is necessary to attend such conventions. Employees may use accrued annud or persond leave for this
purposein lieu of leave without pay. The Employer will try to arrange leave for al employees requesting
leave to attend these conventions, but the number of such leaves granted is subject to the Employer's
respongbility to maintain efficient operations and if dl requests cannot be granted, as many as possble
will be gpproved with preference given to requests from Union Officers or eected workste
representatives and delegates.

Requests for such leave will be forwarded to the Bureau of Labor Reations, Office of
Adminigration, by the Union with a copy to the Agency Labor Relaions Coordinator not less than three
weeks prior to the date of the convention. Each request will contain the name, classfication,
department and work location of the Union member, in addition to the name of the convention.

Section 4. After completing one year of service, an employee may be granted a leave of absence
without pay at the sole discretion of the Employer for educationa purposes. Such leave shdl not exceed
I8 months and shadl not be granted more than once every four years.

Section 5. After completing sx months of service, employees shal be granted, upon written
request, extended leave without pay for illness for a period of at least two consecutive weeks, but not
more than six months. If the illness or disability is due to a serious hedth condition as defined by the
Family and Medicd Leave Act, leave shdl be granted for less than two consecutive weeks. The
request, which shal be submitted in advance of the leave if circumstances permit, shal include proof of
illness or disability in the form of a doctor's certificate and shal state a prognosis and expected date of
return.

If requested and properly documented as medically necessary, leave under this Section shal be
gpproved on an intermittent or reduced-time bass.

After the employee has used an aggregate of Sx months of leave without pay under this section,
the Employer is not required to grant subsequent leave without pay for this purpose unless six (6)
months in an active pay status have eagpsed from the termination of the last date of approved leave
under this section. This section shal not apply to awork-related injury.

Section 6. Upon written request of the employee, an extension of up to an additiona sx months of
leave without pay for illness shdl be granted provided the employee provides proof of continuing illness
or disability in the form of a doctor's certificate which shdl date a prognoss and expected date of
return. The extenson shall be without benefits. Upon certification from the employee's doctor that the
employee is able to return to work, the employee shdl be offered a postion in the same classfication
and seniority unit for which a vacancy exists and to which there are no seniority daims and which the
agency intends to  fill. If such a podtion is not avalable the
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employee shdl be offered, during the remainder of the sx-month period, any postion in the same
cassfication, in a lower classfication in the same dassfication series, or a podtion previoudy held,
within the seniority unit, for which a vacancy exists and to which there are no seniority cdlams and which
the agency intends to fill. If the employee refuses an offer of a pogtion in the same classfication, the
employees rights under this section shdl terminate. If the employee accepts a postion in a lower
classfication or a podtion previoudy hdd, the employee will be offered a podtion in the same
dassfication if there isavacancy in that classfication during the remainder of the Sx-month period in the
seniority unit, provided there are no seniority claims to the postion, and the agency intends to fill the
position. This section shal not apply to awork-rdated injury.

Section 7. Employees shall not be required to use accumulated sick, annual and/or persond leave
prior to the commencement of aleave without pay.

Section 8. Upon the expiration of any approved leave of absence without pay, except as provided
in Section 6 above and in Article 22, Section 7, the employee is entitled to return to a position in the
same or equivaent cassfication within the agency, subject to the furlough provisons of Article 25,
Seniority.

Section 9. It is understood by both parties that the provisons of Sections 5, 6, 7 and 8 are
consistent with the Family and Medica Leave Act of 1993, 29 USC Section 2601 et seq and that leave
granted in accordance with Sections 5, 6, 7, and 8 shall be designated as leave under the provisions of
the Act.

ARTICLEIS
PARENTAL LEAVE

Employees shdl be digible for parenta |eave as provided as follows:
Section 1. Generd

All permanent employees of the Employer who become parents through childbirth or forma
adoption or placement of a child with an employee for foster care shal be granted parenta |leave upon
request.

Section 2. Granting Leave

a An employee shdl submit written natification to the immediate supervisor dating the
anticipated duration of the leave at least two weeks in advance if circumstances permit. Such leaves
shall be granted for aperiod of time not to exceed six months. Upon the request of the employee and a
the discretion of the agency head, parental leaves may be extended or renewed for a period not to
exceed sx months. In no case shdl the total amount of leave exceed 12 months. Parentd leave shal
begin whenever employees request; and may be used prior to the date of custody or placement when
required for adoption or placement to  proceed. No unpad parenta
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leave shdl be granted beyond one year from the date of birth, of assuming custody of an adopted child
or of placement of afoster child.

b. In no case shdl an employee be required to leave prior to parental leave unless he/she
can no longer satisfactorily perform the duties of hisher position.

C. While an employee is on parental leave, the duties of the postion shdl dther be
performed by remaining staff and the position kept vacant or they shdl be performed by a subgtitute
employee.

Section 3. Re-employment

An employee shdl have the right to return to the same podtion in the same dasdfication held
before going on parentd leave, or to an equivaent position with regard to pay and sKill.

Section 4. Seniority Rights

Upon return from parentd leave, an employee shdl retain dl seniority and pension rights that
had accrued up to the time of leave. Seniority shal continue to accrue during parentd leave.

Section 5. Annual, Persondl, and Sick Leave

An employeeis entitled to use accrued sick leave for the period that he/she is unable to work as
certified by a physician. An employee may use dl accrued annua and/or persond leave at any time
before, during or after parentd leave. Unused leave shdl be carried over until return. An employee
shdl not earn annud, persond, and sick leave while on parenta leave without pay. Pad leave is not to
be included when cdculating the six (6) month entitlement.

Section 6. Guiddines

Guiddines established by the Secretary of Administration regarding parenta leave are published
through the Directives Management System (Reference Management Directive 530.2). Guiddines
regarding benefits while on parentd leave are published through the Directives Management System
(Reference Management Directive 530.4).

Section 7.
It is understood by both parties that the provisons of this Article are consstent with the
Pennsylvania Human Rdations Act 43 P.S. Section 951 et seg. and the Family and Medica Leave Act

of 1993, 29 USC Section 2601 et seq. and that leave granted in accordance with this Article shall be
designated as leave under the provisions of the Act.
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ARTICLE 16
SALARIES AND WAGES

Section 1. Effective duly 1, 2003, employees will continue to be paid in accordance with the July 1,
2002 Standard Pay Schedule in Appendix A.

Section 2. Effective duly 1, 2005, each employee covered by this Agreement who is in an active
pay status shal receive a generd pay increase of three percent (3.0%). Thisincreaseisreflected in the
Standard Pay Schedule in Appendix B.

Section 3. Effective January 1, 2007, each employee covered by this Agreement who is in an
active pay datus shal receive a generd pay increase of three and one-hdf percent (3.5%). This
increase is reflected in the Standard Pay Schedule in Appendix C.

Section 4. A permanent sdlaried employee whose sdlary exceeds the maximum of the employee's
gpplicable pay range when the genera pay increases outlined in Sections 2 and 3 are effective shdl
receive the annua amount of the generd pay increase, in the form of a one-time cash payment rounded
to the nearest dollar. The cash payment shdl be paid no later than the next payday after the generd pay
increese is reflected in the paychecks of employees who are not above the maximum.

If an employee's rate of pay exceeds the maximum of the employee's gpplicable pay range
before the genera pay increase, but would not exceed the maximum after the general pay incresse,
the employee's rate shal be increased by an amount which will make it equd to the new maximum. The
one-time cash payment for an employee in this Stuation shall be reduced by the amount of increase in
the employee's annud rate of pay.

Section 5. a  Employees hired into classfications covered by this Agreement shdl be paid the
minimum rate for the pay range assgned to their cassficaion as reflected on the Standard Pay
Schedule.

b. The Commonweslth may hire employees a pay rates above the minimum rate of the
assigned pay range.

Section 6. a Employees covered by this Agreement who have been employed continuoudy by
the Commonwedth since July 31, 2003 will be digible to receive a one step service increment effective
on thefirg day of the first full pay period in July, 2004.

b. Employees covered by this Agreement who have been employed continuoudy
by the Commonwedth since July 31, 2005 will be digible to receive a one step service increment
effective on the first day of thefirst full pay period in July, 2006.

C. Employees covered by this Agreement who have been employed continuoudy
by the Commonwedth dnce January 31, 2006 will be digible to receve a one dep
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sarvice increment effective on the first day of the first full pay period in January, 2007.

d. Employees covered by this Agreement who terminate with at least one year of
continuous service since their most recent gppointment and who are reemployed within Sx months from
the date of termination or furlough will be digible to receive the one step service increments outlined in
Subsections a, b., and c., if they arein an active pay satus on the effective date of the increments.

e During the term of this Agreement, employees who are a or above the
maximum gep of their pay range at the time they would become digible for a service increment as
outlined in Subsections a., b., and c., shdl recaeive the annuad amount of a two and one-quarter percent
(2.25%) increase in the form of a one-time cash payment rounded to the nearest dollar .

Section 7. a When an employee covered by this Agreement is promoted to another
classfication in a higher pay range, the employee shdl recelve an increase of four steps for each pay
range the employeeis promoted or to the minimum of the new pay range, whichever is gregter.

b. When an employee covered by this Agreement is demoted (including demotions
occurring as a result of furlough bump or furlough recal) to another classification in a lower pay range,
the employee shdl receive adecrease of four steps for each pay range the employee is demoted or to
the maximum of the new pay range, whichever islessr.

C. When an employee covered by this Agreement is transferred to another
classfication in the same pay range, the employee shdl be placed at the same step in the pay range.

d. When an employee is promoted into this bargaining unit in a dassfication in a
higher pay range due to the Commonwedth's Nurse for the Future Program”, the employee shdl
receive an increase of four steps or the minimum of the new pay range, whichever is gregter.

Section 8. The cash payments provided for in this Article shdl not be added to the employee's
base sdary. The cash payment will be subject to dues and fair share fee deductions where applicable.

Section 9. The Pay Range for Pharmacist is Pay Range 9, Steps 8 through 20.

Section10.  An employee in an inactive pay status shdl, upon return to active pay status, be entitled
to the above generd pay increases outlined in Sections 2 and 3, the cash payments outlined in Sections
4 and 6 where gpplicable, and the service increments outlined in Section 6, where applicable.

Section11.  The sdaries of employees shal be paid biweekly. In the event the payday occurs on a
holiday, the preceding day shal be the payday.
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Section12.  The policies regarding pay range revisons contained in the Commonwedth of
Pennsylvanias Personne Rules shal continue.

Section 13. Permanent employees who have atained one or more of the certifications listed in
Appendix G in an gppropriate specidization by July 1, 2003; July 1, 2004; July 1, 2005; July 1, 2006,
as appropriate, will receive a $200.00 certification payment in each contract year that the employee
meets the criteria. To receive the certification payment employees must be in active pay satus on July
1, of the appropriate contract year and must be in an active pay status from 50% to 100% of the time
for sx months during the 12 months preceding July 1, of the appropriate contract year. The area of
certification must be related to the employees duties and responghilities with the Commonwedth.

An employee in an inactive pay datus on July 1, upon return to active pay datus, shdl be
entitled to the certification payment, subject to the same entitlement criteria.

Section14.  The Employer and the Union agree to create a Job Evauation Committee to review the
gppropriate pay range for the Public Health Program Representative classfication and the Pharmacist
classification.

Any dispute over the pay range will be submitted to an Arbitration Panel within 45 days of the
submission of the issue to the Job Evaduation Committee. The Arbitration Panel shdl be composed of
three members, one appointed by the Union, one appointed by the Employer and the third to be
mutualy agreed upon or selected from a list of arbitrators supplied by the PA Bureau of Mediation
The decison of the Pand shall be advisory to the parties of this Agreement.

Should the advisory arbitration pand award a pay range adjustment, and should the
Commonwedlth agree to implement the awarded pay range adjusment, the pay range adjustment will
not be implemented as a promotion as defined by the Commonwedlth’s Personnel Rules.

Section15.  Effective October 1, 2003, al employees will be required to sign up for direct deposit
of paychecks and travel expense reimbursement.

ARTICLEI7

OVERTIME

Section 1. One and one-hdf times the employee's regular hourly rate of pay shdl be paid for work
performed under the following conditions:

a For any work performed in excess of eight hours in any work day or in excess of 40
hoursin any work week;

b. For employees engaged in seven-day operations, for any work in excess of eight hours
in any one work day or in excess of 80 hoursin any bi-weekly pay period.

32



C.

Section 2.

There shal be no duplication of premium pay for the same hours worked under the
provisons of subsections a. and b. of this section.

The following items will be regarded as hours worked for the purpose of computing

overtime pay under Section 1 of thisArticle.

a
b.
C.

Section 3.

Hours worked, excluding standby time.

Rest periods.

Holidays, except (I) Where after mutua agreement, the employee is compensated at the
employee's regular rate of pay for a holiday which occurs on an employee's day off in
lieu of granting paid time off. (2) Where, after mutud agreement, the employee is
compensated a the employee's regular rate of pay in lieu of granting paid time off

earned as aresult of working aholiday.

Annud leave.

Compensatory leave; to be included in the period of occurrence for the purpose of

computing overtime.

Personal day leave.

Adminidretive leave

Sick leave

Double an employee's regular hourly rate of py shdl be pad for work under the

following conditions

a

An employee on a five day per week schedule shall be paid double time for hours
worked on the second scheduled day off in the work week provided the employeeisin
an active pay datus on the employees five regularly scheduled work days and works
the employees first scheduled day off in the work week. If such an employeeisin an
active pay status the employee's next five regularly scheduled work days and works the
employee's next scheduled day off or next two scheduled days off, the employee shall
be paid double time for hours worked on those days. An employee who has been paid
double time for the fourth scheduled day off shal be paid double time for al subsequent
consecutive scheduled days off worked provided the employeeisin an active pay status
the firgt five regularly scheduled work days in the normd bi-weekly work period, if the
firgt or first and second scheduled days off are worked, and the employeeisin an active
pay status the second five regularly scheduled work days in the norma bi-weekly work
period if the third or third and fourth scheduled days off are worked.

An employee whose work schedule congsts of any ten days within a consecutive 14
caendar day period as provided in Article 4, Section 6, shdl be paid double time for
the second and/or fourth scheduled days off work; provided, in order to be digible for
double time on the second day off, the employee must be in an active pay satus the first
five regularly scheduled work days and work the first scheduled day off in the normal
bi-weekly work period and, in order to be digible for double time on the
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fourth day off, the employee must be in an active pay datus the second five regularly
scheduled work days and work the third scheduled day off in the normd bi-weekly
work period. An employee on this work schedule shall be paid double time for the
third scheduled day off; provided in order to be digible for double time on the third day
off, the employee mugt be in an active pay daus the fird five regularly scheduled work
days and the second five regularly scheduled work days and work the first and second
scheduled days off in the norma bi-weekly work period. An employee who has been
paid double time for the burth scheduled day off shdl be paid double time for al

subsequent consecutive scheduled days off worked provided the employee is in an

active pay datus the firg five regularly scheduled work days in the norma bi-weekly
work period, if the firgt or first and second scheduled days off are worked, and the
employeeisin an active pay datus the second five regularly scheduled work daysin the
norma bi-weekly work period if the third or third and fourth scheduled days off are
worked.

C. For fifteen-minute rest periods, in the event employees are required to work through
their rest period, while on premium overtime.

Section 4. By mutud agreement between the Employer and the employee involved, compensatory
time off at the appropriate rate may be granted in lieu of premium overtime pay. Such compensatory
time off is to be granted within the 90 cdendar day period succeeding the date on which the overtime is
worked. If awritten request is received prior to or within 45 days &fter the date on which the overtime
is worked, the compensatory time off shal, subject to management's responsibility to maintain efficient
operaions, be scheduled and granted as requested by the employee. If the Employer does not
schedule the compensatory time off in accordance with the employee's request, or a some other time
mutually agreed to prior to the completion of the 90 cdendar day period succeeding the date on which
the overtime is worked, the employee shal be compensated at the appropriate rate of pay in lieu of
compensatory time off.

Section 5. The Employer will attempt to equalize overtime between employees within the same job
classfication in the same functiond unit a an indtitution, community hedth digtrict or Hedth Department
Centra Office unit. The Employer shal first seek to obtain volunteers for the performance of overtime
work. In the event that sufficient volunteers are not available, the Employer shal have the right to assign
such work on a nontvolunteer basis. Nothing in this section shdl require the Employer to accept as a
volunteer or to assign overtime to an employee where the employee would be entitled to double time for
such overtime work. This paragraph shdl be superseded by any existing or subsequent procedure
mutualy agreed upon in writing by the Employer and the Union a an agency, inditution or loca agency
leve.

Section 6. Employees who are not permitted to take rest periods during their regular shifts shal
have that time counted as time worked in addition to that which is provided for in Section 2.

Section 7. Payment for overtime is to be made on the payday of the first pay period following the

pay period in which the overtime isworked. For the purpose of this section, and in the determination of
thistime, pay periods will be construed as after-the-fact.

34



Section 8. There shdl be no duplication or pyramiding of any premium pay provided for under the
provisons of this Agreement for the same hours worked. Time worked on holidays during an
employees regular shift shall not be excluded from hours worked for the purpose of determining
eligibility for overtime pay under Section | of thisArticle.

Section 9. Effective January 1, 2004, or as soon as practicaly possble theresfter, the
Commonwedlth will adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before
or during the caendar year they separate from service after adoption of the Leave Payout Plan shall

have the leave payouts otherwise payable for accumulated and unused Annua Leave, Persond Leave,
Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited
in an account in the employee’s name, provided however that if the total amount of leave payout is
$5000 or less, this amount shal be paid to the employee in cash. Amounts in excess of the maximum
alowable amount will be paid to the employee in cash.

ARTICLEI8
SHIFT DIFFERENTIAL

Section 1. An employee whose work shift congsting of 7 1/2 or 8 work hours on a scheduled work
day begins before 6:00 am. or at or after 12:00 noon will be paid a shift differentid of $1.00 per hour
for al such hours worked on that shift.

Section 2. An employee who works overtime on a work shift as described in Section |, or who
works not less than afull 7 1/2 or 8 hour shift which begins before 6:00 am. or a or after 12:00 noon on
a day other than a scheduled work day will receive the shift differentid for each non-premium hour
worked and will have the shift differentid included in the base rate for the purpose of computing the
gppropriate overtime premium rate.

An employee who works overtime after or before a scheduled work shift for which shift
differentid is not applicable, whether or not the overtime work isfor afull 7 1/2 or 8 hour shift, shal not
receive shift differentid or have it included in the base rate for computing the overtime premium rate.

ARTICLEI9
CALL TIME AND STANDBY TIME

Section 1. Employees who have been released from work and are then caled back to work
outside of ther regular shift schedule shdl be guaranteed a minimum of three hours pay. Employees
receiving cal time assgnments shdl be credited for beginning work when they arrive a the work ste.
Cdl time shdl be paid for at whatever rate is appropriate.  Employees will be permitted to leave the
work dte when the work assgnment that is the reason for the cdl time is completed unless the
employee's scheduled work shift has commenced. There shall be no duplication of hours or pay.
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Section 2. An employee is on standby during the period that the employee is required to leave a
phone number with the ingdtitution where the employee can be reached and be available for service at the
indtitution within 30 minutes after a telephone cal.

Only employees who are required to be on standby are entitled to the compensation hereafter
st forth.  Such employees on standby time shdl, at the Employer's discretion, either be paid 25% of
their regular base pay for such standby time or receive compensatory time equivaent to 25% of such
gandby time. Standby time shdl not be consdered hours worked for the purpose of computing
ovetime. An employeeisnot considered to be on standby time during the period the employee is being
pad for cdl time. If the Employer is unable to reach an employee who is on standby, the employee
shall not recelve pay or compensatory time for any of the hours which the employee was supposed to
be on standby.

ARTICLE 20
LIFE INSURANCE

Section 1. The Employer shdl continue to assume the entire cost of the insurance coverage for
eligible employees as st forth in the currently existing life insurance plan as modified by Section 2. The
amount of insurance is based on the employee's annud pay rate in effect on the preceding January |,
rounded to the nearest $1,000, but not to exceed $40,000. However, the amount of life insurance
coverage will be reduced at age 70 to 65% of that coverage amount previoudy in effect and a age 75
to 50% of that coverage amount previoudy in effect.

Section 2. a Permanent employees who are granted sick leave without pay or parentd leave
without pay will continue to receive [00% state paid coverage under the current life insurance plan for up
to sx months. Permanent employees who are on sick or parenta |eave without pay for longer than six
months may remain in the program for an additional Sx month period by paying the entire premium.
Permanent employees who are granted family care leave will continue to receive 100 percent state-paid
coverage under the current life insurance plan for up to twelve (12) weeks. Permanent employees who
are granted injury leave (pad and unpaid) will continue to receive 100 percent state-paid coverage
under the current life insurance plan for up to twelve (12) months a, if only paid leave is used, beyond
12 months until the paid leave is exhausted.

b. Except as provided in c. below, those permanent employees who are placed on
suspension or who are granted leave without pay for any reason other than sickness, parentd, family
care or injury leave for longer than one full pay period may remain in the program for up to one year by
paying the entire premium.

. Permanent employees who are regularly placed on leave without pay for oneto three
months every year due to cyclica work schedules or weather conditions will continue to receive 100%
date paid coverage for the period they are on leave. If the leave extends beyond the regular leave
period, employees may remain in the program for up to one year by paying the entire premium.
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Section 3. The Employer shdl continue to provide each employee who is covered under the
currently existing life insurance plan with fully paid accidental death benefits for work-related accidenta
deaths. The amount of coverage is $10,000, unless the surviving spouse or minor children are entitled to
benefits under Act 10l of 1976.

ARTICLE 21
HEALTH BENEFITS

Section 1. Pennsylvania Employees Benefit Trust Fund

a A jointly administered, multi-union, health and welfare Fund has been established under the
provisons of an Agreement and Declaration of Trust executed by and between Council 13, American
Federation of State, County and Municipad Employees, AFL-CIO, and the Employer, and executed by
the trustees  This jointly administered Fund is known as the Pennsylvania Employees Benefit Trust
Fund (hereinafter Fund or PEBTF). The Fund shdl conform to dl existing and future Federd and
Commonwedlth statutes applicable to and controlling such Hedth and Welfare Fund. Said Agreement
and Declaration of Trust shdl provide for equa representation on the Board of Trustees gppointed by
the unions and the Employer. In addition, the Agreement and Declaration of Trust will dlow the Fund
to provide benefits to management level and retired employees, as well as employees represented by
other unions and other Employers in the Commonwedth of Pennsylvania.

b. TheBoard of Trustees of the Fund shdl determine in their discretion and within the terms of
this Agreement and the Agreement and Declaration of Trust the extent and level of — medica plan
benefits, supplemental benefits and other benefits to be extended by the Fund.

C. The Employer shdl contribute to the Fund the amounts indicated below on behaf of
each permanent full-time employee digible for benefits and covered by this Agreement:

July 1, 2003 — June 30, 2004 - $235.00 biweekly per employee
July 1, 2004 — June 30, 2005 - $270.00 biweekly per employee
July 1, 2005 — June 30, 2006 - $275.00 biweekly per employee
July 1, 2006 — June 30, 2007 - $300.00 biweekly per employee

The contributions for permanent part-time employees, who are digible for benefits and
expected to be in an active pay dtatus at least 50% of the time every pay period, will be 50% of the
above referenced rates.

Over and above the Employer’s biweekly contribution, the Employer shal contribute to the
PEBTF an additiond sixty million dollars ($60,000,000) on behdf of dl Fund participants during the
firgt three months of fiscal year 2003/04. The additional funds shdl be used to ensure that there is no
interruption of Fund health coverage to digible employees and dependents.
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d. The Employer shdl make aggregate payments of Employer contributions together with
an itemized satement to the Fund within one month from the end of the month in which the contributions
were collected.

e All benefits extended by the Fund must be designed to be excludable from the "regular
raie' definition of the Fair Labor Standards Act, unless hereinafter required by federal law to be
included.

f. No dispute over digibility for benefits or over aclam for any benefits extended by the
Fund shdl be subject to the grievance procedure established in any collective bargaining agreement,
except as otherwise pecificaly provided within this Article.

s} It is expresdy agreed and understood that the Employer does not accept, nor is the
Employer to be hereby charged with any responghility in any manner connected with the determination
of ligbility to any employee claiming any of the benefits extended by the Fund. It is expressy agreed that
the Employer's ligbility, in any and every event, with respect to benefits extended by the Fund shdl be
limited to the contributions indicated under Subsection c. above.

Section 2. The provisions of Sections 3 through 7 shdl be modified to the extent the medica plan
benefits, supplementd benefits and other benefits as determined and extended by the Fund and/or the
Retired Employees Hedlth Program are modified for current and/or future employees and annuitants as
provided for in Section 1 (employees) and/or Section 6 (annuitants) of this Article, respectively.

Section 3. The Fund shdl continue to provide each permanent full-time active employee
medica plan benefits, supplemental benefits and other benefits as determined and extended by the
Fund. In addition, it shall provide dependency coverage where the dependents of the employee qudify.

The Fund shdl continue to provide permanent part-time employees who are expected to be in active
pay dtatus a least 50% of the time every pay period medica plan benefits, supplementa benefits and
other benefits as determined and extended by the Fund. In addition, it shall provide 50% dependency
coverage where the dependents of the employee qudify. Such employees shall contribute an amount
determined by the Fund's Trustees toward the cost of coverage. Enroliment and continued coveragein
Fund benefits is further subject to the following conditions:

a Employees hired before August 1, 2003 — Subject to the provisons of Section 3b.,
effective a the beginning of the first full pay period in July 2005, employees will contribute one-half
percent (0.5%) of their biweekly gross sdary. Biweekly gross sdary as used throughout this Article
excludes premium or supplementa payments such as overtime, shift differentids, higher class pay, etc.
Effective a the beginning of the firg full pay period in January 2007, the contribution rate will be one
percent (1.0%) of the employee' s biweekly gross sdary.

b. The parties agreed to an evaluation process with respect to the reserve levels of the

Fund to determine if an employee contribution is necessary. Under this process, if the Fund's actuary
cetifies that a three (3) month reserve of projected clams and expenses has been achieved
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and will be maintained for a least x (6) months, the Trustees will evauate whether employee cost
sharing for employees hired before August 1, 2003, can be reduced or eliminated, provided that at no
time shall any such reduction or dimination of cost sharing result in the reserve being reduced below the
three (3) months of tota projected clams and expenses. Should the Trustees, after evauating the
employee cogt sharing, decide that contributions by employees hired before August 1, 2003 will be
reduced or eiminated, the reserve will be reviewed on a sx (6) month basis by the Fund's actuary. If
the actuary certifies that the amount of the reserve has dropped below the three (3) month level, such
contributions will resume immediatdy at the levels established in this Agreement, without any action on
the part of the parties or the PEBTF Board of Trustees.

C. Employees hired on or after August 1, 2003 - Employees will contribute one percent
(1%) of their biweekly gross dary.

Q) For the firg sx (6) months of employment, the employee will be offered single
coverage in the least costly medica plan offered and available in hisher area, with no
supplementa benefits. The employee may opt to purchase medica coverage for the
employee' s qualifying dependents in the same medicd plan as the employee, and/or
may opt to purchase a more codtly plan in the area by paying the difference in cost
between the least costly and the more costly plan, in addition to the one percent (1%)
employee contribution.

2 After completing sx (6) months of employment, the employee and hisher
qudifying dependents will be digible for coverage under the Fund's supplementa
benefits, and the employee will be permitted to cover higher quaifying dependents
under the least costly medica plan a no additiona cost. If amore costly medicd planis
sdected, the employee will be required to pay the cost difference between the least
costly and more cogtly plan, in addition to the one percent (1%) employee contribution.

d. Only employees who dect to enrall for PEBTF coverage, including those who enroll
only for supplementa benefits, are subject to the employee contributions in this Article. An employee
who is only enrolled as a spouse of another PEBTF covered employee is not subject to any required
employee contributions.

e Employee contributions under this Article will be paid to the Fund on a biweekly basis
as soon as is practicable usng the Employer’s standard methods for transferring money. The parties
intend that these contributions will be submitted in a more accderated manner than the Employer
contributions.  Any employee contributions made pursuant to this Article for the firgt full pay period in
July 2004 and theresfter will be made on apre-tax basis.

Section 4.
a Permanent employees who are granted sick leave without pay or parental leave without

pay may continue to receive benefits as determined and extended by the Fund for up to sx months.
Permanent employees who ae granted family care leave may continue to recelve
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benefits as determined and extended by the Fund for up to 12 weeks. Permanent employees who are
granted injury leave (paid and unpaid) may continue to receive benefits as determined and extended by
the Fund for up to 12 months or, if only paid leave is used, beyond 12 months until the paid leave is
exhausted.

b. Except & provided in c. below, permanent part-time employees and those permanent
full-time employees who are placed on suspension or who are granted leave without pay for any reason
other than sckness, parentd leave, family care leave or injury leave for longer than one full pay period
or who are on leave longer than the applicable period specified in a above, will be permitted to
continue coverage on a direct pay basis at a rate to be determined by the Fund but no greater than the
COBRA réte.

C. Permanent full-time employees and permanent part-time employees who are digible for
benefits and who are regularly placed on leave without pay for one to three months every year due to
cyclicad work schedules or weather conditions will continue to receive benefits & determined and
extended by the Fund for the period they are on leave. If the leave extends beyond the regular leave
period, employees will be permitted to continue coverage on a direct pay bass a a rate to be
determined by the Fund but no greater thanthe COBRA rate.

d. The Employer shdl continue to make full contributions to the Fund for permanent
full-time employees for the period of time for which they are entitled to benefits under Subsection a. or
¢. and 50% contributions for permanent part-time employees for the period of time for which they are
entitled to benefits under Subsection a. or c.

e. The continuation of benefits under this Section is subject to the employee's payment of
any required employee contribution under Section 3.

Section 5. Spousd Eligibility

a For employees hired on or after August 1, 2003: If the spouse of an employee is
covered by any PEBTF hedth care plan, and he/she is digible for coverage under another employer’s
plan(s), the spouse shdl be required to enrall in each such plan, which shall be the spouse’s primary
coverage, as a condition of the spouse' s digibility for coverage by the PEBTF plan(s), without regard to
whether the spouse's plan requires cost sharing or to whether the spouse’s employer offers an incentive
to the spouse not to enrall.

b. For employees hired before August 1, 2003:  Effective October 1, 2003, if the spouse
of an employee covered by any PEBTF hedth plan dso is digible for coverage under another
employer’s plan(s), the spouse shdl be required to enrall in each such plan, provided that the plan in
question does not require an employee contribution by the spouse or the spouse’'s employer does not
offer an incentive to the spouse not to enroll.  Once covered by another employer’s plan, that plan will
be the spouse’ s primary coverage, and the PEBTF plan will be secondary.

C. Nothing herein shdl be congtrued to limit the authority of the Board of Trustees to
modify or adopt these or other spousa digibility rules
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Section 6. a The Employer shdl dlow each individud who was digible as an active
employee under the Fund's hedth benefits plan to eect coverage upon retirement under the Retired
Employees Hedth Program (hereinafter REHP). In addition, dependency coverage shall be alowed
where the dependents of the annuitant qualify under such Program.

b. Employees who retire prior to July 1, 2004 shdl be digible to elect coverage in the REHP plan
of benefits in effect on June 30, 2003, as modified by the Employer from time-to-time.  Effective duly 1,
2004, the Employer will modify the REHP plan of benefits to conform to the medica and prescription
benefits in effect for the active employees. Employees retiring on or after July 1, 2004, shdl be digible
to eect coverage in the modified REHP plan of benefits. Annuitantswho are digible for Medicare will
participate in Medicare supplemental medicd plans, and those annuitants who are digible to enroll in
Medicare Pat B will not receive berefits through the REHP for benefits which are provided by
Medicare Part B. It is understood that the REHP plan of benefits may be amended or modified by the
Employer from time-to-time.

C. For those who retire prior to July 1, 2005 and elect REHP coverage, the Employer
shdl continue to pay the full cost of coverage under the REHP. Those who retire on or after July 1,
2005, and dect REHP coverage shdl be required to contribute to the cost of coverage. The annud
contribution rate shall be one percent (1.0%) of the employee's find annua gross sdary at the time of
retirement from State service, and will be payable monthly a the rate of one-twdfth of the annua
contribution rate.

d. The REHP is developed and administered in a cost effective and beneficid manner by
the Fund, subject only to the prior gpprova of the Office of Adminigtration and in accordance with the
terms and conditions of the REHP Participation Agreement between the Employer and the Fund.

e The Employer shdl continue to pay the cost of coverage, subject to the required
annuitant shares, for annuitants who retire under (1), (2) or (3) below and who have elected REHP
coverage:

@ Retirement at or after superannuation age with at least 15 years of credited service (20
years of credited serviceiif retired on or after July 1, 2008) in the State and/or Public School Retirement
Systems, except that

@ an employee who leaves State employment prior to superannuation age and
subsequently retires at or ater superannuation age must have 25 years of credited service in the State
and/or Public School Retirement Systems,

(b) an employee who is furloughed prior to superannuation age and subsequently
retires at or after superannuation age during the recal period must have 15 or more years of credited
service (20 or more years of credited service if retired on or after July 1, 2008) in the State and/or
Public School Retirement Systems,
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(© an employee who leaves State employment prior to superannuation age and is
subsequently rehired and then retires at or after superannuation age must have 15 or more years of
credited service (20 or more years of credited service if retired on or after July 1, 2008) in the State
and/or Public School Retirement Systems with at least three years of credited service from the most
recent date of reemployment. However, if the departure from State employment was due to furlough
and the employee returns during the recall period, this three year requirement will not gpply. If the
employee had qudified, other than through disability retirement, for Employer paid coverage in the
REHP prior to the most recent rehire period, this three year requirement will not apply,

(d) an employee who leaves State employment subsequent to superannuation age
and is subsequently rehired and then retires must have 15 or more years of credited service (20 or more
years of credited serviceiif retired on or after July 1, 2008) in the State and/or Public School Retirement
Systems with at least three years of credited service from the most recent date of reemployment.
However, if the departure from State employment was due to furlough and the employee returns during
the recdl period, this three year requirement will not apply. If the employee had qudified, other than
through disability retirement, for Employer paid coverage in the REHP prior to the most recent rehire
period, thisthree year requirement will not apply.

2 Disability retirement, which requires & lesst five years of credited service in the State
and/or Public School Retirement Systems, except that, if an employee had previoudy qudified based on
an approved disability retirement, then returns and retires under a norma or early retirement, he or she
must retire a or after superannuation age with 15 or more years of credited service (20 or more years
of credited service if retired on or after July 1, 2008) in the State and/or Public School Retirement
Systems or 25 years of credited service in the State and/or Public School Retirement Systems or

3 Other retirement with at least 25 years of credited service in the State and/or Public
School Retirement Systems, except that an employee who leaves State employment, is subsequently
rehired and retires must have a least 25 years of credited service in the State and/or Public School
Retirement Systems with at least three years of credited service from the mogst recent date of
reemployment. However, if the departure from State employment was due to furlough and the
employee returns during the recall period, this three year requirement will not gpply. If the employee
had qudified, other than through disability retirement, for Employer paid coverage in the REHP prior to
the most recent rehire period, this three year requirement will not goply.

(4) All employees who are age 60 or over on March 1, 1992 and also have at least five years
of credited service under the Retirement Code, whether it has been purchased as of that date or eigible
to be purchased as of that date, will be "grandfathered in" and the tota years of service requirement for
fully state paid REHP coverage for those employees will be ten years of credited service rather than
fifteen. The three-year rehire rule will not gpply to such employees.

Section 7. When an employee dies as a result of a work-related accident, the Fund shdl continue
to provide medicd plan benefits and supplementa benefits, as determined and extended
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by the Fund, to the spouse and digible dependents of the employee until the spouse remarries or
becomes digible for coverage under another employer's hedth plan. Annua certification of non
coverage will be required.

The medica plan benefits and supplementa benefits will be converted to the REHP at the time
when the employee would have reached age 60.

ARTICLE 22
WORK-RELATED INJUJRIES

Section 1. An employee who sugtains a work-related injury during the term of this Agreement as a
result of which the employee is disabled, if so determined by a decison issued under the operation of
the Workers Compensation Program, shdl be entitled to use accumulated sick, annua, or persona

leave or injury leave without pay. While usng accumulaied leave, the employee will be pad a
supplement to Workers Compensation of full pay reduced by an amount thet yields a net pay, including
Workers Compensation and Socia Security Disability Benefits, that is equa to the employee's net pay
immediately prior to theinjury. Net pay prior to injury is defined as gross base pay minus federal, State,
and loca withholding, unemployment compensation tax, Socid Security and retirement contributions.

One full day of accumulated leave (7.5 or 8 hours as appropriate) will be charged for each day the
supplement is paid. Accumulated leave and injury leave without pay may be used for an aggregate of 12
months or for the duration of the disability, whichever is lesser, except that, if only accumulated leave is
used, it may be used beyond 12 months until exhausted or until the disability ceases, whichever occurs
sooner. In no case however will the aggregate of 12 months extend beyond three years from the date
the injury occurred. If no leaveis available under this Section, the provisons of Section 12 may apply.

For temporary employees, accumulated leave and injury leave without pay shdl be available for
an aggregate of up to 12 months, for the duration of the disability or for the scheduled duration of the
temporary employment, whichever is the least. In no case, however, will the aggregate of 12 months
extend beyond three years from the date the injury occurred.

The employee dection to use or not use accumulated leave under this section cannot change
more than once.

Section 2. An employee who works a reduced number of hours (part-time) due to partia disability
may use leave in accordance with Section 1. Pay for accumulated leave used will be caculated in
accordance with Section 1, based on the net amount of lost earnings.

Section 3.  Retirement credited service for the period of time that the employee is using leave under
this Article, shdl be determined in accordance with the State Employes Retirement Code.

Section 4. At the expiration of the leave under Section 1, if an employee continues to receive
Workers Compensation, the employee will be placed on leave without pay in accordance with
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Section 7 below and will not be entitled to recelve sate-paid coverage for life insurance and dtate
payments toward coverage for hedth benefits.

Section 5. An employee is required to refund to the Employer the amount of any overpayment. Inno
case shdl an employee be entitled to full pay and Workers Compensation and/or Socid Security for the
same period. The Employer shdl recover any amount in excess of the paid supplement to workers
compensation as described in Section 1. Failure to apply for or report Socid Security or other
gpplicable disahility benefits to the Employer will result in the termination of the leave under Section 1.

Section 6.  State-pad coverage for life insurance state payments toward coverage for heath benefits
asprovided in Articles 20 and 21, will continue for the period of time that the employeeis on leave under
Sections 1 and 12.

Section 7.  An employee has the right to return to a pogition in the same or equivaent classification
held before being disabled, for a period of up to three years from the date the injury occurred provided
the employee is fully cgpable of performing the duties of that position, subject to the furlough provisons
of Article 25, Seniority. This guarantee expires if the disability ceases prior to the expiration of the three
year period and the employee does not return to work immediaey or if the employee retires or
otherwise terminates employment. During the period of time between the end of the leave under
Section 1 or Sections 12, where gpplicable and the end of the guarantee in this section, the employee
will be on leave without pay.

Disabled employees receiving Workers Compensation will be notified 90 days prior to the
expiraion of the three year period. The notification will include information concerning the employee's
right to apply for disability retirement, if digible. If the employee does not receive 90 days notice, the
employee's right to return will not be extended. However, the leave without pay will be extended for 90
days from the date of natification to enable the employee if digible to gpply for disability retirement.

The right of return for temporary employees shdl be limited to the scheduled duration of the
temporary employmen.

Section 8.  The compensation for disgbility retirement arisng out of work-reated injuries shdl bein
accordance with the State Employes Retirement Code.

Section 9.  An employee who sustains a work-related injury, during the period of this Agreement, if 0
determined by a decision issued under the operation of the Workers Compensation Program, may use
sick, annud, or persona leave for the purpose of continued medica trestment of the work-related injury
in accordance with Articles 8, 10, and 11. If no pad leave is avalable, an employee may use leave
without pay. Each absence shal not exceed the minimum amount of time necessary to obtain the
medica treatment. Employees shal make reasorgble efforts to schedule medica appointments during
non-work hours or a times that will minimize aosence from work. Verification of the length of the
medica gppointment may be required. This section is not gpplicable to any absence for which
Workers Compensation IS payable. When Workers
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Compensation is payable, the provisons of Section 1 shdl apply.
Section 10. Sections 4, 6, and 8 of this Article shal not apply to temporary employees.

Section 11. Sections 1 through 10, and 12 of this Article shal not be applicable to employees whose
injuries are within the scope of ether Act 193 of 1935, P.L. 477, as amended, or Act 632 of 1959, P.L.
1718, as amended.

Section 12. An employee who is disabled due to arecurrence of awork-rdaed injury after three years
from the date the injury occurred, or before three years if the leave entitlement in Section 1 has been
depleted, shall be entitled to use accumulated leave and injury leave without pay while disabled for a
period of up to 12 weeks. To be digible to use injury leave without pay, the employee must have been
at work at least 1250 hours within the previous 12 months. The 12 week period will be reduced by any
other leave used within the previous 12 months that was desgnated as leave under the provisons of the
Family and Medica Leave Act. If only accumulated leave is used, it may be used beyond 12 weeks
until exhausted or until the disability ceases, whichever occurs sooner. While usng accumulated leave,
the leave will be charged and paid in accordance with Section 1.

Section 13. It is understood by both parties that the provisons of this Article are consstent with the
Family and Medica Leave Act of 1993, USC Section 2601 et seg. and that leave granted in
accordance with Sections 1and 12, shdl be designated as leave under the provisions of the Act.

Section14. It isunderstood by both parties that the provisions of this Article are consstent with the
Americans with Disabilities Act.

ARTICLE 23
CLASSIFICATION

Section 1. The position classfication plan, as established and maintained by the Employer, conssts
of a schedule of dassfication titles with classfication specifications for each classfication which define
and describe representative duties and responsbilities and set forth the minimum requirements and
qudifications essentid to the work of the dasdfication. Only in those ingances where there is a
subgtantial change in permanent job duties or job content during the term of this Agreement which
judtifies a dhange in job classfication or where adam of alongstanding misclassfication exists may the
employees process an gppedl for aredlocation of their position through the grievance procedure as set
forth below:

STEP |. The employee shal present the grievance in writing to the head of the employee's
inditution, community hedth district or agency centrd office unit or their desgnee For
grievances seeking the redlocation of a position, the employee shdl attach to the grievance a
description of the job. Grievances under Section 4 below shal be filed within 15 working days
of the occurrence of the action giving rise to the grievance or knowledge of its occurrence.

The inditutiona or loca management designee shdl attempt to resolve the matter and report a
decison to the Locd Union Representative and/or the employee within 15 working days.

STEPII. An apped from an unfavorable dispostion at Step | shal be presented in writing by
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the employee or the Union representative to the agency head within 15 working days after the
response from Step | is due. The agency head or designee shdl respond in writing to the
employee and Union representative within 15 working days after receipt of the gppedl.

STEP Il1l. In the event the grievance has not been satisfactorily resolved in Step 11, written
apped may be made by the employee or Union representative within 15 working days of the
Step 11 decison to the Bureau of Personnd, Classfication and Pay Divison, Office of
Adminigration. The gpped shdl contain a copy of the grievance, including a description of the
job and a copy of the Step | and Step |1 decisions. The Bureau of Personnd, Classification and
Pay Divigon, Office of Adminidration, shdl issue a decison in writing to the Union within 15
working days after receipt of the apped.

Employer determinations prior to Step 3 can be reversed by the Office of Adminigtration.

If a determination is made by the Employer in the course of an employee gpped that a position
should be upgraded, the employee shdl be promoted retroactively to the date the grievance wasfiled in
writing.

If afind determination is made by the Employer in the course of an employee gpped or an
Employer-initiated classfication review that a postion should be downgraded, the employee shdl be
demoted to the proper classfication and pay range at the nearest level (tep) not greater than the
employees current sdary. If the employeds sdary is greater than the maximum leved (step) of the lower
pay range, there shdl be no reduction in sdlary. The effective date of the classfication change shal be
thefirst day of the first pay period subsequent to the response.

If afind determination is made by the Employer in the course of an employee gped or an
Employer-initiated classfication review that a position should be reclassfied to another classin the same
pay range, the effective date of the classfication change shdl be the first day of the first pay period
subsequent to the response.

Section 2. An employee shall be permitted to have a representative of the Union at each step of the
grievance procedure up to and including Step I11. Regardless of whether or not an employee wants
Union representation, a Union representetive will be given an opportunity to be present at the
adjusgment of the grievance and such adjusment will not be inconsgent with the terms of this
Agreement.

Upon request by an employee or Union representative, a grievance meeting may be scheduled
a Steps Il and/or 1l1l. Requests for such meetings shdl not be unreasonably denied. Such
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meetings may be rescheduled, if necessary if Union representation is temporarily unavailable to the
employee. Where rescheduling occurs, the time limits for response to the grievance will be suspended
during the postponement period.

The Union shdl furnish the Employer representative with the names and work locations of
grievance representatives/dd egates and shdl notify the Employer of any changes.

A reasonable number of witnesses, when required, shdl be dlowed to participae in the
grievance procedure.

An aggrieved employee and Union representetives, if employees of the Employer, shdl be
granted reasonable time during working hours, if required, to process grievances in accordance with this
Article without loss of pay or leavetime.

Nothing in this Article shdl interfere with the rights of individua employees or a group of
employees to present grievances and to have them adjusted in accordance with the provisons of
Section 606 of the Public Employe Relations Act.

Section 3. The Union, in response to an unfavorable decison a Step 3, may submit classification
gppedls to an arbitration pand. The panel shall consst of three members; one member appointed by the
Employer, one member appointed by the Union, and a third member selected by the parties jointly from
alig of five names to be mutudly agreed upon by the Employer and the Union. The third member shall
not be affiliated, directly or indirectly, with any labor organizetion or be an employee of the
Commonwedth and must be knowledgesble in the field of position classfication.

The pand shdl neither add to, subtract from, nor modify the provisons of this Article nor
recommend any dterations or revisons to the Commonwedth's classfication and compensation plans.
The pand shdl be confined to deciding the proper classfication in the then existing classification plan for
the pogition in dispute.

The findings of the pand shdl be submitted to the parties within 30 days after the hearing or
receipt of transcript when taken. The determination of the pand shdl be find and binding in those cases
where an employee's position is downgraded as aresult of an employee apped or an Employer-initiated
classfication review. In dl other cases the decison of the pand shdl be advisory only as to the

Employer.
The pand shal meet monthly if necessary for the purpose of hearing gppedas under this section.

A grievance that has been appeded to arbitration will be deemed withdrawn sx months after
the date the grievance was appeded to arbitration unless the case has been scheduled or this timeframe
has been extended by mutual agreement. Grievances that are pending arbitration on the effective date
of this Agreement will be consdered withdrawvn sx months from the date this Agreement is signed by
the parties unless the case has been scheduled or this timeframe has been extended by mutud
agreement.  The Office of Adminigtration will notify the Union in writing 30 days prior to the expiration
of the six month period set forth above and prior to any case being considered withdrawn.

Section 4. The Union recognizes the right of the Employer to direct its working forces, which

includes the assgnment of work to individua employees, and it further recognizes that such assgnments
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may include work outsde an employees classfication. However, it is understood that assgnments
outsgde of classfication shdl be made in a manner consgtent with the Employer's operations and
organizationa requirements.

Whenever an employee within the bargaining unit is temporarily required by the Employer or the
circumstances of the Stuation to perform in generd the duties and responghilities of a pogtion in a
higher rated classfication that are separate and distinct from those of the employee's own position for a
period of any five full cumulative days or ten full one-haf cumulative days in a cdendar quarter, the
employee shdl be compensated, retroactive to the time the assgnment took place, at an amount equa
to four and one haf percent of the employee's current rate of pay or at the starting rate of the pay range
for the higher classfication, whichever is greater. Such employee, while temporarily working and being
paid in ahigher class, will dso be pad at the higher rate for a holiday provided the employee is charged
to perform the higher levd duties on the employee's scheduled workday immediately before and
immediately after such holiday and is paid at the higher rate on those days. The holiday shall not count
toward the requirement for five full cumulative days in a quarter. Employees who are charged to
perform higher class work for afull day or a full haf day and who take leave for a portion of that day
will be compensated in increments of one-quarter hour for the partial day worked in the higher class
after the five full day or ten full haf day threshold has been met. Furthermore, employees who work out
of class for less than a full day as a result of overlgpping shifts with a higher level position will be paid
out of classfor dl hours worked in the higher class after the five full day or ten full haf day threshold has
been met. Once the requirement for the five full cumulative day threshold or the ten full one haf
cumulative day threshold has been met, payment will be included in the bi-weekly paycheck. If the
position in the higher rated classfication isfilled permanently by other than the person temporarily filling
the pogtion, the person temporarily assigned shal be returned to the person's previous postion and
compensation, but shdl receive any increments and service credits for such increments to which the
person would have been entitled had the person remained in the person's norma assgnmen.

The duties and respongbilities that are separate and distinct from those of the employee's own
postion means that the work in a podtion in a higher raied classfication includes duties or
responghbilities that are different from the work the employee does in the employee's own position, but
aso means that pay a the higher rate is payable even though both positions may include overlapping
duties and responsibilities.

An employee or employees shdl not be temporarily assgned to perform in genera the duties

and respongibilities of a pogtion in a higher rated classfication for more than nine continuous months or
the length of the leave of absence of the employee being replaced, whichever is greeter.
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In addition, if the Employer assigns an employee on atemporary basis to alower classfication
or if an employee performs some duties and functions assigned to a lower classfication, the employee
0 assgned shdl receve the compensation of the higher levd to which the employee is regularly
assigned. The Employer, however, a any individud work ste shdl make such assgnments on a
non-discriminatory bads o as to equalize the same among the employees within the classfication from
which assgnments are made, so long as such equaization does not interfere with efficient operating
procedures.

Grievances arisng from the provisons of this section shdl be submitted in writing and the
employee shal atempt to include the dates on which the aleged out of class work accurred and a
description of the aleged higher level work performed. The falure of the employee to provide the
required information will not affect the vaidity of the grievance. Grievances pertaining to this section
may be processed through an arbitration panel congsting of one Union staff member, one staff member
of the Employer, and one permanent arbitrator jointly selected by the parties who is knowledgeable in
the field of postion classfication. The decison of the arbitration pand shdl be find and binding.

For the purpose of this Section, the cdendar quarters shdl be defined as beginning with the firgt
full pay period in January through March 31, April 1 through June 30, July 1 through September 30,
and October 1 through the last full pay period of the leave calendar year, which is the pay period that
includes December 31.

Section 5. Under Sections 3 and 4 above, dl fees and expenses of the arbitrator shal be divided
equally between the parties except where one of the parties of this Agreement requests a postponement
of a previoudy scheduled arbitration meeting which results in a postponement charge. The postponing
party shal pay such charge unless such postponement results in a settlement of the apped in which event
the postponement charge shdl be divided equadly by the parties. Each party shdl bear the costs of
preparing and presenting its own case. Either party desiring a record of the proceedings shdl pay for
the record and make a copy available without charge to the arbitrator.

Section 6. The Employer shdl notify the Union of class specification revisonsto dl classesthat are
presently in the certified bargaining unit for which the Union is the representative and of cdlass
specifications and pay ranges of proposed classes that the Employer may reasonably anticipate will be
placed in the certified bargaining unit, prior to the submisson of these changes to the Executive Board of
the Commonwedth. The Union will submit its comments, in writing, to the Employer within 15 working
days of receipt of the notification. If written comments are not received from the Union within 5
working days, the Employer will contact the Union, by telephone, before submitting the proposals to the
Executive Board. Reasonable written requests by the Union for time extensions will be granted. In
addition, the Employer shdl notify the Union of the commencement of cdlassfication studies of
dassficaionsin this bargaining unit.
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ARTICLE 24
DISCHARGE, DEMOTION, SUSPENSION AND DISCIPLINE

Section 1. The Employer shdl not demote, suspend, discharge or take any disciplinary action
againg an employee without just cause. An employee may appeal a demotion, suspension, or discharge
beginning a the fird dep of the grievance procedure within 15 working days of the date of its
occurrence.  The Union shdl be naotified promptly by the Employer of any demotion, suspension, or
discharge.

Section 2. Any action indtituted under Section | of this Artide shdl be implemented within a
reasonable period of time after the event giving rise to such disciplinary action or knowledge thereof.

Section 3. In the event any action is taken by the Employer under the provisons of this Article
which involves patient/res dent/inmate/client abuse and a grievance isfiled by an employee, the

arbitrator shall not consider the failure of the patient/res dent/inmate/client to appear as prgudicial.

Section 4. The Employer will attempt to discipline employees in such a manner 0 as not to
embarrass the employee before the public or other employees. It must be kept in mind, however, that
where insubordination or flouting of authority by an employee in public and in the presence of other
employees takes place, the Employer shall not be restricted by the operation of this section. The
Employer will not take any disciplinary action aganst employees for gppropriately advocating or
appropriately attempting to bring about improvementsin standards of patient care.

Section 5. The provisons of this Article shdl not apply during an employee's probationary period
which shdl be the initid 180 cdendar days of employment except for employees in trainee classes
whose probationary period shall coincide with the trainee period. The probationary period can be
extended by mutuad agreement between the Union and the Employer for an additiona period during
which time Section | shal not gpply. Periods of leave without pay and periods of time during which an
employee is usng pad leave to supplement Workers Compensation shall not count toward the initid
probationary period or any extension period.

Section 6. This Article shdl not goply to demotions resulting from an employee gpped, an
Employer-initiated classfication review or unsuccessful completion of a probationary period upon
promotion.

Section 7. After aperiod of two years, awritten reprimand or reference to an ord reprimand shall
be removed from the employees officid personnel folder if no intervening incidents of the same or a
smilar nature have occurred.

Section 8. The Employer and the Union agree to continue the dternative forms of disciplinein lieu
of suspenson actions program in accordance with the Sde | etter.
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ARTICLE 25
SENIORITY

Section 1. a Under the terms of this Agreement, the term "seniority” means a preferred
pogtion for specific purposes which one employee within a seniority unit may have over another
employee within the same seniority unit because of a greaster length of service within the date
government or a particular organizationa or occupational segment thereof.

@ The seniority unit for laterd trandfer and furlough shdl congst of that group of
employees in an inditution or a Department of Hedth Didrict or the Department of Health Central
Office within which seniority preference is exercised.

2 Unless otherwise sated herein, seniority refersto Bargaining Unit seniority.

3 Bargaining Unit seniority standing shdl be determined by the length of unbroken (as
defined in Section 2) sarvice with the Employer subsequent to July |, 1973, in bargaining unit
classfications covered by this agreement and service prior to July 1, 1998, in classfications covered by
the nurang and medica supportive services firg-level supervisory unit. For employees who occupied a
bargaining unit classfication covered by this agreement on July |, 1973, dl unbroken service with the
Employer prior to July |, 1973, will be counted toward Bargaining Unit seniority including leaves of
absence without pay of one year or less.  Employees who did not occupy abargaining unit classfication
on July I, 1973, but did so prior to that date, will have such service counted toward Bargaining Unit
seniority, if there has been no bresk in service, including leaves of absence without pay of one year or
less.

Effective July 1, 1991, employees will accrue Bargaining Unit seniority during lega drike
absences.

4 Employees who served in the Armed Forces of the United States during periods of
time listed below shdl be responsible for providing proof of military service to their human resource
officer within 60 days of their first day of work in order to receive seniority credit in accordance with the
Veterans Preference Act, 51 Pa. C.S. 7107 et seq. Failure to provide the required proof of service
during the time period shdl bar the employee or Union from claming credit for such service a a later
date.

Applicable periods are asfollows:

l. World War | - April 6, 1917 - November Il, 1918

2. World War Il - December 7, 1941 - September 2, 1945
3. Korea- June 25, 1950 - July 27, 1953

4. Vietnam - August 5, 1964 - January 28, 1973

b. Seniority credit for each employee is maintained as a totad number of days.
Employees will accrue seniority in accordance with the following procedure  The number of
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regular hours paid each bi-weekly pay period plus the number of hours gpproved Leave without Pay
will be accumulated. This totd number of hours will be divided by 7.5 or 8 as applicable and rounded
up to the next higher day. The result will be added to the employee's accumulated totdl.

Section 2. The following shal condtitute a break in service: resignation, separation for just cause,
retirement, absence without leave for five consecutive working days, falure to report within ten
consecutive working days of recdl, expiration of recal period, falure to report after leave, and
acceptance of other permanent employment while on leave. This shdl not restrict the Employer's right
to take whatever personnel action it deems warranted for any of the above. |If service is broken by any
of the above, the employee shdl lose Bargaining Unit seniority. If an employee is returned within one
year after such break in sarvice, the employee shall be entitled to credit for seniority purposes for the
time accrued up to the time break in service occurred, but shal not be entitled to any credit for the time
represented by such break in service.

Employees who are furloughed and who file gpplications for retirement benefits which are
subsequently approved, will be considered to have a bregk in service as of the date of the approva of
benefits by the State Employes Retirement Board.

A furloughed employee who applies for and receives retirement benefits from the State
Employes Retirement Board shdl forfeit dl recal rights as of the date of approva of benefits by the
State Employes Retirement Board.

Section 3. Seniority lists shdl be prepared for each seniority group and revised where necessary
every sx months. Appropriate service information shal be shown thereon to permit application of

various seniority provisons. Such ligs shdl include both full-time and part-time employees and shdl be
posted on the appropriate bulletin boards.  Seniority ligts shdl be provided to the designated locd

facility representative upon request not more than once every sx months.

Section 4. Pogtings. The Employer agrees that dl vacancies (such as those positions vacated
through resignation, retirement or permanent transfer of an incumbent or positions newly created by the
Employer) which are to be filled within the bargaining unit will be posted at gppropriate work locations
within appropriate seniority units prior to the filling of such vacancies for a period of at least 10 caendar
days unless otherwise provided for in this Agreement or unless an emergency requires a lesser period of
time.

Section 5. Furloughs and Bumping: When the Employer determines that a furlough is necessary
within a seniority unit, employees will be furloughed in the inverse order of Bargaining Unit seniority.
Employees affected by furlough who have the requisite seniority and skill and ability shal bump laterdly
or down in the following manner:

a If an employee b affected by furlough the employee shdl bump laterdly within the
classfication within the seniority unit as defined in Section | &) provided that the employee has more
Bargaining Unit seniority than the employee with the least Bargaining Unit seniority in thet dassfication
and has the requidite kill and &hility.
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b. If the affected employee is unable under Section a above to bump within the
classfication the employee shdl bump laterdly or down within the seniority unit as defined in Section |
al) into any other classfication previoudy held within the bargaining unit usng the seniority procedure
specified in a. above.

C. If the affected employee is unable to bump into any postion as provided in subsections
a and b. above, the employee shdl be furloughed.

d. If an employee refuses to exercise rights under this Section, the employee shdl forfeit all
further bumping rights under this Section, recdl rights under Section 7 of this Article to postionsin dl
classfications except the one from which the employee was furloughed, and placement rights under
Section 11 of thisArticle.

e Where practicable, the Employer will notify the Union one month in advance of any
impending furlough.

f. An employee in a Community Hedth Digrict who is subject to reassgnment to a
different state hedth center as aresult of areduction of the work force and who refuses such assgnment
will be furloughed.

Section 6. Before any furlough is implemented in a classfication in the dassfied gvice in a
seniority unit, dl emergency employees will be separated before any temporary employees, temporary
employees will be separated before any provisona employees, and al provisond employees will be
separated before any probationary employees or any regular status members of the classified service
are furloughed.

Section 7. Recdl: The Employer shdl edablish a recdl ligt by dassfication by seniority unit for
those employees furloughed under Section 5 of this Article in the inverse order of seniority.

a Employees on such recall ligts shdl have rights to a postion in a classfication within the
seniority unit from which they were furloughed provided they have the requisite seniority and skill and
ability.

b. Such recdl ligs will remain in effect for a furloughed employee for a period of three
years after the effective date of the furlough.

C. In the event any employee on a recdl lig refuses an offer of employment in the
classfication from which the employee was initidly furloughed the employee shdl forfeit dl recdl rights.

d. During the period that employees are on a recdl ligt, they shal keep the Employer
informed of any changesin address. The Employer shdl not be held lidble if an employee is not offered
recal because of fallure to notify the Employer of a change of address. An employee who is not offered
recal because of falure to notify the Employer of a change of address and who subsequently informs
the Employer of the current address shdl be retuned to the recdl lig and
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shall be offered the next opportunity for recal, provided the employee's three year recall period has not
expired.

e. The recdl period of a furloughed employee who, during the recall period, returnsto the
furloughing agency's payroll in a temporary capacity shdl be extended by the amount of time the
employee servesin the temporary capacity.

f. A furloughed employee who, during arecall period, returns to the Employer's payrall in
a temporary capacity shal upon recal from the furlough to permanent employment, be credited with
seniority for the amount of time spent in the temporary capacity.

s} During the recdl period employees may be offered recdl to either temporary or
part-time pogitions. If an employee refuses an offer of either temporary or part-time recdl, the employee
forfeits dl further recall rights to the type of employment refused. The employee will retain recdl rights
to permanent, full-time employment for which the employeeisdigible.

h. A furloughed employee who, during arecal period, returns to the Employer's payrall in
atemporary capecity shal be digible for al benefits enjoyed by permanent employees provided other
goplicable digihility requirements are met.

I. A community health employee who is furloughed may refuse recadl to a ate hedth
center different from the one from which furloughed without forfeiture of recdl rights.

B The Employer will provide the Union with a copy of dl recadl lids.

k. A furloughed employee who applies for and recaives retirement benefits from the State
Employes Retirement Board shdl forfeit dl recal rights under this section as of the date of the gpproval
of benefits by the State Employes Retirement Board.

Section 8. Employees desiring to transfer to another pogtion in the same classfication on a
different shift in the seniority unit shall submit a written request to the loca human resource office within
the time period specified on the posting.

Filling of vacancies, shift preference and the redignment of gtaff will be accomplished in the
following manner:

a Filling a Registered Nurse vacancy (as defined in Article 25, Section 4).
@ When a Registered Nurse vacancy occurs it shal be posted for ten (10) days. Employeesin
the Registered Nurse classfication may bid for the vacancy as a laerd transfer between shifts. The
bidding employee with the greatest bargaining unit seniority who possesses the requisite skill and ability
will be awarded the position.

2 The Regigtered Nurse position vacated by the laterd transfer between shifts and any subsequent
resulting Regisered Nurse vacancies will be posted for ten (10) days. Employees in the
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Registered Nurse classfication may bid for the vacancy as a laterd transfer between shifts. After the
bids are received, the Employer, in its sole discretion, will choose to fill the vacancy by laterd transfer
between shifts or by appointing an individua from outsde the seniority unit who expresses an interest in
the position or whose name gppears on the appropriate Civil Serviceligt. If the method chosenis laterd
trandfer between shifts, the employee with the greatest bargaining unit seniority who bids on a laterd
transfer between shifts and who possesses the requisite skill and ability will be awarded the pogtion.
Any resulting vacancy will be posted and filled in accordance with this subsection until the Employer in
its sole discretion chooses to fill the vacancy by gppointing an individua from outside the seniority unit.

b. Filling a Forensic Registered Nurse vacancy (as defined in Article 25, Section 4)

@ When a Forensc Registered Nurse vacancy occurs it shall be posted for ten (10) days.
Employees in the Forensic Registered Nurse classfication may bid for the vacancy as a laterd transfer
between shifts. The bidding employee in the Forensc Registered Nurse classfication with the grestest
bargaining unit seniority who possesses the requisite skill and ability will be awarded the pogtion.

2 The Forensic Registered Nurse position vacated by the lateral transfer between shifts and any
subsequent resulting vacancies will be posted for ten (10) days. Employees in the Forensic Registered
Nurse classfication may bid for the vacancy as a latera transfer between shifts.  After the bids are
received, the Employer, in its sole discretion, will choose to fill the vacancy by laterd transfer between
shifts or by reassigning the most senior Registered Nurse & the same work location who expresses an
interest in the pogtion.

3 If the method chosen is laterd transfer between shifts, the employee with the greatest bargaining
unit seniority who bids on a laterd transfer between shifts and who possesses the requisite skill and
ability will be awarded the position.

4 If the method chosen is the reassgnment of the most senior Registered Nurse who expresses
interest in the position, the employee will be reassgned with the appropriate incresse in sdlary for asix
month period during which the employee's work performance will be assessed. If the employee passes
the assessment period, the employee' s classification will be changed retroactive to the dete of the initia
assgnment. If the employee's work performance is unacceptable and the reassgnment is terminated
with an appropriate decrease in sdlary, the employee or the union may follow the review process
contained in the sSide letter between the parties. The termination of a FRN Nurse work assignment will
not be arbitrary or capricious.

(5 Any resulting vacancy will be posted and filled in accordance with this subsection.
C. Filling a Community Health Nurse vacancy ( as defined by Article 25, Section 4)

@ When avacancy within a Hedlth Didtrict office or a Heglth Center occurs it shdl
be posted for ten (10) days. Employees in the Community Headth Nurse dlassfication may bid for the
vacancy. The bidding employee in the Community Hedth Nurse classfication with the greatest
bargaining unit seniority who possesses the requidte <kill and ability will be awarded the
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position. If no bidding employee possesses the requisite skill and ability to perform the duties of the
posted position, the employer may fill the pogition using the gppropriate Civil Service lis.

3 The Community Hedth Nurse postion vacated by the lateral transfer and any subsequent
resulting vacancies will be pogted for ten (10) days. Employees in the Community Hedth Nurse
classfication may bid for the vacancy. After the bids are recelved, the employer, in its sole discretion,
will choose to fill the vacancy by latera transfer within the Community Hedth Didrict or by gppointing
an individua from outsde the Hedth Didtrict who expressed an interest in the position or by appointing
an individual whose name appears on the gppropriate Civil Servicelig.

d. Filling a Public Hedlth Program Representative vacancy ( as defined by Article 25,
Section 4)

@ When a vacancy within a Hedlth Didtrict office or a Hedlth Center occurs it shdl be posted for
ten (10) days. Employees in the Public Hedlth Program Representative classfication may bid for the
vacancy. The bidding employee in the Public Hedlth Program Representative classification with the
greatest bargaining unit seniority who possesses the requidite skill and ability will be awarded the
pogition. If no bidding employee possesses the requisite skill and ability to perform the duties of the
posted position, the employer may fill the position using the gppropriate Civil Servicelidt.

2 The Public Hedth Program Representative postion vacated by the latera transfer and any
subsequent resulting vacancies will be posted for ten (10) days. Employees in the Public Hedth
Program Representative classfication may bid for the vacancy. After the bids are received, the
employer, in its sole discretion, will choose to fill the vacancy by laterd trandfer within the Community
Hedth Didrict or by gppointing an individua from outsde the Hedlth Digtrict who expressed an interest
in the position or by gppointing an individual whose name gppears on the appropriate Civil Servicelis.

e Redignment of Registered Nurse staff when no vacancy (as defined by Article 25,
Section 4) exigts.

1) When a redignment of daff is necessary, between ghifts, the Employer will seek
volunteers who possess the requisite skill and ability, and if applicable, related work experience, from
the dlassfication on the shift which will be losing gaff. The Employer, in its sole discretion, will choose
from among such volunteers, the employee to be reassgned. The Enployer's decison will not be
arbitrary or capricious. If there are no volunteers, the employee with the least bargaining unit seniority in
the classification who possesses the requisite skill and ability on the shift which will be losing saff, will be
reassigned.

2 Where feasible, ten calendar days before redlignment of staff occurs, the loca union will be
notified of the reason for and the scope of the realignment.

f. Redignment of Forensc Registered Nurse staff when no vacancy (as defined by Article
25, Section 4) exigts.
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@ When a redignment of daff is necessary, between shifts the Employer will seek
volunteers who possess the requisite skill and ability, and if applicable, related work experience, from
the dasdfication on the shift which will be losing saff. The Employer, in its sole discretion, will choose
from among such volunteers, the employee to be reassigned. The Employer's decison will not be
arbitrary or capricious. If there are no volunteers, the employee with the least bargaining unit seniority in
the cdlassfication who possesses the requisite skill and ability on the shift which will belosing staff, will be
reassigned.

2 Where feasble, ten cdendar days before redignment of staff occurs, the locd union will
be notified of the reason for and the scope of the realignment.

s} For the purpose of this section, laterd transfer means movement from one position to
another within the same classfication.

h. All pogtings referred to in a. above will contain the classfication and shift of the pogtion
to befilled.

Nothing contained above shdl impar the Employer's right to reassgn/trander employees
between patient care areas on the same shift.

It is understood that the recal provisions of Section 7 and the placement provisons of Section
11 of this Article supersede the provisions of a.(2), b.(2), ¢.(2) and d.(2) above.

i Involuntary transfer from one gtate hedth center to another within a seniority unit shall
be in inverse order of bargaining unit seniority.

Section 9. Grievances relating to the interpretation, gpplication and implementation of Sections 5,
6, 7, 11, 13 and 14 of this Article shal be filed at the first step.  Arbitrations of grievances relaing to
these sections shdl be conducted by a pand of three members: one to be gppointed by the Office of
Adminigtration, one to be appointed by the Union, and the third to be sdected by the Employer from a
ligt of five names to be mutudly agreed upon by the Employer and the Union.  Such third member shdl
not be afiliated, directly or indirectly with any labor organizations or be an employee of the
Commonwedlth of Pennsylvania. The decision of the pand, hereinbefore described, shal be fina and
binding on the parties to the Agreement. The pand shal meet monthly for the purpose of adjuging
grievances under this section.

Section 10.  When in the exercise of seniority rights provided hereunder, two or more employees are
deemed reatively equd in skill and ability and have the same seniority date or amount of seniority,
preferentid rights shal be determined by lot.

Section11.  Placement. If an employee is unable to execute a bump as provided by Article 25,
Section 5, and is placed on a furlough ligt, the Commonwedth will attempt to place the employee in a
budgeted, available, uncommitted vacancy in a classification covered by the Agreement to which there
are no seniority damsin the following manner:
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a Placement will be to postions in classfications outsde the employee's seniority unitin
the same or lower pay range covered by the Agreement in agencies under the jurisdiction of the
Governor and will be carried out in an order consstent with the bumping order outlined in Article 25,
Section 5, provided the employee possesses the requisite skill and ability. If such placement is not
possible, the employee will be placed in a position covered by this Agreement for which the employee
quadlifies, provided the pay range for the classfication is equa to or lower than the pay range for the
employee's classfication a the time of furlough.

b. Geographic limitations for the gpplication of this Section will be desgnated by the
employee by completing a placement questionnaire. The employee may choose up to ten counties in
which the employee would be avallable or a Satewide availability. The provisons of this Section will be
implemented a the time the employee's completed placement questionnaires are received by the
Secretary of Adminidration or designee and will continue for twelve months from the date of furlough.
The provisons of this section will not be implemented for employees who do not return a completed
placement questionnaire.

C. Placement will be made in order of Bargaining Unit seniority; however, employees with
an earlier furlough date will be placed in vacancies before employees with alater furlough date.

d. Civil service employees will have placement rights only to civil service vacancies, except
that if an gppropriate vacancy in acivil service postion is not avalable and an employee previoudy held
a non-civil service pogtion in a classification to which the employee would have rights under this section,
placement in that non-civil service classfication will be atempted consstent with the requiremerts
outlined in paragraph | of this section. Non-civil service employees will have placement rights only to
non-civil service vacancies, except that if an appropriate vacancy in a non-civil service postion is not
available and the employee previoudy was amember of the classified service in aclassfication to which
the employee would have rights under this Section, placement in that civil service dassficaion will be
attempted consistent with the requirements outlined in paragraph one of this Section and in accordance
with the Civil Service Act and Rules.

e Employees will be offered placement in one vacant postion. If an employee declines
the offer of placement, the employee's rights under this section cease. The furloughed employee shdl
retain recdl rights as outlined in Article 25, Section 7.

f. Employees placed in vacancies in the same classfication from which they were
furloughed will lose recall rights as outlined by Article 25, Section 7. Those employees placed in a
lower classfication will retain their recdl rights under Article 25, Section 7.

s} If an employee accepts an offer of placement under this Section, any other placement
rights to which the employee may be entitled under this Section cease. In addition, such employee shdl
complete an "Avallability for Temporay Employment” questionnaire. If an employee indicates a desire
not to be offeeed placement to temporay posdtions no such  offers  will
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be made and placement rights to permanent positions will not be affected. However, if an employee
indicates a desire to be offered atemporary position and refuses such an offer, the employee shdl forfeit
al placement rights.

Section 12. A regular or probationary employee whose position is either trandferred to another
agency or reassigned to another geographic location within an agency shal not be furloughed or
terminated as the result of such reassgnment or transfer unless the employee refuses the postion in its
new location. If the employee accepts the transfer or reassgnment, the employee shdl retain seniority
credits.

Section 13. Employees who formerly occupied classfications included in this Agreement, and who
are not now in the bargaining unit and are affected by furlough may not bump into dassfications
previoudy held in this bargaining unit.

Section14.  Permanent part-time employees will have the right to use their seniority to bid and be
selected for permanent full-time vacancies that occur in the same classification within the seniority unit.

Section 15. Prior to filling a vacancy from a Civil Service ligt, temporay employees and PRN
Nurses have the right to bid and be selected for vacancies within the seniority unit as follows, provided
they are reachable on the appropriate Civil Service list:

1 Temporary employees will have the right to bid and be sdected for vacancies in the
same class series.

2. PRN Nurses will have the right to bid and be sdlected for vacancies in the Registered
Nurse and Forensic Registered Nurse classfications.

If atemporary employee and a PRN Nurse bid on the same position, the most senior employee
will be awarded the position subject to the requirements of this section.

Seniority for the purpose of this section shall include totd time as a temporary employee and a
PRN Nurse.

ARTICLE 26
UNIFORMS, CLOTHING AND EQUIPMENT

Section 1. The Employer shal provide any device, apparel or equipment necessary to protect
employees from injury in accordance with the practice now prevailing. Where specid tools are required
for accomplishing work assgnments, the Employer shdl be responsible for supplying the same. Where
the tools customarily used by an employee are now required to be supplied by an employee, such
requirement shall continue; where such tools are presently supplied by the Employer, the practice shdl
continue. It is understood that the present practice under which the employees supply their own
uniform, clothing and shoes shdl continue in effect.
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Section 2. In the event a patient or inmate damages @ destroys items of clothing or persond

property which are worn by an employee and which are necessary for the performance of such
employees work, the Employer shdl reimburse the employee for the vaue of such clothing or persond

property. In addition, where the employee demondrates that items of clothing which were not being
worn by the employee are destroyed by a patient or inmate, the Employer shal reimburse the employee
for the value of such clothing.

The condition of the clothing or persond property immediately prior to such damage shal be
taken into account in determining its value. The incident giving rise to such daims mugt be verified and
not be due to the employee's own negligence.

Section 3. A uniform committee will be established in the Department of Corrections to meet and
discuss over the establishment of a dress code and a uniform to be worn by Department of Corrections
employees. The committee will incdlude an equa number representatives of management and
Department of Corrections employees.

ARTICLE 27
NON-DISCRIMINATION

Both the Employer and the Union agree not to discriminate againgt any employee on the basis of
race, religious creed, color, ancestry, sex, maritd Satus, age, sexua orientation, nationa origin,
disability, Union membership or activities, AIDS or HIV satus, the exercise of rights under the Public
Employe Reaions Act, or politica affiliation.

ARTICLE 28
UNION BUSINESS

Section 1. The Employer agrees to provide space on bulletin boards to the Union for the
announcement of meetings, dection of officers of the Union and any other materia related to Union
busness. Furthermore, the Union shdl not post materid detrimentd to the labor-management
relationship nor of a political or controversa nature. The Union may send mail rdated to Union
businessto locd officid Union representatives at appropriate facilities to which mail is delivered.

Section 2. No Union member or representative shdl solicit members, engage in organizationa
work, or participate in other Union activities during working hours on the Employer's premises except
as provided for in the processing of grievances.

Union members or representatives may be permitted to use suitable facilities on the Employer's
premises to conduct Union business during non-work hours upon obtaining permission from the
Employer's human resource officer or designated representative. Any additiond cost involved in such
use must be paid for by the Union.

Union representatives shdl be permitted to investigate and discuss grievances during

60



working hours on the Employer's premises if notification is given to the human resource officer or
designated representative. If the Union representative is an employee of the Employer, the employee
ghdl reguest from the immediate supervisor reasonable time off from regular duties to process such
grievances.

The Employer will provide a reasonable number of employees with time off, if required, to
attend negotiating mestings.

ARTICLE 29
SPECIAL AND PART-TIME EMPLOYEES

Section 1. Present practices relating to part-time and irregularly scheduled employees shdl remain
asis, except as modified in this Agreement and subject to the provisions of Article 37, Section 6.

Section 2. Employees referred to in Section | shdl only be entitled to those fringe benefits
presently received subject to any modifications to those specific fringe benefits provided for in the
Agreement. If prior fringe benefits were prorated, the modifications to those fringe benefits shdl
likewise be prorated. No additiond fringe benefits shal accrue by virtue of the provisons of this
Agreement except as provided herein.

ARTICLE 30
PEACE AND STABILITY

Section 1. It is understood that there shdl be no gtrike, as that term is defined under the Public
Employe Relations Act, during the life of this Agreement, nor shall any officer, representative or officid
of the Union authorize, assist or encourage any such grike during the life of this Agreement.

Section 2. Should a gtrike occur not authorized by the Union, the Union within 24 hours following
the request of the Commonwedth shall:

a Publicly disavow such action by the employees.

b. Advise the Commonwedth in writing that such employee action has not been authorized
or sanctioned by the Union.

C. Post notices on dl bulletin boards advising employees that it disapproves of such action
and ingruct them to return to work immediately.

Section 3. The Commonwedth reserves the right to discipline, suspend, demote, or discharge any
employee or employees who violate the provisions of Section | of this Article.

Section 4. The Commonwedth will not engage in any lockout during the life of this Agreement.
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ARTICLE 31
TRAVEL EXPENSES

Section 1. Travel expenses shdl be paid in accordance with the Commonwedth's existing Travel

Expense Regulations. The mileage dlowance shdl be the Generd Services Adminidration rate. If the
Generd Sarvices Adminidration of the Federal Government increases or decreases the mileage
dlowance for employees under its jurisdiction, the mileage alowance for employees under this
Agreement will be increased or decreased on the effective date of the Generad Services Adminigtration
change.

Section 2. Employees whose work assignments regularly require them to be 15 miles or more
from their regular office worksite during their norma lunch period shdl be reimbursed for out-of- pocket
lunch expenses not to exceed $3.50 including saes tax.

Section 3. The Employer's Corporate Card Program shall apply to employeesin this unit.

ARTICLE 32
PERSONNEL RECORDS

There shdl be an officid personnd file for each employee. The contents of an employee's
personnd file, excluding pre-employment information, is available for examination by the employee.
Such examination shdl be at the location where the personnd file is maintained and shal be conducted
in the presence of the human resource officer or designee. Materid shdl not be removed from or added
to the folder nor shal its contents be dtered in any way. Employees are entitled to have a
representetive with them while reviewing their own file. If there is any disagreement as to the contents of
the personnd file, an employee shdl have the right to submit a satement concerning any materidsin the
employeesfile and any such satement shdl then become part of the personnel file. At the timethat any
adverse maerid is placed in the officid personnd file, a copy will be sent to the employee.

ARTICLE 33
EQUAL EMPLOYMENT OPPORTUNITY

Section 1. If any provisons of this Agreement are in conflict with Federd Executive Orders 11246
and 11375, as amended, and the Civil Rights Act of 1964, and dl laws and rules relating to the
Commonwedth's Equa Employment Opportunity Program, and the Americans with Disabilities Act, the
provisons of such orders, laws and implementing regulations shdl prevall.

Disputes regarding the gpplication and implementation of the Orders, laws and implementing
regulations shal be subject to arbitration.
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This provision does not congtitute awaiver of rights under Act 195.

Section 2. Men are a smdl minority in professond nurang. Nothing in this Article shdl have the
effect of limiting, hindering, or discouraging the employment of men qudified as registered nurses into
positions covered by this Agreement, or their assignment, upgrading or promotion from one position to
another such postion.

ARTICLE 34
ACCELERATED GRIEVANCE PROCEDURE

Section 1. Where an employee of the Commonwedth represented by Digtrict 1199P, Service

Employees Internationa Union, AFL-CIO, CLC, has the right to process a grievance through ether the
procedure provided herein or through the Pennsylvania Civil Service Commisson and files an appedl

with the Commission, either the contract grievance procedure shdl cease, if the employee has submitted
a contract grievance, or the employee shall not be entitled to ingditute proceedings under the contract
grievance procedure. If the gpped to the Commission is withdrawn by the employee or not accepted
by the Commisson within the time limits prescribed in Section 2 of this Article, the processing of a
timely filed contract grievance shal be permitted. Additiondly, if the apped to the Commission is not
accepted outside the time limits prescribed in Section 2 of this Article, the employee shal be entitled to
ingtitute proceedings under the contract grievance procedure within fifteen (15) working days of the date
of the Commission's denial of apped. Any grievance gppeded outsde the fifteen (15) working day limit
shdl be consdered untimely filed.

Section 2. Any grievance or dispute which may arise during the term of this Agreement concerning
the gpplication, meaning, or interpretation of this Agreement except for grievances dleging aviolaion of
Article 23 shdl be processed in the following manner:

STEP 1. The employee, either done, or accompanied by a Union Representative, or the Union
Representative, where entitled, shall present the grievance in writing to the Employer's worksite
designee within fifteen (15) working days of the date of the occurrence giving rise to the dispute, or
when the employee knew or by reasonable diligence should have known of the occurrence.

In addition, in order for a grievance to be discussed at Step 1, the respective Employer
worksite desgnee must have received a written confirmation of the grievance at least fifteen (15)
working days prior to the prescheduled Step 1 meeting. This period may, however, be modified by
mutua agreement.

The parties agree the respective Employer designee and the Union counterpart must schedule
and meet on a monthly Step 1 basis, if necessary, in order to attempt to resolve al outstanding
grievances. At the Step 1 meeting, the parties will advise each other of dl of the then known facts,
including witnesses, and furnish copies of relevant reports or investigations upon which the party will rely
in proving and/or supporting its respective postion.
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When specid circumstances preclude the disclosure of confidentia petient, resident, client,
dudent or inmate information at the Step 1 meeting, the case will be handled in accordance with the
agreed upon procedures to be developed by the parties.

Any agreed upon find settlement of a grievance reached at Step 1 shdl be reduced to writing
and signed by the Union and the Employer designee. Decisons a Step 1 shdl not be used as
precedent for any subsequent case.

After the Step 1 meeting has been held, and the then known information the parties intend to
ry on to support their respective postions has been discussed and exchanged, the respective
Employer designee mug, if the case is not settled at this point, make a written disposition of the maiter
to the Union within fifteen (15) working days from the date of the Step 1 mesting.

STEP 2. If the Step 1 response is not satisfactory, or a response has not been received by the
Union within fifteen (15) working days of the Step 1 meeting, the Union shdl have fifteen (15) working
days after the Commonwedth's response is received or due, to apped the decison by filing its
grievance with the Joint Pennsylvania State Committee. Such submission, in aform to be established by
the Committee, shdl be made in writing, and shdl be filed in accordance with the established
procedures with the Office of Adminigiration, Bureau of Labor Reations (OA-BLR). This office will
officidly "docket" dl grievances submitted by the Union and will furnish officid notice confirming the
docketing of al cases scheduled to be heard by the State Committee, dong with the date, place, and
time of the scheduled meeting. Dockets will be sent to the affected Employer (Divison of Labor
Reations) and Didtrict 1199P, Service Employees Internaiond Union, AFL-CIO, CLC.

Failure of the Union to submit grievances to the Joint Pennsylvania State Committee within the
fifteen (15) day apped period specified above, shal be cause for the Commonwedth to consider the
matter "settled and withdrawn." Any later discovered or developed evidence, not previoudy disclosed
to the other party at the Step 1 meeting must be submitted to the other Side as soon as practica after
discovery and/or development, but in no event later than 48 hours before the Step 2 hearing. (See Rule
4, Section 3 of the Rules of Procedure, Appendix E, for Exceptions).

Decisions of the Joint Pennsylvania State Committee shall operate as precedent.

The Committee & Step 2 shdl have the right to hear testimony from both parties, investigate dl
relevant facts and render afind and binding decison. Each case shdl be considered on its merits and
the collective bargaining agreement shdl congtitute the basis upon which the decision shdl be rendered.

The Committee shdl neither add to, subtract from, nor modify the provisons of the Agreemen.

The Committee shal be confined to the precise issue submitted, as outlined on the origind grievance

form, and shdl have no authority to determine any other issues not so submitted. If the Joint

Pennsylvania State Committee is unable to reach a decison by mgority vote, the matter will be
considered "deadlocked".
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STEP 3. An gpped from a deadlocked decision at Step 2 may be initiated by the Union, by
written notice of the intent to proceed to arbitration. This notice must be sent within fifteen (15) working
days after the deadlocked decison from Step 2 to the Office of Administration (Bureau of Labor
Rdations), and the affected Employer (Divison of Labor Reaions) when the gpped isfiled.

Arbitration

The impartid arbitrator isto be sdlected by agreement between the respective Co-Chairpersons
of the Joint Pennsylvania State Committee within fifteen (15) working days after the notice has been
given. If the parties fal to agree on an impartia arbitrator, either party may request the Bureau of
Mediation to submit alist of seven (7) possible arbitrators to the respective Co-Chairpersons.

The Co-Chairpersons shdl, within fifteen (15) working days of the receipt of said list, select the
arbitrator by dternatdy driking one name from the lig until one name remains. The Employer
Chairperson shdl drike the first name,

Each case shdl be consdered on its merits and the collective bargaining agreement sl
condtitute the bas's upon which the decision shall be rendered.

The arbitrator shdl neither add to, subtract from, nor modify the provisions of the Agreement.

The arbitrator shdl be confined to the precise issue submitted for arbitration and srdl have no
authority to determine any other issues not so submitted.

A decison of the Step 2 Joint State Committee or by the arbitrator shdl be find and binding on
both parties. The arbitrator shal be required to issue a decison within thirty (30) days after the close of
the hearing.

Time Limits

All of the time limits contained in this section may be modified by mutud agreement. The
granting of any modification at any step shal not be deemed to establish a precedent.

Costs

Each party shal bear the costs of preparing and presenting its own case. All fees and expenses
of the arbitrator shal be divided equally between the parties, except where one of the parties to this
Agreement requests a postponement of a previoudy scheduled arbitration hearing which results in a
postponement charge. The postponing party shall pay such charge unless such postponement resultsin
a settlement of the grievance, in which event the postponement charge shall be divided by the parties.
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A postponement charge resulting from a joint postponement request shal be shared equaly by
the parties.

Either party desiring a record of the proceedings shal pay for the record and make a copy
available without charge to the arbitrator.

Section 3. An employee shal ke permitted to have a representative of the Union present at each
step of the grievance procedure, up to and including Step 2; subject, however, to Section 606, Article
VI of the Public Employe Relations Act. Upon request by a Union representative, a Step 1 grievance
meseting will be postponed or rescheduled, if necessary, if a Union Representative is temporarily
unavalable to the employee. Where this occurs, the time limits for response to the grievance will be

suspended during the postponement period.

Deegates

Employees selected by the Union to act as Union representatives shall be known as delegates.
The Union shdl furnish the Commonwedth with the names and work locations of grievance
representatives and shdl notify the Commonwedlth of any changes.

Lod Time

A reasonable number of witnesses shal be permitted to attend Committee meetings without
suffering the loss of any pay, when their presence is required because of the Commonwedlth's refusal to
accept the withesses written statement, as provided for in the attached Rules of Procedure (Appendix
F). Grievants shdl be treated in exactly the same manner as witnesses under this procedure.

An employee who presents a grievance or Sits on a Joint State Committee Pandl, shall do so
with pay, provided the Union has indicated their desire to have that person participate in the procedure.
The number of employees o designated shdl not be abused.

State/Agency Wide Grievances

The Union may present grievances concerning agency-wide actions or state-wide actions
directly to Step 2 within fifteen (15) working days of the date of the occurrence giving rise to the
dispute, or the date when the Union knew, or by reasonable diligence should have known, of its
occurrence.  However, the Union will meet with the officid affected Employer or Office of
Adminigtration designee prior to any hearing on such grievances, in order to resolve any factua disputes
relaing to such Agency-wide or State-wide grievances.

Section 4. The Joint Pennsylvania State Committee will function under the attached Rules of
Procedure, which are contained in Appendix E.
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ARTICLE 35
MANAGEMENT RIGHTS

Section 1. It is understood and agreed that the Commonwedlth, at its sound discretion, possesses
the right, in accordance with gpplicable laws, to manage al operaions including the direction of the
working force, and the right to plan, direct, and control the operation of al equipment and other
property of the Commonwedlth, except as modified by this Agreement.

Matters o inherent managerid policy are reserved exclusvely to the Commonwedth. These
include but shal not be limited to such areas of discretion or policy as the functions and programs of the
Commonwedth, standards of service, its overdl budget, utilization of technology, the organizationd
structure and sdection and direction of personndl.

Section 2. Thelisting of specific rightsin this Article is not intended to be nor should be consdered
redrictive or a waver of any of the rights of management not listed and not specificaly surrendered
herein whether or not such rights have been exercised by the Commonwedth in the past.

ARTICLE 36
CONSULTATION

Section . Committees of Union representatives may meet with Employer representatives at locd,
agency, or date leve to resolve problems deding with the implementation of this Agreement and to
discuss other [abor-management problems that may arise, either upon request or & regular intervas.
The leves a which these committees are to function may be determined by agency negotiations.

Section 2. Committees of Union representatives may meet with gppropriate  Employer
representatives at loca, agency or Sate leve, upon request or at regular intervals to meet and discuss on
policy matters affecting wages, hours and terms and conditions of employment as well as the impact
thereon. Nothing in this section implies that the Employer may not discuss problems and proposals
deding with patient care and hedth services with individuds or representatives of professond
associations. Nothing in this Section implies that the Employer may not invite the participation of Union
representatives in the patient care policy-making process.

Section 3. The Employer shdl, a the request of the Union meet and discuss on such matters as
daff- patient ratios and scheduling.

Section 4. The Employer shdll, a the request of the Local Union, establish a nurse practice
committee at each worksite. The purpose of this committee will be to meet and discuss over changesin
nursing proceduresin relation to the Nurse Practice Act.

Section 5. There shdl be established a datewide nurse practice and standards committee.
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Representatives to this committee shal come from the Office of Adminidration, the Agencies which
employ District 1199P/SEIU represented employees, District 1199P/SEIU and the OPEIU Healthcare
Pennsylvania, Locd 112. The purpose of this committee shall be to discuss and to attempt to resolve
datewide issues relating to Commonwedth nursing practices and standards, scheduling, hours of work,
and other workplace concerns as identified by committee representatives. Committee representatives
shdl have access to relevant and necessary information to enable them to intelligently and productively
raise concerns and discuss the issues. The committee shdl at a minimum, meet annually and more often
asthe parties agree. (Note: It is not the intent of the parties that this committee dedl with issues which
are locd in nature, nor is it their intent that this committee supplant loca efforts to ded with the issues
referenced above) Committee recommendations will be submitted to relevant agencies. Actions taken,
or not taken by the agency in response to the recommendation shall not be arbitrary or capricious.

ARTICLE 37
MISCELLANEOUS PROVISIONS

Section 1. In the event that any provisons of this Agreement are found to be inconsigtent with
exising statutes or ordinances, the provisons of such statutes or ordinances shal prevail, and if any
provison herein is found to be invaid and unenforcesble by a court or other authority having
juridiction, then such provision shal be considered void, but dl other vaid provisons shdl remain in full
force and effect. The parties, however, shall, at the request of either, meet and discuss on the subject
matter involved in any invalid provison.

Section 2. The Commonwedth and the Union acknowledge that this Agreement represents the
results of collective negotiations between said parties conducted under and in accordance with the
provisons of the Public Employe Relaions Act and condtitutes the entire agreement between the parties
for the duretion of the life of said Agreement; each party waiving the right to bargain collectivey with
each other with reference to any other subject, matter, issue, or thing whether specifically covered
herein or wholly omitted here from and irrespective of whether said  subject was mentioned or
discussed during the negotiations preceding the execution of this Agreement.

Section 3. In the event that any provison of this Agreement requires legidative action to become
effective, including but not limited to the amendment of existing satutes, the adoption of new legidation,
or the granting of appropriations, it shall become effective only if such legiddive action is teken. The
parties, however, mutualy agree to make recommendations to the Legidature which may be necessary
to give force and effect to the provisons of this Agreement.

Section 4. Where the term "meet and discuss' is used in this Agreement it will be deemed to have
the meaning of that term as defined and applied under the Public Employe Relations Act.

Section 5. Ratings shdl be completed by supervisors who are familiar with the work performance
of the employee. Thisshdl in no way affect review procedures.

Section 6. Employee benfits and working conditions now exising and not in conflict with the
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Agreement shdl remain in effect subject, however, to the right of the Employer to change these benefits
or working conditions in the exercise of its management rights reserved to it under Article 35 of this
Agreement.

Section 7. It is understood between the parties hereto that negotiations may be engaged in
between the Union and the Employer (representatives of the Governor's Office) as to working
conditions which are peculiar to a particular agency, department or ingtitution, community hedlth didtrict
or Hedth Department Centrd Office unit; subject, however, to the provisons of this Agreement. The
results of such negotiations shall become supplements to this Agreement.

Section 8. Employees shal be digible for unemployment compensation benefits as provided by
law.

Section 9. The Employer ddl furnish an employee with a copy of a rule or directive which has
been issued in writing by the Employer and which is gpplicable to the employee's work Stuation. This
requirement applies only to specific rules or directives which have been requested and does not require
the Employer to furnish copies of manuas or compiled sets of rulesto employees.

Section 10.  The Employer shdl provide adequate eating and sanitary facilities at al permanent
locations, which shdl be properly heated and ventilated. For purposes of this Article, leased space shdll
not be considered a permanent location. In addition, the Employer shal provide adequate eating and
sanitary facilities in dl locations where the lease agreement is executed subsequent to the date of this
Agreement.

Section11.  In the event the Public Employe Redéations Act is amended during the term of this
Agreement, the parties agree to negotiate concerning the amendments to determine whether or not this
Agreement should be amended to incorporate changes permitted by the amendments to the Act. Itis
clearly understood that if this Agreement is reopened for negotiations for this purpose, the provisons of
Article 30, Peace and Stability, will remain in full force and effect.

Section |2. All letters of agreement between the Bureau of Labor Relaions and Didtrict 1199P,
Service Employees Internationa Union, AFL-CIO, CLC, shdl remain in effect if applicable.

Section 13. A postion shdl not be filled by a temporary employee or employees for more than 12
consecutive months or the length of a leave of absence of the employee being replaced, whichever is
greater.

Section14.  The Employer agrees to continue in the development of plans to expand Child Care
Facilities.

Section 15.  Policies concerning smoking at the work gte, including prohibitions againg smoking,
may be established by the Commonwedth after meet and discuss with the Union.

Section 16. The parties agree that employees represented by Didtrict 1199P, SEIU are subject to the
provisons of the Depatment of Corrections Drug and Alcohol Testing Program contained in
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Appendix F, The Drug Interdiction Equipment Program, Department of Corrections Policy Number
6.3.15; as amended and the K-9 Program, Department of Corrections Policy Number 6.3.14, as
amended, effective February 1, 1997.

Searches of employees due to a positive reaction to drug interdiction equipment or a K-9 will
be conducted in accordance with the existing Ingtitution Security Policy, 6.3.22.

The parties agree in the interest of achieving drug and acohol free Department of Corrections
ingtitutions/boot camps/corrections community centers, that the Department of Corrections may modify
the above referenced programs and policies including but not limited to random drug and acohal testing
in the same manner as the program and policies are modified for the employee organization which
represents the mgority of state employees after meeting and discussing with the Union.

The Commonwedth and the Union agree that the coverage of employees by the above
referenced programs and policies and the agreement to meet and discuss prior to modifying the above
referenced programs and policies represents the result of negotiations conducted under and in
accordance with the Public Employe Relations Act and congtitutes a term and condition of employment
for employeesin this bargaining unit.

ARTICLE 38
WORKING ENVIRONMENT

Section 1. It shal be the duty of the Employer to remedy al unsafe or unhedthy conditions within a
reasonable time after notification by the Union of the existence of such condition.

ARTICLE 39
SAFETY AND HEALTH

Section 1. The Employer will take positive action to assure compliance with laws and regulations
concerning the hedlth and safety of employees working in state owned or leased buildings and to assure
compliance with dl lease provisons afecting the safety or hedth of employees.

Section 2. The Employer agrees to edtablish a hedth and safety committee at each agency.
Multi-agency committees may be established by mutua agreement. The committee shdl be composed
of an equa number of representatives of the Union and the Employer. The purpose of the committee
shdl be to investigate present or potential safety hazards and security problems and to make
recommendations for corrective action. The Committee may aso discuss which employees will be
provided wrigt rests. Unless otherwise agreed by the parties, the committees shal meet once each
quarter unless aclear and present danger Situation warrants a specid mesting.
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The committee shall establish its own operating procedures. However, Union representatives on
the committee shdl be given a reasonable amount of time during working hours to investigate safety and
hedlth hazards brought to the committee and to serve on this committee,

Section 3. The Employer agrees to establish within 180 days of the effective date of this
Agreement, a State-wide committee a each agency to recommend policies and practices for the
purpose of minimizing the risk of injury from needlesticks and non-needle sharps. The committee shall
consst of an equa number of representatives gppointed by the Employer and the Union. The
committee will be co-chaired by the Employer and the Union.

The committee will identify and invedigae hedth and safety hazards and make
recommendations on preventative measures. The committee will review current and new equipment,
medical treatment, and/or processes to ensure the strongest feasible protections from hazards including,
but not limited to engineering controls, persona protective equipment, safety subdtitutes, and proper
education and training.

Upon request from the committee, the Employer shal provide the committee with available
information on the number and types of injuries and illnesses resulting from needlesticks, and non-needle
sharps.

Section 4. The Employer agrees to inform the local Union when representatives of the Bureau of
Occupational and Industrid Safety, Department of Labor and Industry, or other state or federa
agencdies involved in the establishment or enforcement of laws concerning or affecting the hedth and
safety of employees working in state-owned or leased buildings are on the premises for an ingpection.
A designated Union delegate or officer located on the premises shdl be dlowed to accompany such
representatives on ingpection tours of the work site to point out deficiencies, without loss of pay or leave
time. In addition, when the Employer is aware of the presence of representatives of such regulatory
agencies who are a the work ste for the purpose of safety ingpections, the Employer agrees to inform
the loca Union.

Section 5. The Employer will not assgn employees to any work area in any building owned or
leased by the Commonwedth while there is a clear and present danger to their safety and such a danger
is not an anticipated part of the normal and expected responsbilities and risks of the job in question.

Section 6. The Employer will take gppropriate action to protect its employees from injury while a
work. Where clear and present hazardous conditions exist a a work site, the Employer shdl post
gppropriate warning signs and take immediate action to abate the hazard.

Section 7. Employees shdl be provided with information on al communicable diseases and
infestations to which they may have routine work place exposure. Information provided to employees
shdl include the symptoms of the diseases, modes of transmisson, methods of sdf-protection, proper
work place procedures, specia precautions and recommendations for immunization where appropriate.
The Employer and the Union agree to establish a committee to formulate a policy on how to ded with
persons who have a communicable disease or ae suspected
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of having a communicable disease.

Within 48 hours, the Employer shdl notify employees of inditutions about patients/resdents/
inmates with whom they might have contact who have been diagnosed as having or who may reasonably
be suspected of having a communicable disease or illness  The Employer will comply with al
reasonable and appropriate preventative measures and treatment techniques related to blood borne
pathogens and other communicable diseases.

Grievances arising under this section may be submitted directly to the Joint State Committee of
the grievance procedure.

Issues related to the prevention and treatment of communicable diseases are appropriate
subjects for the agency-leve hedth and safety committees established pursuant to Article 39, Section 2.

Section 8. Upon written request, the loca Union shall be provided with copies of statistica reports
concerning work-related accidents.

ARTICLE 40
PROFESSIONAL EDUCATION PROGRAM

Section 1. The Employer and the Union recognize the need for a Professiona Educationa Program
that can be made available on an equitable basis to dl employeesin this unit.

Section 2. a In this Artide, in-service training refers to that training conducted by the
Employer on the Employer's premises to assst employees in acquiring the knowledge and skills to
perform their duties as professona employees more effectively.

b. Out-service training may include workshops, conferences, correspondence
courses and seminars which are conducted by professond, private, or public organizations and which
are directly related to the employee's current job duties.

Section 3. In order to facilitate attendance of employees on an out-service training basis, the
Employer agrees to extend to each employee within the unit four educationa leave days per contract
year for attendance at out-service training gpproved by the Employer in accordance with Section 2b
above. In addition, the Employer agrees to reimburse each employee for the amount actualy expended
not to exceed $875 per contract year for the period July 1, 2003 through June 30, 2007, for
out-service training within the Commonwedth of Pennsylvania However, the Employer retains the right
to deny requests for out-service training if equivdent programs are offered at a location closer to the
employegs workste. The Employer, in its sole discretion, may send employees to out-sarvicetraining
at alocation outside of the Commonwedth of Pennsylvania. The cost of such training shdl be deducted
from the alowance provided under this Section. Reimbursement for expenses under this Article shdl be
in accordance with the Commonwedlth's Travel Expenses Regulations (Management Directive 230.10).
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Employees who attend out-service training where lunch is not provided as a pat of the
registration fee will be rembursed for out-of-pocket lunch expenses not to exceed $10.00, including
sales tax upon presentation of areceipt.

The amount of money reimbursed for lunch expenses will be charged againgt aggregate amount
of money extended to each employee for out-service training.

Reguests to use educationd leave must be submitted to the Employer at least 30 calendar days
in advance of the date(s) requested, or as soon as practicable, and should indicate the type of training
and the dates of attendance. The Employer will respond within ten work days (defined as Monday
through Friday, exclusve of holidays) to requedts for out-service training. If an employee does not
receive a regponse within the time limits set forth herein, the employee may submit a complaint in
accordance with the procedure outlined in Section 9 of this Article.

The Employer will consider such requests in accordance with Section 2b, above, and subject to
operationa requirements shdl not arbitrarily and capricioudy deny such requests. Should more requests
be received than can be granted, approvals will be made within the seniority unit based on bargaining
unit seniority. However, once arequest has been approved by the Employer, it will not be rescinded on
the basis of a subsequent request by a more senior employee.

Section 4. Full-time employees shdl be digible for tuition reimbursement up to a maximum of
$2,000 per contract year for the period July 1, 2003 to June 30, 2007 after successful completion of
accredited academic undergraduate or graduate courses which would enable professional employees to
maintain or improve skills required in performing their current job duties, or, in the case of employees
who are enrolled in a degree program, which are necessary for completion of a degree in nursing or a
related health-carefield.

Educationd leave as outlined in Section 3 above may be used by an employee in hourly
increments (to atota of 30 hours or 32 hours) each year to dlow an employee's attendance a a college
course for which tuition reimbursement has been gpproved. The use of educationd leave for this
purpose is subject to management's ability to maintain efficient operations and provided that an dternate
work schedule could not be arranged.

Section 5. Reimbursement under Section 4 above will be made for courses which are gpproved in
advance by the Employer and will be in accordance with procedures established through the Directives
Management System and by the Agency involved. The Employer will respond to requests for approva

of courses at the locd leve within five working days and at the State level within ten working days.

Section 6. Reimbursement will be contingent upon successful completion of the course (attainment
of agrade of "C" or better). Employees who terminate employment before the end of a course will not
be digible for reimbursemen.

Section 7. Part-time employees who are scheduled to work at least 50% time shdl be digible for
educational leave and out-service training in accordance with Section 3 above and tuition
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reimbursement as provided in Section 4 above on a pro ratabasis.

Section 8. Employees who use both continuing education and tuition reimbursement benefitsin the
same contract year shall be subject to a combined use limitation of $2,000 per contract year. However,
the amounts used for continuing educetion shall not exceed the amounts set forth in Section 3 of this
Article.

Section 9. An employee who does not receive a response within the time limits set forth above or
who is denied benefits under Section 3, Section 4 or Section 8 and bdlieves that such denid is unfair or
arbitrary or otherwise contrary to the intent of this Article shal immediately report the incident to the
Union. The Union will report the complaint to the appropriate Agency and to the Office of
Adminigration. The Employer, within five working days, will investigate and respond to the complaint
and take corrective action if warranted. This procedure will be in lieu of recourse to the grievance
procedure. Generd problems in adminigration of this Article will be subject to meet and discuss at
appropriate agency levels.

Section 10.  Requedts for out-sarvice training which have been denied for failure to meet the criterion
edablished in Section 2b of this Article shdll, a the request of the Union, be reviewed by a joint
committee. The committee shdl consst of one member to be gppointed by the Union, one member to
be appointed by the Office of Adminigtration (the Chief Negotiator or designee) and the Agency Labor
Relations Coordinator or designee.

The committee will review the subject maiter of the training and the reasons for denial to
determine whether, in its opinion, the request should have been gpproved or disgpproved. The
committee will issue an advisory opinion to the Employer which will be taken into condderation in the
review of the instant request or smilar future requests.

Section11.  Leave and expense benefits referred to in this Article are a part of what is provided in
Management Directive 535.3, Out-Service Training, and are not intended to add to or to limit whet is
dated in that directive.

Section12.  Should a any time during the life of this Agreement, the State Board of Nursing attach
mandatory continuing education requirements to Registered Nurse the Employer agrees to open Section
3 of thisArticle for discusson.

Section 13.  The Employer and the Union recognize the need for in-service educationa programs for
unit employees and the need for expanson and improvement in many exising programs. Where
programs are implemented, improved or expanded, the Employer will meet and discuss with the Union
on the quantity, quality and subject matter.

Section 14.  Nothing in this Article shdl prevent the Employer and the Union & a work ste from
developing and conducting accredited continuing education programs for employees a the work ste,
nor shal anything in this Article prevent such employees from voluntarily usng rembursement available
to them under Section 3 to fund such program(s).
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Section 15.  The Employer agrees to provide the Union a semi-annua report regarding employees
utilizations of the leave and expense reimbursement benefits provided in this Article.

ARTICLE 41
PRN NURSE

Section 1. In order to enhance the Commonwedth's ability to attract registered nurses who may
not be avaladle for full-time or regular part-time employment, the parties have established a separate
and digtinct dlassfication which is known as "PRN Nursg'. When daff level bargaining unit work is
assigned from a pool of PRN Nurses on a day to day bass, such nurses shdl be, for the period of their
employment, kargaining unit employees, and subject to the terms of this Agreement excepting those
Articles specified in Section 3 of this Article. It is understood that this classfication may be used at all
locations throughout the Commonwedlth and that no use will be permitted through the reclassification of
exigding postions.

Section 2. PRN Nurses shdl be paid an hourly rate of $26.73. Effective duly 1, 2005, the hourly rate
will be increased to $7.53. Effective January 1, 2007, the hourly rate will be increased to $28.49.
PRN Nurses who work on New Year's Day, Memorid Day, Independence Day, Labor Day,
Thanksgiving Day, and Christmas Day shdl be paid one and one-hdf timestheir regular hourly rate.

No additiona economic benefits will accrue to PRN Nurses under the terms of this Agreement
or the Personnd Rules of the Commonweslth.

Section 3. The following Articles of the Collective Bargaining Agreement shall not gpply to PRN
Nurses. Article 4; Articles 7 through 16; Artide 17, Sections 3, 4 and 9 Articles|9 through 24; Article
25, Sections 1 thru 13; Article 29; Article 31; Article 40; Artides 42, -thru44; and Article 46.

Section 4. PRN Nurses who have a least one year of service since their most recent gppointment
with the Commonwedth on July 31, 2004; July 31, 2006; January 31, 2007 as appropriate and who
trandfer from PRN gatus to full-time status will be eigible to receive a one step service increment
effective the firg day of the firg full pay period in July 2004; July 2006; and January 2007, as

appropriate.

Section 5. The Union and the gpplicable Department shal "meet and discuss’ regarding the
inditutions at which PRN Nurses will be employed. Additiondly, prior to the employment of PRN
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Nurses at any inditution, locad "meet and discuss' sessions will be held in an attempt to reech an
understanding regarding the utilization of PRN Nurses a tha particular inditution. In reaching such
understandings, the parties shdl be guided by the following:

a PRN Nurse pools shall rot be used to the disadvantage of regular complement nurses
with respect to the frequency of holiday or weekend work, or evening and night shift scheduling.

b. PRN Nurses shal be, on an aggregate basis, scheduled for an equitable number of
evening and night shifts, weekends and holidays on a proportionate basis to the number of such shifts
and days assigned to regular complement nurses.

C. An individua PRN Nurse shdl not be scheduled for more than sx shiftsin a pay period
except by mutua agreement of the Employer and the Union.

d. All newly hired PRN Nurses will be given an adegquate orientation to the inditution
during their firgt two weeks of employment.

e The use of non-gtandard schedules a an indtitution as provided for in Article 4, Section
12 of this Agreement will be considered in conjunction with the use of PRN Nurses.

Section 6. Disputes arisng from the terms of the locad understanding, which cannot be resolved
locdlly, will be referred to the departmenta leve for discussion and resolution with the Union.

ARTICLE 42
SUCCESSORS

In the event the Employer sdls, diveds, leases, trandfers or assigns any of its facilities or any
part thereof to other political subdivisons, or to public or private corporations or persons, and such
sde, divedtiture, lease, trandfer or assgnment would result in the layoff, furlough or termination of
employees covered by this bargaining agreement, the Employer shdl attempt in good faith to arrange for
the placement of such employees with the new Employer. The Employer shdl natify the Union in writing
at least 30 daysin advance of any such sae, divestiture, lease, transfer or assgnment.

For informationa purposes, the Employer shdl noatify the new Employer of the existence of this

Agreement, and shdl notify the new Employer that the Union is the certified bargaining representative of
employees covered by this Agreement.
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ARTICLE 43
PRESERVATION OF BARGAINING UNIT WORK

Section 1. The provisons of Sections 1 through 6 of this Article shdl apply only to bargaining unit
work performed on July 1, 1998, by employees represented by the Union in the particular agency
affected.

Section2a.  Except as provided in Section 7, the Employer shdl not contract/assign bargaining unit
work included in the scope of Section 1 to independent contractors, consultants or other non-bargaining
unit state employees where (1) such contract/assgnment would result in the layoff or downgrading of an
employee or (2) such contract/assgnment would prevent the return to work of an available, competent
employee or (3) the duration of the work to be performed under the contract/assignment is expected to
be more than 12 consecutive months or (4) the work is performed on an annudly recurring basis,
except for the reasons set forth in subsection b.

b. The Employer may contract/assign bargaining unit work described in subsection a for
any of the following reasons. (1) legitimate operationa reasons resulting in reasonable cost savings or
improved ddivery of service, (2) legitimate operationa reasons resulting from technologica changes, (3)
or where there are insufficient numbers of available, competent employees on layoff on the applicable
recal ligt within the agency to perform the required work.

Section3a. Except as provided in Section 7, the Employer shall not contract/assgn bargaining unit
work included within the scope of Section 1 which becomes available as a result of a retirement,
resgnation, termination, promotion, demotion or reassgnment of an employee to independent
contractors, consultants or other non-bargaining unit state employees except for the reasons set forth in
subsection b.

b. The Employer may contract/assign bargaining unit work described in subsection a for
any of the following reasons. (1) legitimate operationd reasons resulting in reasonable cost savings or
improved ddivery of sarvice, (2) legitimate operationa reasons resulting from technologica changes, (3)
or where there are inaufficient numbers of avalable, competent employees on layoff on the applicable
recal ligt within the agency to perform the required work.

Section 4. The Employer shdl provide the Union with as much advanced notice as possible of a
proposed contract/assgnment of bargaining unit work included within the scope of Section 1 which
meets the conditions set forth in Sections 2a or 3a

Section 5. At each dte where a proposed contract/assignment of bargaining unit work is to occur
and provided the work is included within the scope of Section 1 and meets the conditions st forth in
Sections 2a and 3a loca labor/management committees shal meet and discuss over the reasons for the
contract/assgnment. At this meeting the Employer shal provide to the Union dl information it has to
support a clam (a) of reasonable cost saving or improved service (b) of legitimate operational reasons
resulting from technologica changes, (c) that there are insufficient numbers of available, competent
employees on layoff on the goplicable recdl lig  within  the agency

77



to perform the required work, or (d) that the duration of the contract/assgnment is not expected to
exceed 12 consecutive months duration.  The Union shdl have the opportunity to provide aternative
methods to attaining the Employer's desired result. In the event that the parties & the locd leve are
unable to resolve the issue, the contract or the assgnment made may be implemented and the matter
shdl be referred to a committee comprised of the Union, the Agency and the Office of Administration.
Should the parties be unable to resolve the issue, the Union shdl notify the Office of Adminigtration in
writing of itsintent to submit the matter to the grievance procedure.

Section 6. The Employer agrees to meet and discuss regarding any contract/assignment involving
work of the type traditiondly performed by employees covered by the bargaining unit, but excluded by
Section 1 of this Article, upon request of the Union and presentation by the Union of an dternative
which may result in reasonable cost savings or improved delivery of service,

Section 7. Non-Didtrict 1199P, SEIU represented state employees may perform bargaining unit
work for the purpose of indruction, illustration, lending an occasiond hand or in emergency Stuaions to
carry out the functions and programs of the Employer or maintain the Employer's sandard of service.

Section 8. The Employer and the Union acknowledge this Article represents the results of
negotiations conducted under and in accordance with the Public Employe Relations Act and congtitutes
the full and complete understanding regarding the issues of contracting out and transfer of bargaining unit
work.

ARTICLE 44
FAMILY CARE LEAVE

Section 1. After completing one year of service, permanent employees shdl be granted, upon
written request, up to 12 weeks of leave without pay in a cdendar year for the purpose of attending to
the medical needs of the employee' s spouse, domestic partner, parent, son or daughter or other person
qudifying as a dependent or the son or daughter of the employee’ s domestic partner born during the
domestic partnership.  The one year of sarvice will include dl periods of Commonwedth service
provided the employee has worked at least 1250 hours within the last twelve months.

Leave for this purpose may be taken one day at atime if necessary. Leave shdl be approved
for less than one day a atime when medicaly necessary due to a serious hedlth condition as defined in
the Family and Medica Leave Act of 1993.

The request, which shdl be submitted at least two weeks in advance if circumstances permit,
must include documentation supporting the need for Family Care Leave.

Section 2. State-paid coverage for life insurance and state payments toward coverage for hedth

benefits as provided in Articles 20 and 21 will continue for the period of time the employee is on family
care leave under Section 1 of thisArticle,
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Section 3. It is understood that the twelve week entitlement under Section 1 above may not be
extended.

Section 4. Employees will rot be required to use accumulated annua and/or persond leave prior
to taking family care leave without pay.

Section 5. An employee shdl have the right to return to the same position in the same classification
held before going on Family Care Leave, or to an equivaent position with regard to pay and skill.

Section 6. For the purpose of this Article, parent shall be defined as the biologica parent of the
employee or an individud who stood in loco parentis to an employee when the employee was a son or
daughter.

For the purpose of this Article, son or daughter shdl be defined as a the employee' s biologicd,
adopted, or foster child, a step-child, alega ward, or a child of a person standing in loco parentis or a
biologica or adopted child of the employee’ s domestic partner who is

@ under 18 years of age; or
(b) 18 years of age or older and incapable of sdlf-care because of a menta or
physicd dissbility.

Section 7. It is understood by both parties that the provisons of this Article are consistent with the
Family and Medicad Leave Act of 1993, 29 USC Section 2601 et seq and that leave granted in
accordance with this Article shdl be designated as leave under the provisons of the Act, where
goplicable.

Section 8. For the purpose of this Article, the calendar year shdl be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

Section 9. For the purpose of this Article, domestic partner shal be defined as a same sex
domestic partner who meets the digibility criteria established by the Commonwealth.

ARTICLE 45
POLITICAL ACTION COMMITTEE DEDUCTIONS

Section 1. The Employer agrees to deduct from the paycheck of members covered by this Agreement
voluntary contributions to the Union's Political Action Committee. The Employer shdl make such
deductions only in accordance with the written authorization of respective members which shal specify
the amount, frequency and duration of the deductions.
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Section 2. The Employer shdl tranamit the monies deducted in accordance with this Article to the
Union's Political Action Committee in accordance with the procedures agreed to by the Employer and
the Union.

Section 3.  The Union shal reimburse the Employer for the Employer's actua cost for the expenses
incurred in adminigtering this Article.

Section 4.  The Union shdl indemnify and hold the Commonwedth harmless againgt any and dl daims,
suits, orders, or judgments brought or issued againgt the Employer as a result of the action taken or not
taken by the Employer under the provisons of this Article.

ARTICLE 46
LEAVE DONATION PROGRAM

Section 1. Effective January 1, 2004, the Commonwedth will implement and administer a Leave
Donation Program. Permanent employees may donate annual and persond leave to a designated
permanent employee in the employee’ s agency who has used dl accrued and anticipated paid leave for
the current leave calendar year. The leave is to be used for the recipient’s own catastrophic injury or
illness or for the catastrophic injury or illness of a family member. The leave dso may be used as
bereavement leave if the employegs family member dies and the employee has no accrued or
anticipated sck leave available, subject to the limitations in Article 11, Section 6.

Section 2. Recipients

a Recipients must be permanent employees in bargaining units that have agreed
to participate in this program.

b. Family member is defined as a husband, wife, domegtic partner, child, step-
child, or parent of the employee or any other person qudifying as a dependent under IRS digibility
criteria or the child of the employee' s domestic partner.

C. A caagtrophic illness or injury that poses a direct threat to life or to the vita
function of mgor bodily systems or organs, and would cause the employee to take leave without pay or
terminate employment, must be documented on a Family and Medical Leave Act Serious Hedlth
Condition Certification form. Donated leave may not be used for work-related injuries or illnesses,
minor illnesses, injuries, or impai rments, poradic, short-term recurrences of chronic, nontlife thregtening
conditions, short-term absences due to contagous diseases, or short-term recurring medicad or
therapeutic treatments, except for conditions such as those listed above.

d. The absence due to the catastrophic illness or injury of the employee or afamily

member must be for more than 20 workdays in the current leave cdendar year. The 20-workday
absence may be accumulated on an intermittent bass if properly documented as reated
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to the same catastrophic illness or injury. Annud, persond, sick (for employee’s own serious hedth
condition), sick family (for the serious hedth condition of a family member), holiday, compensatory, or
unpaid leave may be usad during the accumulation period. A separate accumulation period must be met
for each catagtrophic illness or injury and for each leave cdendar year in which donated leave is used.
Donated leave may not be applied to the required 20-workday accumulation period.

e. All accrued leave must be used as follows before any donation may be
received:

@ For an employee’s own catastrophic injury or illness, al accrued annud, sick,
persond, holiday, and compensatory leave and dl anticipated annua and sick leave for
the current leave caendar year must be used.

2 For the catagtrophic injury or illness of a family member, dl accrued annud,
persond, holiday, and compensatory leave and dl anticipated annua leave for the
current leave caendar year must be used.  All five days of sck family leave and any
additiond dck family leave for which the employeeis digible must be used.

f. Up to 12 weeks of donated leave per leave caendar year may be received for
al conditions of the employee and family members cumulatively, but donations may not be received in
more than two consecutive leave cdendar years. Donated leave is added to the recipient’s sick leave
balance on a biweekly bass. Recipients do not repay the donor for donated leave. Leave usage is
monitored closdaly to ensure that donated leave is used only for absences related to the catastrophic
illness or injury.

0. The recipient’s entitlement to leave under the Family and Medicd Leave Act
will be reduced, where applicable, by donated leave that is used. Entitlements to sick leave without pay

(for an employee’ s own illness) or family care leave without pay (for afamily member’sillness) will dso
be reduced.

h. Donated leave may be used on an intermittent basis. However, each absence
may be required to be medicaly documented as due to the same catastrophic illness or injury.

I. An employee is not digible to recaive donations of leave if, during the previous
gx months, the employee has been placed on a written leave redtriction, or has received a written
reprimand or suspension related to attendance.

81



B Donaed leave that remains unused once the employee is reeased by the
physdan for full-time work, when the family member’ s condition no longer requires the

employee' s absence, or at the end of the leave calendar year, must be returned to the donorsin inverse
order of donation. However, if at the end of the year, the absence is expected to continue beyond the
greater of 20 workdays or the amount of annual and sick leave that could be earned and used in the
following leave cdendar year, donated leave may be carried into the next year.

Section 3. Donors

a A donor may voluntarily donate annual and persona leave to an employee within
the donor’s agency who meets the requirements of the Leave Donation Program. Donations may be
meade to multiple employees, aslong as the minimum donation is made to each employee.

b. Donations must be made in increments of one day (7.50 or 8.0 hours), but not more
than five days can be donated to any one employee in the same leave cdendar year. The donor’'s
annua leave balance after donation cannot be less than the equivaent of five workdays of leave (37.5 or
40.0 hours). Anticipated persond leave may not be donated.

C. The donation is effected by the completion and submission of a Request to Donate
Leave to the agency Human Resource Office. Leave is deducted fom the donor’'s annua and/or
persona leave balance at the time of donation and transferred to the recipient in order by the date and
time the Request to Donate Leave form isreceived.

d. Unused donations are returned to the donor if: the recipient or family member
recovers, des, or separates before the donor’s leave is used; or if the recipient does not use the leave
by the end of the leave calendar year, and is expected to ether return to work within 20 workdays or to
have sufficient anticipated leave available in the new year to cover the absence. In accordance with
Section 1 above, an employee whose family member dies and who does not have accrued or

anticipated sick leave available, may use donated leave as bereavement leave, subject to the limitations
in Article 11, Section 6.

Section 4. The provisons of this Article are not grievable under Article 34 of this Agreemen.

Section 5. For the purpose of this Article, domestic partner shdl be defined as a same sex
domestic partner who meets the digibility criteria established by the Commonweslth.
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ARTICLE 47
TERMINATION

This Agreement shall be effective July 1, 2003 except where specifically provided that a
particular provision will be effective on another date and shall continue in full force and effect up to
and including June 30, 2007. It shall automatically be renewed from year to year thereafter unless
either party shall notify the other in writing by such time as would permit the parties to comply with
the collective bargaining schedule established under the Public Employe Relations Act.

The parties hereto through their duly authorized officers or representatives and intending to
be legally bound, hereby have hereunto set their hands and seals on this 28th of May, 2004.

COMMONWEALTH OF PENNSYLVANIA District 1199P, Services Employee
Intemational Union, AFL-CIO, CLC

o - =IAP——

Thomas V. DeBruin. President

international Union, AFL-CIO, CLC
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Appendix A

COMMONWEALTH OF PENNSYLVANIA
37%2 HOUR STANDARD PAY SCHEDULE
EFFECTIVE JULY 1, 2002

SCHEDULE S

PAY PAY PAY PAY PAY PAY PAY PAY PAY PAY

PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9 10
Hourly 9.16 10.31 11.62 13.10 14.78 16.73 19.10 21.79 24.87 28.39

1 Biweekly 687.00 773.25 871.50 982.50 1,108.50 1,254.75 1,432.50 1,634.25 1,865.25 2,129.25
Annual* 17,917 20,166 22,729 25,624 28,910 32,724 37,360 42,621 48,646 55,531
Hourly 9.35 10.52 11.83 13.35 15.10 17.09 19.53 22.27 25.42 29.02

2  Biweekly 701.25 789.00 887.25 1,001.25 1,132.50 1,281.75 1,464.75 1,670.25 1,906.50 2,176.50
Annual* 18,289 20,577 23,139 26,113 29,536 33,428 38,201 43,560 49,722 56,763
Hourly 9.53 10.71 12.08 13.63 15.39 17.45 19.94 22.78 26.00 29.67

3 Biweekly 714.75 803.25 906.00 1,022.25 1,154.25 1,308.75 1,495.50 1,708.50 1,950.00 2,225.25
Annual* 18,641 20,949 23,628 26,660 30,103 34,132 39,003 44,558 50,856 58,035
Hourly 9.72 10.94 12.34 13.93 15.71 17.85 20.39 23.30 26.57 30.32
4  Biweekly 729.00 820.50 925.50 1,044.75 1,178.25 1,338.75 1,529.25 1,747.50 1,992.75 2,274.00
Annual* 19,012 21,399 24,137 27,247 30,729 34,915 39,883 45,575 51,971 59,306
Hourly 9.90 11.15 12.55 14.18 16.03 18.27 20.84 23.81 27.18 30.98

5  Biweekly 742.50 836.25 941.25 1,063.50 1,202.25 1,370.25 1,563.00 1,785.75 2,038.50 2,323.50
Annual* 19,364 21,809 24,548 27,736 31,355 35,736 40,763 46,572 53,164 60,597
Hourly 10.10 11.37 12.83 14.48 16.38 18.66 21.33 24.34 27.76 31.69

6 Biweekly 757.50 852.75 962.25 1,086.00 1,228.50 1,399.50 1,599.75 1,825.50 2,082.00 2,376.75
Annual* 19,756 22,240 25,095 28,323 32,039 36,499 41,721 47,609 54,299 61,986
Hourly 10.31 11.62 13.10 14.78 16.73 19.10 21.79 24.87 28.39 3241

7  Biweekly 773.25 871.50 982.50 1,108.50 1,254.75 1,432.50 1,634.25 1,865.25 2,129.25 2,430.75
Annual* 20,166 22,729 25,624 28,910 32,724 37,360 42,621 48,646 55,531 63,394
Hourly 10.52 11.83 13.35 15.10 17.09 19.53 22.27 25.42 29.02 33.11

8 Biweekly 789.00 887.25 1,001.25 1,132.50 1,281.75 1,464.75 1,670.25 1,906.50 2,176.50 2,483.25
Annual* 20,577 23,139 26,113 29,536 33,428 38,201 43,560 49,722 56,763 64,763
Hourly 10.71 12.08 13.63 15.39 17.45 19.94 22.78 26.00 29.67 33.85

9 Biweekly 803.25 906.00 1,022.25 1,154.25 1,308.75 1,495.50 1,708.50 1,950.00 2,225.25 2,538.75
Annual* 20,949 23,628 26,660 30,103 34,132 39,003 44,558 50,856 58,035 66,211
Hourly 10.94 12.34 13.93 15.71 17.85 20.39 23.30 26.57 30.32 34.60
10 Biweekly 820.50 925.50 1,044.75 1,178.25 1,338.75 1,529.25 1,747.50 1,992.75 2,274.00 2,595.00
Annual* 21,399 24,137 217,247 30,729 34,915 39,883 45,575 51,971 59,306 67,678
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Appendix A

COMMONWEALTH OF PENNSYLVANIA
37%2 HOUR STANDARD PAY SCHEDULE
EFFECTIVE JULY 1, 2002

SCHEDULE S
PAY PAY PAY PAY PAY PAY PAY PAY PAY PAY
PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9 10
Hourly 11.15 12.55 14.18 16.03 18.27 20.84 23.81 27.18 30.98 35.39
11 Biweekly 836.25 941.25 1,063.50 1,202.25 1,370.25 1,563.00 1,785.75 2,038.50 2,323.50 2,654.25
Annual* 21,809 24,548 27,736 31,355 35,736 40,763 46,572 53,164 60,597 69,223
Hourly 11.37 12.83 14.48 16.38 18.66 21.33 24.34 27.76 31.69 36.16
12 Biweekly 852.75 962.25 1,086.00 1,228.50 1,399.50 1,599.75 1,825.50 2,082.00 2,376.75 2,712.00
Annual* 22,240 25,095 28,323 32,039 36,499 41,721 47,609 54,299 61,986 70,729
Hourly 11.62 13.10 14.78 16.73 19.10 21.79 24.87 28.39 3241 36.99
13 Biweekly 871.50 982.50 1,108.50 1,254.75 1,432.50 1,634.25 1,865.25 2,129.25 2,430.75 2,774.25
Annual* 22,729 25,624 28,910 32,724 37,360 42,621 48,646 55,5631 63,394 72,352
Hourly 11.83 13.35 15.10 17.09 19.53 22.27 25.42 29.02 33.11 37.81
14 Biweekly 887.25 1,001.25 1,132.50 1,281.75 1,464.75 1,670.25 1,906.50 2,176.50 2,483.25 2,835.75
Annual* 23,139 26,113 29,536 33,428 38,201 43,560 49,722 56,763 64,763 73,956
Hourly 12.08 13.63 15.39 17.45 19.94 22.78 26.00 29.67 33.85 38.65
15 Biweekly 906.00 1,022.25 1,154.25 1,308.75 1,495.50 1,708.50 1,950.00 2,225.25 2,538.75 2,898.75
Annual* 23,628 26,660 30,103 34,132 39,003 44,558 50,856 58,035 66,211 75,599
Hourly 12.34 13.93 15.71 17.85 20.39 23.30 26.57 30.32 34.60 39.50
16 Biweekly 925.50 1,044.75 1,178.25 1,338.75 1,529.25 1,747.50 1,992.75 2,274.00 2,595.00 2,962.50
Annual* 24,137 27,247 30,729 34,915 39,883 45,575 51,971 59,306 67,678 77,262
Hourly 12.55 14.18 16.03 18.27 20.84 23.81 27.18 30.98 35.39 40.41
17 Biweekly 941.25 1,063.50 1,202.25 1,370.25 1,563.00 1,785.75 2,038.50 2,323.50 2,654.25 3,030.75
Annual* 24,548 27,736 31,355 35,736 40,763 46,572 53,164 60,597 69,223 79,042
Hourly 12.83 14.48 16.38 18.66 21.33 24.34 27.76 31.69 36.16 41.30
18 Biweekly 962.25 1,086.00 1,228.50 1,399.50 1,599.75 1,825.50 2,082.00 2,376.75 2,712.00 3,097.50
Annual* 25,095 28,323 32,039 36,499 41,721 47,609 54,299 61,986 70,729 80,783
Hourly 13.10 14.78 16.73 19.10 21.79 24.87 28.39 3241 36.99 42.21
19 Biweekly 982.50 1,108.50 1,254.75 1,432.50 1,634.25 1,865.25 2,129.25 2,430.75 2,774.25 3,165.75
Annual* 25,624 28,910 32,724 37,360 42,621 48,646 55,531 63,394 72,352 82,563
Hourly 13.35 15.10 17.09 19.53 22.27 25.42 29.02 33.11 37.81 43.15
20 Biweekly| 1,001.25 1,132.50 1,281.75 1,464.75 1,670.25 1,906.50 2,176.50 2,483.25 2,835.75 3,236.25
Annual* 26,113 29,536 33,428 38,201 43,560 49,722 56,763 64,763 73,956 84,401

* Approximate annual rate is derived by multiplying the biweekly rate by 26.08 and rounding to the nearest dollar.
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Appendix A

40

COMMONWEALTH OF PENNSYLVANIA
40 HOUR STANDARD PAY SCHEDULE
EFFECTIVE JULY 1, 2002

40

SCHEDULE S
PAY PAY PAY PAY PAY PAY PAY PAY PAY
PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9
Hourly 9.16 10.31 11.62 13.10 14.78 16.73 19.10 21.79 24.87
1 Biweekly 732.80 824.80 929.60 1,048.00 1,182.40 1,338.40 1,528.00 1,743.20 1,989.60
Annual* 19,111 21,511 24,244 27,332 30,837 34,905 39,850 45,463 51,889
Hourly 9.35 10.52 11.83 13.35 15.10 17.09 19.53 22.27 25.42
2  Biweekly 748.00 841.60 946.40 1,068.00 1,208.00 1,367.20 1,562.40 1,781.60 2,033.60
Annual* 19,508 21,949 24,682 27,853 31,505 35,657 40,747 46,464 53,036
Hourly 9.53 10.71 12.08 13.63 15.39 17.45 19.94 22.78 26.00
3 Biweekly 762.40 856.80 966.40 1,090.40 1,231.20 1,396.00 1,595.20 1,822.40 2,080.00
Annual* 19,883 22,345 25,204 28,438 32,110 36,408 41,603 47,528 54,246
Hourly 9.72 10.94 12.34 13.93 15.71 17.85 20.39 23.30 26.57
4  Biweekly 777.60 875.20 987.20 1,114.40 1,256.80 1,428.00 1,631.20 1,864.00 2,125.60
Annual* 20,280 22,825 25,746 29,064 32,777 37,242 42,542 48,613 55,436
Hourly 9.90 11.15 12.55 14.18 16.03 18.27 20.84 23.81 27.18
5  Biweekly 792.00 892.00 1,004.00 1,134.40 1,282.40 1,461.60 1,667.20 1,904.80 2,174.40
Annual* 20,655 23,263 26,184 29,585 33,445 38,119 43,481 49,677 56,708
Hourly 10.10 11.37 12.83 14.48 16.38 18.66 21.33 24.34 27.76
6 Biweekly 808.00 909.60 1,026.40 1,158.40 1,310.40 1,492.80 1,706.40 1,947.20 2,220.80
Annual* 21,073 23,722 26,769 30,211 34,175 38,932 44,503 50,783 57,918
Hourly 10.31 11.62 13.10 14.78 16.73 19.10 21.79 24.87 28.39
7 Biweekly 824.80 929.60 1,048.00 1,182.40 1,338.40 1,528.00 1,743.20 1,989.60 2,271.20
Annual* 21,511 24,244 27,332 30,837 34,905 39,850 45,463 51,889 59,233
Hourly 10.52 11.83 13.35 15.10 17.09 19.53 22.27 25.42 29.02
8 Biweekly 841.60 946.40 1,068.00 1,208.00 1,367.20 1,562.40 1,781.60 2,033.60 2,321.60
Annual* 21,949 24,682 27,853 31,505 35,657 40,747 46,464 53,036 60,547
Hourly 10.71 12.08 13.63 15.39 17.45 19.94 22.78 26.00 29.67
9 Biweekly 856.80 966.40 1,090.40 1,231.20 1,396.00 1,595.20 1,822.40 2,080.00 2,373.60
Annual* 22,345 25,204 28,438 32,110 36,408 41,603 47,528 54,246 61,903
Hourly 10.94 12.34 13.93 15.71 17.85 20.39 23.30 26.57 30.32
10 Biweekly 875.20 987.20 1,114.40 1,256.80 1,428.00 1,631.20 1,864.00 2,125.60 2,425.60
Annual* 22,825 25,746 29,064 32,777 37,242 42,542 48,613 55,436 63,260
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Appendix A

COMMONWEALTH OF PENNSYLVANIA
40 40 HOUR STANDARD PAY SCHEDULE 40
EFFECTIVE JULY 1, 2002
SCHEDULE S
PAY PAY PAY PAY PAY PAY PAY PAY PAY
PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9
Hourly 11.15 12.55 14.18 16.03 18.27 20.84 23.81 27.18 30.98
11 Biweekly 892.00 1,004.00 1,134.40 1,282.40 1,461.60 1,667.20 1,904.80 2,174.40 2,478.40
Annual* 23,263 26,184 29,585 33,445 38,119 43,481 49,677 56,708 64,637
Hourly 11.37 12.83 14.48 16.38 18.66 21.33 24.34 27.76 31.69
12 Biweekly 909.60 1,026.40 1,158.40 1,310.40 1,492.80 1,706.40 1,947.20 2,220.80 2,535.20
Annual* 23,722 26,769 30,211 34,175 38,932 44,503 50,783 57,918 66,118
Hourly 11.62 13.10 14.78 16.73 19.10 21.79 24.87 28.39 3241
13 Biweekly 929.60 1,048.00 1,182.40 1,338.40 1,528.00 1,743.20 1,989.60 2,271.20 2,592.80
Annual* 24,244 27,332 30,837 34,905 39,850 45,463 51,889 59,233 67,620
Hourly 11.83 13.35 15.10 17.09 19.53 22.27 25.42 29.02 33.11
14 Biweekly 946.40 1,068.00 1,208.00 1,367.20 1,562.40 1,781.60 2,033.60 2,321.60 2,648.80
Annual* 24,682 27,853 31,505 35,657 40,747 46,464 53,036 60,547 69,081
Hourly 12.08 13.63 15.39 17.45 19.94 22.78 26.00 29.67 33.85
15 Biweekly 966.40 1,090.40 1,231.20 1,396.00 1,595.20 1,822.40 2,080.00 2,373.60 2,708.00
Annual* 25,204 28,438 32,110 36,408 41,603 47,528 54,246 61,903 70,625
Hourly 12.34 13.93 15.71 17.85 20.39 23.30 26.57 30.32 34.60
16 Biweekly 987.20 1,114.40 1,256.80 1,428.00 1,631.20 1,864.00 2,125.60 2,425.60 2,768.00
Annual* 25,746 29,064 32,777 37,242 42,542 48,613 55,436 63,260 72,189
Hourly 12.55 14.18 16.03 18.27 20.84 23.81 27.18 30.98 35.39
17 Biweekly| 1,004.00 1,134.40 1,282.40 1,461.60 1,667.20 1,904.80 2,174.40 2,478.40 2,831.20
Annual* 26,184 29,585 33,445 38,119 43,481 49,677 56,708 64,637 73,838
Hourly 12.83 14.48 16.38 18.66 21.33 24.34 27.76 31.69 36.16
18 Biweekly| 1,026.40 1,158.40 1,310.40 1,492.80 1,706.40 1,947.20 2,220.80 2,535.20 2,892.80
Annual* 26,769 30,211 34,175 38,932 44,503 50,783 57,918 66,118 75,444
Hourly 13.10 14.78 16.73 19.10 21.79 24.87 28.39 3241 36.99
19 Biweekly| 1,048.00 1,182.40 1,338.40 1,528.00 1,743.20 1,989.60 2,271.20 2,592.80 2,959.20
Annual* 27,332 30,837 34,905 39,850 45,463 51,889 59,233 67,620 77,176
Hourly 13.35 15.10 17.09 19.53 22.27 25.42 29.02 33.11 37.81
20 Biweekly| 1,068.00 1,208.00 1,367.20 1,562.40 1,781.60 2,033.60 2,321.60 2,648.80 3,024.80
Annual* 27,853 31,505 35,657 40,747 46,464 53,036 60,547 69,081 78,887

* Approximate annual rate is derived by multiplying the biweekly rate by 26.08 and rounding to the nearest dollar.
** Applies to all employes whose work week is 40 hours and who are eligible to be paid according to this schedule as outlined in the chapter "Attendance, Holidays, and
Leave," Title 4, Pennsylvania Code. Page 4 of 4



Appendix B

COMMONWEALTH OF PENNSYLVANIA
37%2 HOUR STANDARD PAY SCHEDULE
EFFECTIVE JULY 1, 2005

SCHEDULE S

PAY PAY PAY PAY PAY PAY PAY PAY PAY PAY

PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9 10
Hourly 9.43 10.62 11.97 13.49 15.22 17.23 19.67 22.44 25.62 29.24

1 Biweekly 707.25 796.50 897.75 1,011.75 1,141.50 1,292.25 1,475.25 1,683.00 1,921.50 2,193.00
Annual* 18,445 20,773 23,413 26,386 29,770 33,702 38,475 43,893 50,113 57,193
Hourly 9.63 10.84 12.18 13.75 15.55 17.60 20.12 22.94 26.18 29.89

2  Biweekly 722.25 813.00 913.50 1,031.25 1,166.25 1,320.00 1,509.00 1,720.50 1,963.50 2,241.75
Annual* 18,836 21,203 23,824 26,895 30,416 34,426 39,355 44,871 51,208 58,465
Hourly 9.82 11.03 12.44 14.04 15.85 17.97 20.54 23.46 26.78 30.56

3 Biweekly 736.50 827.25 933.00 1,053.00 1,188.75 1,347.75 1,540.50 1,759.50 2,008.50 2,292.00
Annual* 19,208 21,575 24,333 27,462 31,003 35,149 40,176 45,888 52,382 59,775
Hourly 10.01 11.27 12.71 14.35 16.18 18.39 21.00 24.00 27.37 31.23
4  Biweekly 750.75 845.25 953.25 1,076.25 1,213.50 1,379.25 1,575.00 1,800.00 2,052.75 2,342.25
Annual* 19,580 22,044 24,861 28,069 31,648 35,971 41,076 46,944 53,536 61,086
Hourly 10.20 11.48 12.93 14.61 16.51 18.82 21.47 24.52 28.00 31.91

5  Biweekly 765.00 861.00 969.75 1,095.75 1,238.25 1,411.50 1,610.25 1,839.00 2,100.00 2,393.25
Annual* 19,951 22,455 25,291 28,577 32,294 36,812 41,995 47,961 54,768 62,416
Hourly 10.40 11.71 13.21 14.91 16.87 19.22 21.97 25.07 28.59 32.64

6 Biweekly 780.00 878.25 990.75 1,118.25 1,265.25 1,441.50 1,647.75 1,880.25 2,144.25 2,448.00
Annual* 20,342 22,905 25,839 29,164 32,998 37,594 42,973 49,037 55,922 63,844
Hourly 10.62 11.97 13.49 15.22 17.23 19.67 22.44 25.62 29.24 33.38

7  Biweekly 796.50 897.75 1,011.75 1,141.50 1,292.25 1,475.25 1,683.00 1,921.50 2,193.00 2,503.50
Annual* 20,773 23,413 26,386 29,770 33,702 38,475 43,893 50,113 57,193 65,291
Hourly 10.84 12.18 13.75 15.55 17.60 20.12 22.94 26.18 29.89 34.10

8 Biweekly 813.00 913.50 1,031.25 1,166.25 1,320.00 1,509.00 1,720.50 1,963.50 2,241.75 2,557.50
Annual* 21,203 23,824 26,895 30,416 34,426 39,355 44,871 51,208 58,465 66,700
Hourly 11.03 12.44 14.04 15.85 17.97 20.54 23.46 26.78 30.56 34.87

9 Biweekly 827.25 933.00 1,053.00 1,188.75 1,347.75 1,540.50 1,759.50 2,008.50 2,292.00 2,615.25
Annual* 21,575 24,333 27,462 31,003 35,149 40,176 45,888 52,382 59,775 68,206
Hourly 11.27 12.71 14.35 16.18 18.39 21.00 24.00 27.37 31.23 35.64
10 Biweekly 845.25 953.25 1,076.25 1,213.50 1,379.25 1,575.00 1,800.00 2,052.75 2,342.25 2,673.00
Annual* 22,044 24,861 28,069 31,648 35,971 41,076 46,944 53,536 61,086 69,712
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Appendix B

COMMONWEALTH OF PENNSYLVANIA
37%2 HOUR STANDARD PAY SCHEDULE
EFFECTIVE JULY 1, 2005

SCHEDULE S
PAY PAY PAY PAY PAY PAY PAY PAY PAY PAY
PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9 10
Hourly 11.48 12.93 14.61 16.51 18.82 21.47 24.52 28.00 31.91 36.45
11 Biweekly 861.00 969.75 1,095.75 1,238.25 1,411.50 1,610.25 1,839.00 2,100.00 2,393.25 2,733.75
Annual* 22,455 25,291 28,577 32,294 36,812 41,995 47,961 54,768 62,416 71,296
Hourly 11.71 13.21 14.91 16.87 19.22 21.97 25.07 28.59 32.64 37.24
12 Biweekly 878.25 990.75 1,118.25 1,265.25 1,441.50 1,647.75 1,880.25 2,144.25 2,448.00 2,793.00
Annual* 22,905 25,839 29,164 32,998 37,594 42,973 49,037 55,922 63,844 72,841
Hourly 11.97 13.49 15.22 17.23 19.67 22.44 25.62 29.24 33.38 38.10
13 Biweekly 897.75 1,011.75 1,141.50 1,292.25 1,475.25 1,683.00 1,921.50 2,193.00 2,503.50 2,857.50
Annual* 23,413 26,386 29,770 33,702 38,475 43,893 50,113 57,193 65,291 74,524
Hourly 12.18 13.75 15.55 17.60 20.12 22.94 26.18 29.89 34.10 38.94
14 Biweekly 913.50 1,031.25 1,166.25 1,320.00 1,509.00 1,720.50 1,963.50 2,241.75 2,557.50 2,920.50
Annual* 23,824 26,895 30,416 34,426 39,355 44,871 51,208 58,465 66,700 76,167
Hourly 12.44 14.04 15.85 17.97 20.54 23.46 26.78 30.56 34.87 39.81
15 Biweekly 933.00 1,053.00 1,188.75 1,347.75 1,540.50 1,759.50 2,008.50 2,292.00 2,615.25 2,985.75
Annual* 24,333 27,462 31,003 35,149 40,176 45,888 52,382 59,775 68,206 77,868
Hourly 12.71 14.35 16.18 18.39 21.00 24.00 271.37 31.23 35.64 40.69
16 Biweekly 953.25 1,076.25 1,213.50 1,379.25 1,575.00 1,800.00 2,052.75 2,342.25 2,673.00 3,051.75
Annual* 24,861 28,069 31,648 35,971 41,076 46,944 53,536 61,086 69,712 79,590
Hourly 12.93 14.61 16.51 18.82 21.47 24.52 28.00 31.91 36.45 41.62
17 Biweekly 969.75 1,095.75 1,238.25 1,411.50 1,610.25 1,839.00 2,100.00 2,393.25 2,733.75 3,121.50
Annual* 25,291 28,577 32,294 36,812 41,995 47,961 54,768 62,416 71,296 81,409
Hourly 13.21 14.91 16.87 19.22 21.97 25.07 28.59 32.64 37.24 42.54
18 Biweekly 990.75 1,118.25 1,265.25 1,441.50 1,647.75 1,880.25 2,144.25 2,448.00 2,793.00 3,190.50
Annual* 25,839 29,164 32,998 37,594 42,973 49,037 55,922 63,844 72,841 83,208
Hourly 13.49 15.22 17.23 19.67 22.44 25.62 29.24 33.38 38.10 43.48
19 Biweekly| 1,011.75 1,141.50 1,292.25 1,475.25 1,683.00 1,921.50 2,193.00 2,503.50 2,857.50 3,261.00
Annual* 26,386 29,770 33,702 38,475 43,893 50,113 57,193 65,291 74,524 85,047
Hourly 13.75 15.55 17.60 20.12 22.94 26.18 29.89 34.10 38.94 44.44
20 Biweekly| 1,031.25 1,166.25 1,320.00 1,509.00 1,720.50 1,963.50 2,241.75 2,557.50 2,920.50 3,333.00
Annual* 26,895 30,416 34,426 39,355 44,871 51,208 58,465 66,700 76,167 86,925

* Approximate annual rate is derived by multiplying the biweekly rate by 26.08 and rounding to the nearest dollar.
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Appendix B

40

COMMONWEALTH OF PENNSYLVANIA
40 HOUR STANDARD PAY SCHEDULE
EFFECTIVE JULY 1, 2005

40

SCHEDULE S
PAY PAY PAY PAY PAY PAY PAY PAY PAY
PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9
Hourly 9.43 10.62 11.97 13.49 15.22 17.23 19.67 22.44 25.62
1 Biweekly 754.40 849.60 957.60 1,079.20 1,217.60 1,378.40 1,573.60 1,795.20 2,049.60
Annual* 19,675 22,158 24,974 28,146 31,755 35,949 41,039 46,819 53,454
Hourly 9.63 10.84 12.18 13.75 15.55 17.60 20.12 22.94 26.18
2  Biweekly 770.40 867.20 974.40 1,100.00 1,244.00 1,408.00 1,609.60 1,835.20 2,094.40
Annual* 20,092 22,617 25,412 28,688 32,444 36,721 41,978 47,862 54,622
Hourly 9.82 11.03 12.44 14.04 15.85 17.97 20.54 23.46 26.78
3 Biweekly 785.60 882.40 995.20 1,123.20 1,268.00 1,437.60 1,643.20 1,876.80 2,142.40
Annual* 20,488 23,013 25,955 29,293 33,069 37,493 42,855 48,947 55,874
Hourly 10.01 11.27 12.71 14.35 16.18 18.39 21.00 24.00 27.37
4  Biweekly 800.80 901.60 1,016.80 1,148.00 1,294.40 1,471.20 1,680.00 1,920.00 2,189.60
Annual* 20,885 23,514 26,518 29,940 33,758 38,369 43,814 50,074 57,105
Hourly 10.20 11.48 12.93 14.61 16.51 18.82 21.47 24.52 28.00
5  Biweekly 816.00 918.40 1,034.40 1,168.80 1,320.80 1,505.60 1,717.60 1,961.60 2,240.00
Annual* 21,281 23,952 26,977 30,482 34,446 39,266 44,795 51,159 58,419
Hourly 10.40 11.71 13.21 14.91 16.87 19.22 21.97 25.07 28.59
6 Biweekly 832.00 936.80 1,056.80 1,192.80 1,349.60 1,537.60 1,757.60 2,005.60 2,287.20
Annual* 21,699 24,432 27,561 31,108 35,198 40,101 45,838 52,306 59,650
Hourly 10.62 11.97 13.49 15.22 17.23 19.67 22.44 25.62 29.24
7 Biweekly 849.60 957.60 1,079.20 1,217.60 1,378.40 1,573.60 1,795.20 2,049.60 2,339.20
Annual* 22,158 24,974 28,146 31,755 35,949 41,039 46,819 53,454 61,006
Hourly 10.84 12.18 13.75 15.55 17.60 20.12 22.94 26.18 29.89
8 Biweekly 867.20 974.40 1,100.00 1,244.00 1,408.00 1,609.60 1,835.20 2,094.40 2,391.20
Annual* 22,617 25,412 28,688 32,444 36,721 41,978 47,862 54,622 62,362
Hourly 11.03 12.44 14.04 15.85 17.97 20.54 23.46 26.78 30.56
9 Biweekly 882.40 995.20 1,123.20 1,268.00 1,437.60 1,643.20 1,876.80 2,142.40 2,444.80
Annual* 23,013 25,955 29,293 33,069 37,493 42,855 48,947 55,874 63,760
Hourly 11.27 12.71 14.35 16.18 18.39 21.00 24.00 27.37 31.23
10 Biweekly 901.60 1,016.80 1,148.00 1,294.40 1,471.20 1,680.00 1,920.00 2,189.60 2,498.40
Annual* 23,514 26,518 29,940 33,758 38,369 43,814 50,074 57,105 65,158
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Appendix B

COMMONWEALTH OF PENNSYLVANIA
40 40 HOUR STANDARD PAY SCHEDULE 40
EFFECTIVE JULY 1, 2005
SCHEDULE S
PAY PAY PAY PAY PAY PAY PAY PAY PAY
PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9
Hourly 11.48 12.93 14.61 16.51 18.82 21.47 24.52 28.00 31.91
11 Biweekly 918.40 1,034.40 1,168.80 1,320.80 1,505.60 1,717.60 1,961.60 2,240.00 2,552.80
Annual* 23,952 26,977 30,482 34,446 39,266 44,795 51,159 58,419 66,577
Hourly 11.71 13.21 14.91 16.87 19.22 21.97 25.07 28.59 32.64
12 Biweekly 936.80 1,056.80 1,192.80 1,349.60 1,537.60 1,757.60 2,005.60 2,287.20 2,611.20
Annual* 24,432 27,561 31,108 35,198 40,101 45,838 52,306 59,650 68,100
Hourly 11.97 13.49 15.22 17.23 19.67 22.44 25.62 29.24 33.38
13 Biweekly 957.60 1,079.20 1,217.60 1,378.40 1,573.60 1,795.20 2,049.60 2,339.20 2,670.40
Annual* 24,974 28,146 31,755 35,949 41,039 46,819 53,454 61,006 69,644
Hourly 12.18 13.75 15.55 17.60 20.12 22.94 26.18 29.89 34.10
14 Biweekly 974.40 1,100.00 1,244.00 1,408.00 1,609.60 1,835.20 2,094.40 2,391.20 2,728.00
Annual* 25,412 28,688 32,444 36,721 41,978 47,862 54,622 62,362 71,146
Hourly 12.44 14.04 15.85 17.97 20.54 23.46 26.78 30.56 34.87
15 Biweekly 995.20 1,123.20 1,268.00 1,437.60 1,643.20 1,876.80 2,142.40 2,444.80 2,789.60
Annual* 25,955 29,293 33,069 37,493 42,855 48,947 55,874 63,760 72,753
Hourly 12.71 14.35 16.18 18.39 21.00 24.00 271.37 31.23 35.64
16 Biweekly| 1,016.80 1,148.00 1,294.40 1,471.20 1,680.00 1,920.00 2,189.60 2,498.40 2,851.20
Annual* 26,518 29,940 33,758 38,369 43,814 50,074 57,105 65,158 74,359
Hourly 12.93 14.61 16.51 18.82 21.47 24.52 28.00 31.91 36.45
17 Biweekly| 1,034.40 1,168.80 1,320.80 1,505.60 1,717.60 1,961.60 2,240.00 2,552.80 2,916.00
Annual* 26,977 30,482 34,446 39,266 44,795 51,159 58,419 66,577 76,049
Hourly 13.21 14.91 16.87 19.22 21.97 25.07 28.59 32.64 37.24
18 Biweekly| 1,056.80 1,192.80 1,349.60 1,537.60 1,757.60 2,005.60 2,287.20 2,611.20 2,979.20
Annual* 27,561 31,108 35,198 40,101 45,838 52,306 59,650 68,100 77,698
Hourly 13.49 15.22 17.23 19.67 22.44 25.62 29.24 33.38 38.10
19 Biweekly| 1,079.20 1,217.60 1,378.40 1,573.60 1,795.20 2,049.60 2,339.20 2,670.40 3,048.00
Annual* 28,146 31,755 35,949 41,039 46,819 53,454 61,006 69,644 79,492
Hourly 13.75 15.55 17.60 20.12 22.94 26.18 29.89 34.10 38.94
20 Biweekly| 1,100.00 1,244.00 1,408.00 1,609.60 1,835.20 2,094.40 2,391.20 2,728.00 3,115.20
Annual* 28,688 32,444 36,721 41,978 47,862 54,622 62,362 71,146 81,244

* Approximate annual rate is derived by multiplying the biweekly rate by 26.08 and rounding to the nearest dollar.
** Applies to all employes whose work week is 40 hours and who are eligible to be paid according to this schedule as outlined in the chapter "Attendance, Holidays, and
Leave," Title 4, Pennsylvania Code. Page 4 of 4



Appendix C

COMMONWEALTH OF PENNSYLVANIA
37%2 HOUR STANDARD PAY SCHEDULE
EFFECTIVE JANUARY 1, 2007

SCHEDULE S

PAY PAY PAY PAY PAY PAY PAY PAY PAY PAY

PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9 10
Hourly 9.76 10.99 12.39 13.96 15.75 17.83 20.36 23.23 26.52 30.26

1 Biweekly 732.00 824.25 929.25 1,047.00 1,181.25 1,337.25 1,527.00 1,742.25 1,989.00 2,269.50
Annual* 19,091 21,496 24,235 27,306 30,807 34,875 39,824 45,438 51,873 59,189
Hourly 9.97 11.22 12.61 14.23 16.09 18.22 20.82 23.74 27.10 30.94

2  Biweekly 747.75 841.50 945.75 1,067.25 1,206.75 1,366.50 1,561.50 1,780.50 2,032.50 2,320.50
Annual* 19,501 21,946 24,665 27,834 31,472 35,638 40,724 46,435 53,008 60,519
Hourly 10.16 11.42 12.88 14.53 16.40 18.60 21.26 24.28 271.72 31.63

3 Biweekly 762.00 856.50 966.00 1,089.75 1,230.00 1,395.00 1,594.50 1,821.00 2,079.00 2,372.25
Annual* 19,873 22,338 25,193 28,421 32,078 36,382 41,585 47,492 54,220 61,868
Hourly 10.36 11.66 13.15 14.85 16.75 19.03 21.74 24.84 28.33 32.32
4  Biweekly 777.00 874.50 986.25 1,113.75 1,256.25 1,427.25 1,630.50 1,863.00 2,124.75 2,424.00
Annual* 20,264 22,807 25,721 29,047 32,763 37,223 42,523 48,587 55,413 63,218
Hourly 10.56 11.88 13.38 15.12 17.09 19.48 22.22 25.38 28.98 33.03

5  Biweekly 792.00 891.00 1,003.50 1,134.00 1,281.75 1,461.00 1,666.50 1,903.50 2,173.50 2,477.25
Annual* 20,655 23,237 26,171 29,575 33,428 38,103 43,462 49,643 56,685 64,607
Hourly 10.76 12.12 13.67 15.43 17.46 19.89 22.74 25.95 29.59 33.78

6 Biweekly 807.00 909.00 1,025.25 1,157.25 1,309.50 1,491.75 1,705.50 1,946.25 2,219.25 2,533.50
Annual* 21,047 23,707 26,739 30,181 34,152 38,905 44,479 50,758 57,878 66,074
Hourly 10.99 12.39 13.96 15.75 17.83 20.36 23.23 26.52 30.26 34.55

7 Biweekly 824.25 929.25 1,047.00 1,181.25 1,337.25 1,527.00 1,742.25 1,989.00 2,269.50 2,591.25
Annual* 21,496 24,235 27,306 30,807 34,875 39,824 45,438 51,873 59,189 67,580
Hourly 11.22 12.61 14.23 16.09 18.22 20.82 23.74 27.10 30.94 35.29

8 Biweekly 841.50 945.75 1,067.25 1,206.75 1,366.50 1,561.50 1,780.50 2,032.50 2,320.50 2,646.75
Annual* 21,946 24,665 27,834 31,472 35,638 40,724 46,435 53,008 60,519 69,027
Hourly 11.42 12.88 14.53 16.40 18.60 21.26 24.28 271.72 31.63 36.09

9 Biweekly 856.50 966.00 1,089.75 1,230.00 1,395.00 1,594.50 1,821.00 2,079.00 2,372.25 2,706.75
Annual* 22,338 25,193 28,421 32,078 36,382 41,585 47,492 54,220 61,868 70,592
Hourly 11.66 13.15 14.85 16.75 19.03 21.74 24.84 28.33 32.32 36.89
10 Biweekly 874.50 986.25 1,113.75 1,256.25 1,427.25 1,630.50 1,863.00 2,124.75 2,424.00 2,766.75
Annual* 22,807 25,721 29,047 32,763 37,223 42,523 48,587 55,413 63,218 72,157
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Appendix C

COMMONWEALTH OF PENNSYLVANIA
37%2 HOUR STANDARD PAY SCHEDULE
EFFECTIVE JANUARY 1, 2007

SCHEDULE S
PAY PAY PAY PAY PAY PAY PAY PAY PAY PAY
PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9 10
Hourly 11.88 13.38 15.12 17.09 19.48 22.22 25.38 28.98 33.03 37.73
11 Biweekly 891.00 1,003.50 1,134.00 1,281.75 1,461.00 1,666.50 1,903.50 2,173.50 2,477.25 2,829.75
Annual* 23,237 26,171 29,575 33,428 38,103 43,462 49,643 56,685 64,607 73,800
Hourly 12.12 13.67 15.43 17.46 19.89 22.74 25.95 29.59 33.78 38.54
12 Biweekly 909.00 1,025.25 1,157.25 1,309.50 1,491.75 1,705.50 1,946.25 2,219.25 2,533.50 2,890.50
Annual* 23,707 26,739 30,181 34,152 38,905 44,479 50,758 57,878 66,074 75,384
Hourly 12.39 13.96 15.75 17.83 20.36 23.23 26.52 30.26 34.55 39.43
13 Biweekly 929.25 1,047.00 1,181.25 1,337.25 1,527.00 1,742.25 1,989.00 2,269.50 2,591.25 2,957.25
Annual* 24,235 27,306 30,807 34,875 39,824 45,438 51,873 59,189 67,580 77,125
Hourly 12.61 14.23 16.09 18.22 20.82 23.74 27.10 30.94 35.29 40.30
14 Biweekly 945.75 1,067.25 1,206.75 1,366.50 1,561.50 1,780.50 2,032.50 2,320.50 2,646.75 3,022.50
Annual* 24,665 27,834 31,472 35,638 40,724 46,435 53,008 60,519 69,027 78,827
Hourly 12.88 14.53 16.40 18.60 21.26 24.28 271.72 31.63 36.09 41.20
15 Biweekly 966.00 1,089.75 1,230.00 1,395.00 1,594.50 1,821.00 2,079.00 2,372.25 2,706.75 3,090.00
Annual* 25,193 28,421 32,078 36,382 41,585 47,492 54,220 61,868 70,592 80,587
Hourly 13.15 14.85 16.75 19.03 21.74 24.84 28.33 32.32 36.89 42.11
16 Biweekly 986.25 1,113.75 1,256.25 1,427.25 1,630.50 1,863.00 2,124.75 2,424.00 2,766.75 3,158.25
Annual* 25,721 29,047 32,763 37,223 42,523 48,587 55,413 63,218 72,157 82,367
Hourly 13.38 15.12 17.09 19.48 22.22 25.38 28.98 33.03 37.73 43.08
17 Biweekly| 1,003.50 1,134.00 1,281.75 1,461.00 1,666.50 1,903.50 2,173.50 2,477.25 2,829.75 3,231.00
Annual* 26,171 29,575 33,428 38,103 43,462 49,643 56,685 64,607 73,800 84,264
Hourly 13.67 15.43 17.46 19.89 22.74 25.95 29.59 33.78 38.54 44.03
18 Biweekly| 1,025.25 1,157.25 1,309.50 1,491.75 1,705.50 1,946.25 2,219.25 2,533.50 2,890.50 3,302.25
Annual* 26,739 30,181 34,152 38,905 44,479 50,758 57,878 66,074 75,384 86,123
Hourly 13.96 15.75 17.83 20.36 23.23 26.52 30.26 34.55 39.43 45.00
19 Biweekly| 1,047.00 1,181.25 1,337.25 1,527.00 1,742.25 1,989.00 2,269.50 2,591.25 2,957.25 3,375.00
Annual* 27,306 30,807 34,875 39,824 45,438 51,873 59,189 67,580 77,125 88,020
Hourly 14.23 16.09 18.22 20.82 23.74 27.10 30.94 35.29 40.30 46.00
20 Biweekly| 1,067.25 1,206.75 1,366.50 1,561.50 1,780.50 2,032.50 2,320.50 2,646.75 3,022.50 3,450.00
Annual* 27,834 31,472 35,638 40,724 46,435 53,008 60,519 69,027 78,827 89,976

* Approximate annual rate is derived by multiplying the biweekly rate by 26.08 and rounding to the nearest dollar.
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Appendix C

40

COMMONWEALTH OF PENNSYLVANIA
40 HOUR STANDARD PAY SCHEDULE
EFFECTIVE JANUARY 1, 2007

40

SCHEDULE S
PAY PAY PAY PAY PAY PAY PAY PAY PAY
PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9
Hourly 9.76 10.99 12.39 13.96 15.75 17.83 20.36 23.23 26.52
1 Biweekly 780.80 879.20 991.20 1,116.80 1,260.00 1,426.40 1,628.80 1,858.40 2,121.60
Annual* 20,363 22,930 25,850 29,126 32,861 37,201 42,479 48,467 55,331
Hourly 9.97 11.22 12.61 14.23 16.09 18.22 20.82 23.74 27.10
2  Biweekly 797.60 897.60 1,008.80 1,138.40 1,287.20 1,457.60 1,665.60 1,899.20 2,168.00
Annual* 20,801 23,409 26,310 29,689 33,570 38,014 43,439 49,531 56,541
Hourly 10.16 11.42 12.88 14.53 16.40 18.60 21.26 24.28 271.72
3 Biweekly 812.80 913.60 1,030.40 1,162.40 1,312.00 1,488.00 1,700.80 1,942.40 2,217.60
Annual* 21,198 23,827 26,873 30,315 34,217 38,807 44,357 50,658 57,835
Hourly 10.36 11.66 13.15 14.85 16.75 19.03 21.74 24.84 28.33
4  Biweekly 828.80 932.80 1,052.00 1,188.00 1,340.00 1,522.40 1,739.20 1,987.20 2,266.40
Annual* 21,615 24,327 27,436 30,983 34,947 39,704 45,358 51,826 59,108
Hourly 10.56 11.88 13.38 15.12 17.09 19.48 22.22 25.38 28.98
5  Biweekly 844.80 950.40 1,070.40 1,209.60 1,367.20 1,558.40 1,777.60 2,030.40 2,318.40
Annual* 22,032 24,786 27,916 31,546 35,657 40,643 46,360 52,953 60,464
Hourly 10.76 12.12 13.67 15.43 17.46 19.89 22.74 25.95 29.59
6 Biweekly 860.80 969.60 1,093.60 1,234.40 1,396.80 1,591.20 1,819.20 2,076.00 2,367.20
Annual* 22,450 25,287 28,521 32,193 36,429 41,498 47,445 54,142 61,737
Hourly 10.99 12.39 13.96 15.75 17.83 20.36 23.23 26.52 30.26
7 Biweekly 879.20 991.20 1,116.80 1,260.00 1,426.40 1,628.80 1,858.40 2,121.60 2,420.80
Annual* 22,930 25,850 29,126 32,861 37,201 42,479 48,467 55,331 63,134
Hourly 11.22 12.61 14.23 16.09 18.22 20.82 23.74 27.10 30.94
8 Biweekly 897.60 1,008.80 1,138.40 1,287.20 1,457.60 1,665.60 1,899.20 2,168.00 2,475.20
Annual* 23,409 26,310 29,689 33,570 38,014 43,439 49,531 56,541 64,553
Hourly 11.42 12.88 14.53 16.40 18.60 21.26 24.28 271.72 31.63
9 Biweekly 913.60 1,030.40 1,162.40 1,312.00 1,488.00 1,700.80 1,942.40 2,217.60 2,530.40
Annual* 23,827 26,873 30,315 34,217 38,807 44,357 50,658 57,835 65,993
Hourly 11.66 13.15 14.85 16.75 19.03 21.74 24.84 28.33 32.32
10 Biweekly 932.80 1,052.00 1,188.00 1,340.00 1,522.40 1,739.20 1,987.20 2,266.40 2,585.60
Annual* 24,327 27,436 30,983 34,947 39,704 45,358 51,826 59,108 67,432

Page 3 0f 4




Appendix C

COMMONWEALTH OF PENNSYLVANIA
40 40 HOUR STANDARD PAY SCHEDULE 40
EFFECTIVE JANUARY 1, 2007
SCHEDULE S
PAY PAY PAY PAY PAY PAY PAY PAY PAY
PAY RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE RANGE
STEP 1 2 3 4 5 6 7 8 9
Hourly 11.88 13.38 15.12 17.09 19.48 22.22 25.38 28.98 33.03
11 Biweekly 950.40 1,070.40 1,209.60 1,367.20 1,558.40 1,777.60 2,030.40 2,318.40 2,642.40
Annual* 24,786 27,916 31,546 35,657 40,643 46,360 52,953 60,464 68,914
Hourly 12.12 13.67 15.43 17.46 19.89 22.74 25.95 29.59 33.78
12 Biweekly 969.60 1,093.60 1,234.40 1,396.80 1,591.20 1,819.20 2,076.00 2,367.20 2,702.40
Annual* 25,287 28,521 32,193 36,429 41,498 47,445 54,142 61,737 70,479
Hourly 12.39 13.96 15.75 17.83 20.36 23.23 26.52 30.26 34.55
13 Biweekly 991.20 1,116.80 1,260.00 1,426.40 1,628.80 1,858.40 2,121.60 2,420.80 2,764.00
Annual* 25,850 29,126 32,861 37,201 42,479 48,467 55,331 63,134 72,085
Hourly 12.61 14.23 16.09 18.22 20.82 23.74 27.10 30.94 35.29
14 Biweekly| 1,008.80 1,138.40 1,287.20 1,457.60 1,665.60 1,899.20 2,168.00 2,475.20 2,823.20
Annual* 26,310 29,689 33,570 38,014 43,439 49,531 56,541 64,553 73,629
Hourly 12.88 14.53 16.40 18.60 21.26 24.28 271.72 31.63 36.09
15 Biweekly| 1,030.40 1,162.40 1,312.00 1,488.00 1,700.80 1,942.40 2,217.60 2,530.40 2,887.20
Annual* 26,873 30,315 34,217 38,807 44,357 50,658 57,835 65,993 75,298
Hourly 13.15 14.85 16.75 19.03 21.74 24.84 28.33 32.32 36.89
16 Biweekly| 1,052.00 1,188.00 1,340.00 1,522.40 1,739.20 1,987.20 2,266.40 2,585.60 2,951.20
Annual* 27,436 30,983 34,947 39,704 45,358 51,826 59,108 67,432 76,967
Hourly 13.38 15.12 17.09 19.48 22.22 25.38 28.98 33.03 37.73
17 Biweekly| 1,070.40 1,209.60 1,367.20 1,558.40 1,777.60 2,030.40 2,318.40 2,642.40 3,018.40
Annual* 27,916 31,546 35,657 40,643 46,360 52,953 60,464 68,914 78,720
Hourly 13.67 15.43 17.46 19.89 22.74 25.95 29.59 33.78 38.54
18 Biweekly| 1,093.60 1,234.40 1,396.80 1,591.20 1,819.20 2,076.00 2,367.20 2,702.40 3,083.20
Annual* 28,521 32,193 36,429 41,498 47,445 54,142 61,737 70,479 80,410
Hourly 13.96 15.75 17.83 20.36 23.23 26.52 30.26 34.55 39.43
19 Biweekly| 1,116.80 1,260.00 1,426.40 1,628.80 1,858.40 2,121.60 2,420.80 2,764.00 3,154.40
Annual* 29,126 32,861 37,201 42,479 48,467 55,331 63,134 72,085 82,267
Hourly 14.23 16.09 18.22 20.82 23.74 27.10 30.94 35.29 40.30
20 Biweekly| 1,138.40 1,287.20 1,457.60 1,665.60 1,899.20 2,168.00 2,475.20 2,823.20 3,224.00
Annual* 29,689 33,570 38,014 43,439 49,531 56,541 64,553 73,629 84,082

* Approximate annual rate is derived by multiplying the biweekly rate by 26.08 and rounding to the nearest dollar.
** Applies to all employes whose work week is 40 hours and who are eligible to be paid according to this schedule as outlined in the chapter "Attendance, Holidays, and
Leave," Title 4, Pennsylvania Code. Page 4 of 4



Class Code

1 32060*
2. 39221
3. 30420
4, 30421
5. 30820
6. 39190*
7. 30610*
8. 32710*
9. 30431*
10.  34480*

APPENDIX D

Class Series
Furlough

Title
Medical Technologist
Public Health Program Representative
Registered Nurse
Forensic Registered Nurse
Community Health Nurse
Epidemiology Program Specialist
Registered Nurse Instructor
Pharmacist
Certified Registered Nurse Practitioner

Epidemiology Research Associate

* jdentifies entrance levd class
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APPENDIX E

RULES OF THE ACCELERATED GRIEVANCE PROCEDURE

RULE1
THE JOINT PENNSYLVANIA STATE COMMITTEE

Section 1. - Function

It shall be the sole purpose of the Joint Pennsylvania State Committee to hear unresolved
grievances from Step 1. The Joint State Committee shall have the authority to render final and
binding decisions on all grievances properly brought before them.

Section 2. - Composition

All Joint Pennsylvania State Committees shall be made up of an equa number of
representatives selected by the respective parties, with half being designated by the Union, and half
designated by the Commonwesdth - from persons not directly involved in the case. Each
Committee Panel will consist of a total of six (6) or eight (8) members, as agreed between the
parties. In addition, each party shal designate one of its Committee representatives as a Co-
Chairperson for the purpose of ensuring the orderly execution of the established procedures.

RULE 2
MEETING DOCKETS

A docket indicating the cases scheduled to be heard at each Joint State Committee meeting
will be furnished by the Office of Administration (Bureau of Labor Relations) at least ten (10) days
prior to the date of each meeting. Copies are to be provided to District 1199P, Service Employees
International Union. AFL-CIO, CLC and the affected Employers (Divisions of Labor Relations).

Once the docket has been prepared and distributed to all interested parties, no additional
cases can be added to the docket for that meeting, unless agreed upon by the parties. If the Co-
Chairperson for the Union and the Co-Chairperson for the Commonwealth mutually agree that a
case may be heard by the Joint State Committee on short notice, then such case will be placed on a
supplemental docket prior to the Joint State Committee meeting.

A discharged employee, or employees in cases of conflicting seniority claims, shal be
notified within a reasonable time prior to the hearing by the party filing the grievance of the time
and place of the grievance meeting, and of the employee's rights, including the right to be present
at such hearing. In the event the Union or Commonwesalth does not give notice to the employee,
the Committee nevertheless, may in its discretion hear and decide the case.
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RULE 3
PROCEDURES ON GRIEVANCES

Section 1. - Filing of Grievances

The grievance shall be reduced to writing by the Union on a form approved by the Joint
State Committee. Copies of same shall be submitted to the Office of Administration (Bureau of
Labor Relations), District 1199P, Service Employees International Union, AFL-CIO, CLC, and the
affected Employer (Division of Labor Relations).

Section 2. - Selection of Pand

The Union and the Commonwedlth will sdlect their respective Co-Chairpersons. The
position of Acting Chairperson for each Joint State Committee meeting will be aternately filled by
each sde. Each Co-Chairperson shall select hisher panel members to hear each case on the
docket. Any Joint State Committee panel hearing a case shall consst of three (3) or four (4)
representatives designated by each party, and at al times shal consist of an equal number of
Commonwealth and Union representatives. The parties agree that the normal panel will consist of
three members designated by each side. It is further agreed and understood between the parties
that discussions will occur prior to the Committee meeting if either party anticipates the need to
congtitute a panel of 4 members from each side.

In the event any case on the docket affects the work location of any member of the pane,
then such pane member shall be removed from the pand for that case, and the appropriate Co-
Chairperson shal designate another member of his’her group to the Committee to hear that
particular case.

No representative of either side, who participated in the prior hearing of the case at the First
Step shall be permitted to act as a member of the panel hearing the case at Step 2.

Section 3. - Settlements

If acase, after being placed on the Joint State Committee's docket for a particular meeting,
is settled by the parties involved, each party shall inform the co-chairpersons of the Joint State
Committee of the settlement before the meeting when such case is scheduled to be heard.
Section 4. - Postponement of Cases

Postponement of cases on the agenda of a Joint State Committee will be permitted only
once for each party. Notice of a postponement shall be given to the other party by the fastest

possible method of communication upon knowledge of the need to postpone. No subsequent
postponements by that party will be permitted by the Joint State Committee.
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Section 5. - Default

In the event either party in a dispute fails to appear before the Joint State Committee, or a
pand thereof, without an authorized postponement, the Joint State Committee shall render a
default decision in favor of the appearing party. If either party in a case which is scheduled to be
heard at a particular meeting fails to appear at the time the case is called, that case will be placed at
the end of the Docket and will be called again after al of the cases preceding it have been heard.
At that time when the case is cdled for the second time, if the party again fails to appear, the
Committee shall render a default decision in favor of the appearing party. However, in any such
case, the Co-Chairperson of the group whose representative fails to appear may appoint a member
of the Committee, or an aternate, to present the case. Only with the express consent of both Co-
Chairpersons, shal the State Committee be required to meet on the day following the day of a
scheduled meeting because of the failure of a party to appear on the date for which the hearing was
scheduled.

RULE 4
OPERATION OF JOINT PENNSYLVANIA STATE COMMITTEE

Section 1. - Rules

The operation of the Joint State Committee shall be in accordance with these Rules of
Procedure and such other rules as may from time to time be adopted by the Joint State Committee.
Such other rules shall be established by a majority vote of the Joint State Committee provided;
however, both the Union and the Commonwealth members of the Committee have equa voting
power. Whenever an addition or amendment to these Rules of Procedure, or other rules duly
adopted, is proposed, it shall be presented in writing to the Joint State Committee at a regularly
scheduled meeting of the Committee and voted upon at the following meeting.

Section 2. - Order of Cases

Docketed discharge cases will be heard during the time period scheduled for the Joint State
Committee for which it has been docketed. All other cases will be heard by the Joint State
Committee in the order in which the Chairpersons mutually agree.

Section 3. - Hearings

In the hearing of a case, either party may present any evidence bearing on the facts of the
paticular case, and may present testimony of witnesses ether in person or by written witness
statements. However, these statements must contain the following statement:

"THE FOLLOWING STATEMENT IS BEING GIVEN BY ME FREELY AND
WITHOUT COERCION FOR OFFICIAL COMMONWEALTH BUSINESS AND
WILL BE CONSIDERED FOR ALL PURPOSES, INCLUDING ACTIONS
UNDER THE STATUTES OF THIS COMMONWEALTH, JUST AS THOUGH
IT HAD BEEN SWORN OR AFFIRMED BEFORE A COURT OF LAW OR
FORMAL ARBITRATION PANEL."
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All evidence to be presented must be made known to the other party within a reasonable
time prior to the hearing. HOWEVER, NO LATER THAN FORTY-EIGHT (48) HOURS PRIOR
TO THE SCHEDULED MEETING OF THE JOINT STATE COMMITTEE. THE
FOLLOWING ARE THE ONLY PERMISSIBLE EXCEPTIONS:. BARGAINING HISTORY,
PRECEDENT  SETTING ARBITRATION AWARDS, PRECEDENT  SETTING
SETTLEMENTS, COURT DECISIONS, AND LABOR BOARD DECISIONS. Failure to
comply with this rule by either party, shall constitute grounds for the Committee to refuse to
consder the evidence in question if an objection to its introduction is raised. During the hearing,
only panel members, alternate members of the Joint State Committee, the parties presenting the
case, and those directly involved in the specific case being heard, shall be alowed to sit in the
immediate area where the hearing is being conducted. Other members of the Joint State
Committee, except for the designated panel hearing the case, shal not participate in the
presentation, the discussion, or the questioning.

In discharge, involuntary demotion, suspension and reprimand cases, the Commonwealth
must present its evidence first; in al other cases, the Union will present its evidence first. Each
party shall declare, prior to the presentation of its case, whether there will be a co-presenter on the
respective case. The number of co-presenters shall be limited to two (2) individuas, and a co-
presenter shall only supplement the presentation of the case. Both sides will have an opportunity
to summarize and rebut, however, when co-presenters are used, only one (1) of the co-presenters
may respond during the Summation and Rebuttal portion of the presentation. After each party has
presented its case and its officia rebuttal testimony, the panel members will be free to ask
guestions of the parties. After such questioning, the panel of the Joint State Committee will retire
to executive session and will vote, and thereby render its decision. The voting will be conducted
by secret ballot if requested by any member of the committee, otherwise, voting by a show of
hands will be deemed to be sufficient. When the panel goes into executive session in order to
decide the case, adl others must retire from the room. After a decision has been reached by a
majority vote of the panel, the decision shall be reduced to writing and provided to the partiesin a
manner agreed upon by the Joint State Committee.

Section 4. - Recess

A recess may be requested by either party during the hearing of a case. However, if such
request is granted by the Acting Chairperson, it shall not exceed one hour. The Acting Chairperson
may also call for recess at any time, but such recess not to exceed one hour in duration.

Section 5. - Minutes

The Commonwealth co-chair shall prepare written minutes of each committee meeting,
briefly outlining the facts and the decision reached by the Committee in each case heard. Copies of
al such minutes and decisions shall be provided to the Union. The Office of Administration will
provide copies of these documents to all Commonwealth Agencies (Division of Labor Relations)
participating in the AGP. Minutes for the Joint State Committee will be approved at the next
meeting of the Committee and will form the official record of the Committee action.
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Section 6. Time and Place

The JPSC shall meet on a quarterly basis, unless otherwise mutually agreed.
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1. POLICY

a.

APPENDIX F
DEPARTMENT OF CORRECTIONS
DRUG AND ALCOHOL TESTING PROGRAM

Employees of the Department of Corrections are required to participate in the Drug
and Alcohol Testing Program, as outlined below.

The following controlled substance and alcohol testing is required:

1) Reasonable Suspicion

2) Return-to-duty

3) Follow-up

The split sample collection method will be used for urine samples for purposes of

testing for controlled substances. The breath alcohol testing method administered

by a trained Breath Alcohol Technician (BAT) using an Evidential Breath Testing
device (EBT), will be used for the alcohol testing.

Prohibitionsfor controlled substances.

No employeeshall:

1) Perform work when using or being under the influence of any controlled
substance, except under instruction of a physician who has advised the
employee that the substance does not adversely affect the employee's ability
to safely perform the employee's job duties.

2) Perform work if the employee tests positive for controlled substances.

3) Refuse to submit to a controlled substance test.

Prohibitions for alcohol

No employeeshall:

1) Perform work while being under the influence of alcohol as defined by g.
and h. below.

2) Perform work while possessing or using acohol.

104



3)

Refuse to submit to an alcohol test

No supervisor/manager shall:

1

2)

Permit an employee who refuses to submit to controlled substance and/or
alcohol tests to perform or continue to perform job functions.

Permit an employee to perform or continue to perform work if the Employer
has actual knowledge hat an employee has tested positive for acohol
and/or controlled substances.

Consequences to employeeswho test 0.02% or greater but lessthan 0.04% for
alcohol (CDL only)

1

2)

3)

4)

5)

Employees will not be permitted to perform work for at least 24 hours.

Employees shall be advised of the availability of the State Employees
Assistance Program.

The employee shall be subject to unannounced follow-up alcohol testing.
The number and frequency will consst of at least Six tests in the first 12
months following the date of the employee's return to duty.

Employees who have a verified positive test result for alcohol during the 12
months following the date of the employee's return to duty shall be referred
to SEAP and treated under h. below.

Employees who have a verified positive test result for alcohol during the
initia hire, 6 or 12 month probationary period shall be terminated.

Consequencesto employees who test positive for controlled substances or .04%
or greater for alcohol or employees who test positive under the provisions of g.
(4) above.

1

2)

Employees shall not be permitted to perform work and shall be evaluated by
a State Employees Assistance Program substance abuse professional who
shall determine what assistance the employee needs in resolving problems
associated with the use of controlled substances and/or alcohol.

If the employee is determined to require treatment, the substance abuse
professiona will evaluate the employee's participation in the program and
determine whether or not the employee has followed the prescribed
rehabilitation program.

105



3) A return to duty controlled substances and/or acohol test will be required
and the result must be a verified negative.

4) The employee shdl be subject to unannounced follow-up controlled
substance and/or acohol testing. The number and frequency of such
follow-up testing shall be directed by the SEAP substance abuse
professional and will consist of at least six tests in the first 12 months
following the date of the employee's return to duty.

5) Employees who have a verified positive test result for controlled substances
and/or alcohol during the 12 months following the date of the employee's
return to duty shall be terminated.

6) Employees who have a verified positive test result for controlled substances
and/or acohol during the initial hire, 6 or 12 month probationary period
shall be terminated.

All immediate supervisors of employees and all other supervisors who may be
involved in making "reasonable suspicion” decisions as to whether or not an
employee may be fit for duty based on observable behavior and should receive a
drug and/or alcohol test are required to receive approximately 60 minutes of
approved training on controlled substance use, alcohol misuse and reasonable
suspicion determinations.  This training will be provided by a contractor and will
cover the physical, behavioral, speech and performance indicators of use of
controlled substances and of probable acohol misuse.

All employees will receive educational material which explains the requirements,
policies and procedures of the drug and alcohol testing program. This information
will contain prohibitions, consequences, and information on the effects and
symptoms of drug and alcohol se. Employees are required to sign a certificate
indicating they have received thisinformation. If employees refuse to sign the form
indicating they have received this information, they will be subject to appropriate
discipline. 1f employees refuse to sign the forms necessary for them to be tested or
refuse to be tested for controlled substances and/or alcohol, the employee will have
been deemed to have tested positive and will be subject to the provisions of h.
above.

All drug and alcohol testing required by this policy, except for return to duty
testing, is considered to be conducted on duty time and thus employees are in
compensable status for al time spent providing a urine or breath sample, including
travel time to and from the collection site.

An employee removed from duty pending the outcome of a reasonable suspicion
controlled substance test may use Combined Leave, Annual Leave, Personal Leave
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or Leave Without Pay. If the test result is negative, the employee will be made
whole for any wages lost, or paid leave used.

If an employee is removed from duty and referred to treatment following a positive
test for controlled substances and/or acohol, he/she may use paid sick leave or sick
leave without pay consistent with the provisiors of the collective bargaining
agreement.

DEFINITIONS

a.

Alcohol. The intoxicating agent in beverage acohol, ethyl alcohol (ethanol) or
other low molecular weight acohals, including methyl and isopropyl acohol.

Alcohol use. The consumption of any beverage, mixture, or preparation. For
employees in the CDL program this definition aso includes the consumption of any
medication containing alcohol.

Breath Alcohol Technician (BAT). An individua who instructs and assists
individuals in the alcohol testing process and operates an Evidential Breath Testing
(EBT) device.

Controlled Substances. The controlled substances covered by this policy include
cocaine, marijuana, opiates, phencyclidine (PCP), amphetamines, barbiturates,
Benzodiapin and Quaaludes (Methaqualine).

Medical Review Officer (MRO). A licensed physician (medical doctor or doctor
of osteopathy) employed by the contractor responsible for receiving laboratory
results generated by an Employers drug testing program who fas knowledge of
substance abuse disorders and has appropriate medical training to interpret and
evaluate an employee's confirmed positive test result together with the employee's
medical history and any other biomedical information.

Evidential Breath Testing Device. A device approved by the National Highway
Traffic Safety Administration for the evidential testing of breath.

Reasonable suspicion. A belief that the employee has violated the controlled
substance and/or acohol prohibitions, based on specific contemporaneous,
articulable observations concerning the appearance, behavior, speech, or body
odors of the employee. Other indicators of reasonable suspicion include: (A) a
positive reading from drug interdiction equipment; (B) A positive reaction from a
K-9 dog to an employee's property; and (C) notification by proper authority that an
employee has been arrested and charged with a violation of any criminal drug
statute involving the manufacture, distribution, dispensing, use or possession of any
controlled substances.
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h. Refusal to submit to testing. An employee who (a) refuses or fails to provide
adequate urine for controlled substances testing without a valid medical explanation
after the employee has received notice of the requirement for urine testing; or (b)
refuses or fails to provide adequate breath for testing without a valid medicd
explanation after the employee has received notice of the requirement for breath
testing; () engages in conduct that clearly obstructs the testing process.

i. Positive Test:

1) Screening test cut off levels:

*a) Marijuana 50 ng/ml
*pb) Cocaine 300 ng/ml
*c) Opiates 300 ng/ml
*d)  Phencyclidine 25 ng/ml
*e)  Amphetamines 1,000 ng/m
**f)  Barbiturates 300 ng/ml
**g)  Benzodiazepine 300 ng/mli
**h)  Quaaludes (Methaqualine) 300 ng/ml

2) Confirmatory test cut off levels:

*a) Marijuana 15 ng/ml
*pb) Cocaine 150 ng/ml
*C) Opiates 300 ng/ml
*d) Phencyclidine 25 ng/ml
*e)  Amphetamines 500 ng/ml
**f)  Barbiturates 200 ng/mli
**g) Benzodiazepine 200 ng/ml
**h)  Quaaludes (Methaqualine) 200 ng/ml

* These cutoff levels are established consistert with the Mandatory Guidelines for Federal
Drug Testing Programs and are subject to change by the Department of Health and Human
Services (DHHS). When advances in technology or other considerations warrant identification of
these substances in other concentrations and the Department of Heath and Human Services
(DHHS) changes the Mandatory Guidelines for Federal Drug Testing Programs, the Drug Testing
thresholds enumerated above will be changed as of the same effective date.

*x These cutoff levels are established with acceptable certified laboratory testing standards
and are subject to change when advances in technology or other considerations warrant
identification of these substances in other concentrations and the certified laboratory standards are
changed.

J- The selected contractor must use a Department of Health and Human Services
certified laboratory.
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3.

RESPONSIBILITIES.

a.

Department of Corrections will establish overall policy and administer the program
activities by coordinating with the Union to ensure all program activities are
coordinated and appropriate communication occurs.  Specific responsibilities
include:

1

2)

3)

4)

5)

6)

Developing information material to be given to all employees to explain the
drug and alcohol testing requirements and applicable policies regarding
drug and acohol use and the consequences.

Coordinating with the State Civil Service Commission and the Bureau of
State Employment to ensure that employment/recruitment material includes
information on the drug and acohol testing requirements, and that
procedures are established to deal with employees who fail the drug and/or
alcohol tests.

Ensuring that orientation information for covered employees reflects the
policies, procedures, testing requirements, and conseguences mandated by
this program.

Ensuring that all appropriate agency management are aware of drug and
alcohol policy and program requirements, and that all aspects of the
program policies and procedures are coordinated and implemented within
the agency.

Ensuring that appropriate agency procedures have been established to
ensure that drug and alcohol testing occurs as required for:

a) Reasonable suspicion
b) Return to duty
) Follow up

In conjunction with the Office of Administration ersure that SEAP and the
contractor share appropriate information and follow established policies and
procedures.

Ingtitution/Boot Camp/Corrections Community Center Coordinators are to ensure
that the drug and acohol testing program is implemented, coordinated, and
maintained in their respective ingtitutions by:

1

Ensuring that all appropriate supervisors receive the MANDATORY
training.
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2) Ensuring that appropriate records are maintained only by identified
personnel and that strict confidentiaity procedures are followed for the
testing resullts.

3) Ensuring that appropriate agency procedures are established for dealing
with employees who test positive for drugs and/or acohal.

Agency Personnel Officer is to assst Ingtitution/Boot Camp/Corrections
Community Center Coordinators in ensuring that all personnel program activities
affected by the program requirements have been modified to meet these
requirements which impact upon the recruitment, hiring, orientation, testing,
training, transactions, discipline, labor relations and record keeping activities of the
agency.

Selected Contractors are responsible for administering the drug and alcohol testing
requirements, supervisory training, record keeping and reporting processes
consistent with the signed contract and this policy.

The Department of Corrections is responsible for developing and/or obtaining
educational/procedural materials relating to this program and disseminating such
materiasto al affected employees.

State Employees Assistance Program will coordinate the evaluation and referral of

employees who have tested positive for controlled substances and/or acohol with a
substance abuse professional. SEAP will coordinate all aspects of evaluation,

treatment and follow up and communicate appropriately with the employee, agency
and contractor.

4. PROCEDURES

a.

Institution/Boot Camp/Corrections Community Center Coordinators are to ensure
that all supervisors who may be involved in a "reasonable suspicion” determination
are identified and trained in accordance with these procedures.

Reasonable Suspicion Testing for Observable Behavior.

1) An agency supervisor/manager, who has been trained in accordance with
the regulations, must require an employee to submit to a controlled
substance and/or alcohol test when the supervisor has reasonable suspicion
to believe the employee has violated the controlled substance and/or alcohol
prohibitions. Upon determining that reasonable suspicion due to observable
behavior exists, the agency supervisor/manager should have another
supervisor/manager who has been trained in accordance with the
regulations, witness the observations.
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2)

3)

4)

5)

6)

The required observations for controlled substances and acohol reasonable
suspicion testing must be made by a supervisor or manager who is trained in
accordance with the following requirements:

a) Supervisors/Managers designated to determine whether reasonable
suspicion exists to require an employee to undergo controlled
substance and/or alcohol esting must recelve the Department of
Corrections approved training on controlled substances, acohol
misuse and reasonabl e suspicion determinations.

b) The training provided by the contractor must cover the physical,
behavioral, speech, and performance indicators of probable alcohol
misuse and use of controlled substances.

A written record must be made of the observations leading to a controlled
substances and/or alcohol test, and must be signed by the
supervisor/manager who made the observations. A separate independently
written statement must be signed by the supervisor/manager who witnesses
the observations. These reports must be made within 24 hours of the
observed behavior or before the results of the test are released, whichever is
earlier.

Department of Corrections must transport the employee to and from the
testing site.  The employee must be removed from duty until verified test
results are received. If the test results are negative, the employee will be
returned to work with back pay or the return of paid leave taken.

The employee is to be given a form which the employee must present to the
testing facility prior to testing. This form will contain employee
identification and notification information as well as the name of the agency
contact person.

The employee must provide the testing site with positive identification in
the form of aphoto I.D.

Reasonable Suspicion for a positive reaction to drug interdiction equipment or a
positive reaction by a K-9 dog to an employee's property or notification by proper
authority that an employee has been arrested and charged with a violation of any
crimina drug statute involving the manufacture, distribution, dispensing, use or
possession of any controlled substances.

1

If an employee has a positive reaction to Drug interdiction equipment in
accordance with the Department of Corrections Drug Interdiction
Equipment Program, Policy Number 6.3.16, the employee, at the discretion
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2)

3)

of the Department of Corrections, may be subject to reasonable suspicion
drug and/or alcohol testing in accordance with this policy.

If a podtive reaction to an employee's property by a K-9 detects the
presence of contraband in accordance with the Department of Corrections,
K-9 Program, Policy Number 6.3.14, the employee, at the discretion of the
Department of Corrections, may be subject to reasonable suspicion drug
and/or acohoal testing in accordance with this policy.

If the Department is notified that an employee has been arrested and
charged with a violation of any criminal drug statute involving the
manufacture, distribution, dispensing, use or possession of any controlled
substances the employee, at the discretion of the Department of Corrections,
may be subject to reasonable suspicion drug and/or acohol testing in
accordance with this policy.

Return to duty testing.

1

2)

If SEAP has determined that the employee requires treatment, SEAP must
certify to the agency that an employee identified as needing assistance in
resolving problems associated with controlled substance use and/or alcohol
misuse was evaluated by a substance abuse professional, the employee
followed the rehabilitation program prescribed, and the employee has
undergone a return to duty controlled substance test with a verified negative
result.

Before an employee can be returned to duty, the employee must undergo
both acohol and a controlled substance returned to duty test with negative
results.

Follow-up testing.

The employee shal be subject to a minimum of six unannounced follow-up
controlled substance and/or alcohol tests as directed by the substance abuse
professiona during the 12 month period following the employees return to duty.

Positive controlled substance test results.

1

2)

Upon onfirmation of a positive test result, the employee may request a
secondary split sample be sent to a different certified laboratory to be
anayzed.

If an employee has a verified postive test for controlled substances, the

Medical Review Officer will inform the employee and the agency contact
person, in writing. Prior to verifying a positive result, the MRO will make
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3)

every reasonable effort to contact the employee confidentialy and afford
the employee the opportunity to discuss the test result. |f after making all
reasonable efforts and documenting them, the MRO is unable to reach the
employee directly, the MRO shall contact a designated management official
who shall direct the employee to contact the MRO as soon as possible
(within 24 hours).

As soon as the agency is notified of averified positive test result, the agency
contact person must ensure that the employee is removed immediately from
the performance of work.

Maintenance of Records.

1

2)

3)

4)

The Contractor will be responsible for maintaining al records resulting
from the administration of drug and acohol tests under this program. These
records will be maintained as outlined in the contract with DOC and will be
consistent with the federal requirements.

The MRO will notify the employee, in writing, of both postive and
negative drug and/or acohol test results, and the specific controlled
substances for which the test was verified positive.

With the employee's written consent, the Contractor will provide any of the
testing information to another Employer.

The Department of Corrections is to establish internal confidential
procedures to ensure that testing notifications, test results, and any other
data pertaining to the drug and alcohol testing of employee are maintained
in alocked file and are released only to authorized personnel as determined
by the agency Coordinator.

Training.

1

2)

3)

The Contractor will provide drug and alcohol training to supervisors.

The Contractor or Agency Personnel Office will notify Institution/Boot
Camp contact persons where and when training will be conducted. This
training is mandatory and it is the institution's responsibility to ensure that
employees and supervisors receive this training. 1f an employee/supervisor
is unable to participate in the scheduled training, the Institution/Boot Camp
Coordinator should be notified and the Coordinator should make aternate
arrangements through the employee to receive the training as soon as
possible.

No supervisor should be involved in a reasonable suspicion determination
unless the supervisor has received the required training.
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4)

5)

Once the initial training is provided, new supervisorsmanagers of
employees are to be provided the required training from the Contractor or
Agency Personnel Office within 60 days of becoming a supervisor/manager
of these employees. Agency Coordinators shall contact the Contractor
within 10 days of the employee becoming a supervisor and provide the
names and locations of the supervisorsmanagers in need of training.

New employees will be provided educational material during their
orientation regarding the policies and requirements of the drug and acohol
testing program. Prior to any testing, the employee will be provided with
additional information. The employee will be required to sign receipt of
any information and forms that are provided.
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APPENDIX G
NURSE CERTIFICATIONS

All certificatiors accredited by American Nurse Association
American Association of Critical Case Nurse

Board of Certification for Emergency Nursing
Enterosotomal Therapy Nursing Certification Board

Board of Nephrology Examiners (Hemodialysis)
Certification Board of Infection Control

National Intravenous Therapy Association

American Board of Neuroscience Nursing

Council on Certification of Nurse Anesthetists

Oncology Nursing Certification Corporation

Nationa Certification Board for Perioperative Nursing, Inc.
American Board of Post-Anesthesia Nursing Certification
Association of Rehabilitation Nurses

American Board of Urologic Allied Health Professionals, Inc.
American Association of Diabetes Education

NAACOG — OB/Gyn Nurse Practitioner

Certified Correctional Health Professional

Certified Professional in Quality Assurance

Certified Health Education Specialist

Addictions Nurse Certification

Certified Occupationa Health Nurse Other Professional Certifications

OTHER PROFESSIONAL CERTIFICATIONS
American Society of Clinical Pathologists (Laboratory Technol ogists)

Medical Technologist —MT (ASCP)
Technologist in Blood Banking — BB (ASCP)
Technologist in Chemistry — C (ASCP)
Technologist in Hematology —H (ASCP)
Technologist in Immunology — I (ASCP)
Technologist in Microbiology — M (ASCP)
Histotechnologist — HLT (ASCP)

Specidist in Blood Banking — SBB (ASCP)
Specidist in Cytotechnology — SCT (ASCP)
Specidist in Chemistry — SC (ASCP)
Specidist in Hematology _ SH (ASCP)
Specidist in Immunology — Sl (ASCP)

m. Specidist in Microbiology — SM (ASCP)

AT ST@Th0 Q0 T

National Association of Social Workers, Inc.

a The Academy of Certified Social Workers
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COMMONWEALTH OF PENNSYLVANIA
EXECUTIVE OFFICES
MARRISBURG
NANCY DERING MARTIN

DEPUTY SECRETARY FOR
HUMAN RESQURCES AND MANAGEMENT

March 17, 2004

Thomas V. DeBruin, President
SEIU, District 1199P

1500 N. 2™ Street, 2* Floor
Harrisburg, PA 17102

PRN Nurse Recruiting and Retention

Dear Mr. DeBmigi

In accordance with the nurse recruitment and retention side letter negotiated by
the parties during the bargaining process for a collective bargaining agreement from July
1, 2004 through June 30, 2007, the parties met on February 27, 2004. At the meeting the
Commonwealth informed your representatives of its intent to increase the hourly rate for
PRN Nurses from $26.73 to 1336.50 effective April 1, 2004. In addition we informed
you of our intent to increase the hourly rate for PRN Nurses from $36.50 to $40.00
effective April 1, 2004 at the following institutions: Delaware Valley Veterans Center,
Southeastern PA Veterans Home, SCI Graterford, SCI Camp Hill, Norristown State
Hospital and Harrisburg State Hospital. We also reserved the right to place or remove a
work location from the list of work locations which pay the higher PRN Nurse rate by
notifying the union in writing 30 days prior to such movement.

Therefore we have modified Article 41, Section 2 of the collective bargaining
agreement as follows to reflect these changes:

PRN Nurses shall be : 'd an hourly rate of $26.73. Fffective Apri

Effective July 1,200, c urly

PRN Nurses who work on New Yes Day, Memorial Day, Independence Day,



Labor Day, Thanksgiving Day, and Christmas Day shall be paid one and one-half times
their regular hourly rate.

No additional economic benefits will accrue to PRN Nurses under the terms of this
Agreement or the Personnel Rules of the Commonwealth.

If you have any questions regarding this matter, please contact Carol Scott at 717
787 6549.

cC: Secretary Barnett
Donald O. Adams
Carol S. Scott
Ralph Winters
HR Directors in agencies with 1199p represented employees
Labor Coordinators in agencies with 1199p represented employees



COMMONWEALTH OF PENNSYLVANIA
EXECUTIVE OFFICES
HARRISBURG
NANCY DERING MARTIN

DEPUTY SECRETARY FOR
HUMAN RESOURCES AND MANAGEMENT

May 26, 2004

Mr. Thomas DeBruin, President
District 1199p, SEIU
1500 N. 2nd Street
2nd Floor
Hamsburg, PA 17102
RE: Working out of Class

Dear Mr. DeBruin:

Duning the negotiations for the collective bargaining agreement effective July 1, 2003

through June 30, 2007 the parties agreed to replace the side letter of May 28, 1997 and modify
number 5 of the April 18, 2001 sideletter as follows:

1. At the forensic units operated by the Department of Public Welfare any Registered

~ Nurse assigned from a civil ward to a forensic unit for a period over twenty (20)
calendar days shall receive a two step in range salary adjustment retroactive to the
first day of the temporary assignment. The in range salary adjustment shall be
relinquished upon reassignment to a civil ward.

2. At SCI Waymart any Registered Nurse who is temporarily assigned from the general
population to the Forensic Treatment Center for a period over twenty (20) calendar
days shall be entitled to the $155 biweekly payment retroactive to the first day of the
temporary assignment. Payments under this provision may be pro-rated at the per
diem rate $15.50 when the temporary assignment does not entail a full pay period.



If you concur with these side letter changes, please sign the enclosed copy and retumn it to
the Bureau of Labor Relations. -

Sincerelv.

" A~ S/
[ J"—::IJ f.‘ f]—_\’ e .-i/ﬁ_‘lq/g_ﬁ = r

Thomas DeBruin

copy: Secretary Robert S. Barnett
" Donald Adams
Ralph Winters
Carol Scott
Nevin Shenck
Kathy Thomas
Ken Strohm
Tim Musser



COMMONWEALTH OF PENNSYLVANIA
EXECUTIVE OFFICES
HARRISBURG
NANCY DERING MARTIN

DEPUTY SECRETARY FOR
HUMAN RESOURCES AND MANAGEMENT

May 26, 2004

Mr. Thomas DeBruin, President
District 1199p, SEIU

1500 N. 2nd Street

2nd Floor

Harrisburg, PA 17102

RE: Use of Personal Leave

Dear Mr. DeBruin:

During the bargaining which led to the July 1, 2003 through June 30, 2007
collective bargaining agreement the parties agreed that personal leave may be utilized on
a one day at a time basis or for periods of time less than one day. Requests to
substantiate a need to utilize personal leave for personal emergencies will not be arbitrary
or capricious.

If you are in agreement with this understanding, please sign the enclosed copy and
return it to the Bureau of Labor Relations.

Sincerely, -

_-"-'-'-'-F
..-o-"""_

AP 520

Thomas De Bruin Date

copy: Secretary Robert S. Bamett
Donald Adams
Carol Scott
HR Directors which employ 1199p-represented employees
LRC which employ 1199p-represented employees



COMMONWEALTH OF PENNSYLVANIA
EXECUTIVE OFFICES
HARRISBURG

NANCY DERING MARTIN
CEPUTY SECRETARY FOR
HUMAN RESOURCES AND MANAGEMENTY

May 26, 2004

Mr. Thomas DeBruin, President
District 1199p, SEIU

1500 N. 2nd Street

2nd Floor

Harrisburg, PA 17102

RE: Public Health Program Representatives

Dear Mr. DeBruin:

During the negotiations for the July 1, 2003 through June 30, 2007 collective
bargaining agreement the parties agreed that effective July 1, 2003 each Public Health Program
Representative will be granted a one time two step in range salary adjustment. Public Health
Program Representatives who are at or above the maximum of the pay range on July 1, 2003
will receive the annual amount of a four and one-half percent (4.5%) in the form of a one time
cash payment rounded to the nearest dollar.

If you concur with this agreement, please sign the enclosed copy and retum it to the
Bureau of Labor Relations.

Sincerely, —

Nancy Dérikg Marfin ;
Deputy Secretar; o Humajn'djj:ﬁouh'-ﬁﬁﬂﬁd Management

Towhp—0 lg?g/w/

Thomas DeBruin

copy: Secretary Bamett
Donald Adams
Ralph Winters
Gregg Matthews
Carol Scott
Nancy Sutch



COMMONWEALTH OF PENNSYLVANIA
EXECUTIVE OFFICES
HARRISBURG
NANCY DERING MARTIN

DEPUTY SECRETARY FOR
HUMAN RESOURCES AND MANAGEMENT

May 26, 2004

Thomas DeBruin, President
District 1199P, SEIU

1500 North Second Street
Harrisburg, PA 17102

RE: Recruitment and Retention
Dear Mr. DeBruin:

The Commonwealth of Pennsylvania and District 1199P SEIU, AFL-CIO, CLC (the
Union) recognize that employee recruitment and/or retention issues, including the effects of
mandatory overtime, (particularly in the nursing profession) may arise, or become aggravated,
during the term of the collective bargaining agreement. This recognition reflects the past
experiences of the parties and the long-standing nurse recruitment, retention and mobility issues.

District 1199P/SEIU authorizes the Commonwealth of Pennsylvania (through the Office
of Administration) to utilize any of the following concepts to deal with such a recruitment and
retention problem causing serious staffing issues in bargaining unit jobs: one-time hiring
bonuses; pay range adjustments and/or pay-step increases. In addition, the parties may mutually
agree to the utilization of similar concepts.

When the Office of Administration determines that one or more of these concepts needs
to be utilized, to respond to a state-wide departmental, and/or work location-specific recruitment
or retention problem, the Union shall be given notice of this determination. This notice shall be
provided at least thirty calendar days in advance of the anticipated implementation date. If the
Union requests a meet and discuss meeting regarding the Commonwealth’s intent, such meeting
shall be expeditiously arranged. Similarly, the Union may request, and the Commonwealth shall
honor, bargaining on the impact of the Commonwealth’s decision. (Note: Any such impact
bargaining shall not prohibit the Commonwealth from acting within the scope of this
Understanding to implement concepts to deal with the recruitment and/or retention issues).

A meet and discuss meeting between the parties to discuss nurse recruitment and
retention issues shall occur within 180 days of the signing of the Agreement. Thereafter, the
Union shall not make such a request more than once each fiscal year. Such requests shall be
made in writing to the Deputy Secretary for Human Resources and Management, Office of
Administration. Upon receipt of such a request, the Deputy Secretary for Human Resources and



Management shall cause a meet and discuss meeting to be convened to discuss the Union’s
concemns and proposals.

Sincerely.

Nancy Deting
Deputy Secretary for ]IL:m;E} ;

1 Rgsources and Management
Y
70 B P S/25/0

Thomas DeBruin < Date

copy: Secretary Robert S. Bamnett
Donald Adams
Carol Scott
HR Directors which employ 1199p-represented employees
LRC which employ 1199p-represented employees



COMMONWEALTH OF PENNSYLVAN A
EXECUTIVE OFFICES
HARRISBURG

NANCY DERING MARTIN May 26, 2004

DEPUTY SECRETARY FOR
HUMAN RESOURCES AND MANAGEMENT

Mr. Thomas DeBruin, President
District 1199p, SEIU
1500 N. 2nd Street
2nd Floor

Hammisburg, PA 17102

RE: Procedures to be followed if removing an
employee from a FRN trial period

Dear Mr. DeBruin:

The parties have met and discussed over a procedure to be followed when a
determination is made to terminate the reassignment of a Registered Nurse to a Forensic
Registered Nurse during the trial period described in Article 25, Section 8 of the collective
bargaining agreement. The parties have agreed as follows:

1. The assessment that a return is indicated and the actual return may be made at any
point during the six month period when a determination is made that it is warranted based on the
employee’s performance. The decision to return an employee will not be made for arbitrary or
Capricious reasons.

2. The employee will be given notice of the assessment and when signing to denote the
receipt, will indicate on the assessment document in writing a request for Bureau of Hospital

Operations review.

3. The employee and /or the union will then, upon request, be afforded access to
information upon which the assessment is based.

4. Within 10 days of the receipt of the information, the employee and/or the union can
request in writing to the Director of the Bureau of Hospital Operations or designee a review of
the information on which the assessment to reassign the employee was made. The union and/or
the employee shall state the reason they believe the reassignment was improper and can attach
any documentation they have to support their claim.

5. The employee and/or the union may request a meeting to discuss the issue with the
Director of the Bureau of Hospital Operations or designee.



6. The Director of the Bureau of Hospital Operations/designee will then review the
information/documentation (verbal as well as written) submitted by both the management and
the employee/union and will advise the parties of a determination.

7. The determination will be final and binding and is not grievable through the grievance
and arbitration procedure set forth in the collective bargaining agreement.

If you are in agreement with this procedure, please sign the enclosed copy and retumn it to
the Bureau of Labor Relations.

Sincerely, —

/Cfb\?}\ )2slo

Thomas DeBruin Date

copy: Secretary Robert S. Barnett
Donald Adams
Carol Scott
HR Directors which employ 1199p-represented employees
LRC which employ 1199p-represented employees
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